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ORDINANCE NO . Gt?- 7,tl 
CITY OF CENTERVILL[ , OHIO 

'344 

S PO NS ORED BY C OU NC ILM.l\N --~--=.c:c:....:""-_:...l=>-r=-¢..--_,'S"""A-C-'v"'-'\,,.._l..,,.__:,..__ ___ Olli THE 
l>M,, DAY OF -.!=.~~ ... .,._l~~-----' 1974. 

j\N 01-UJ!NANCE AMENDING UROlNANCJ-:S 82-'/2 , 31!-'/4 
AND 47-74 TO ESTJ\GLISH /\ TABLE OF ORG/\NIZATION , 
PERSONNEL C LASSIFICJ\TIONS , RATES OF PAY , AND REGU­
LATIONS FOR EMPLOYEES OF THE CITY OF CENTERVILLE , OHIO . 

THE MUNICIPALITY OF CENTERVILLE HEREBY ORDAINS : 

Sect ion 1 . 

1'ne City of Ce nte rville sha ll e mploy anu rntuin peop le Ql..!.allfied to 
_Rrovide :-iccQssarv gov~rnmet'lt services for its citizens. All rcla tionshios 
with emoloye e s shall be based on the principle s of fa irnes s , hones ty und 
re spect among all pe rsons . 

Sectio n 2. 

The pro11isions of this ordinance do not noply Lo , a nd they are excluded 
h e re from a ll regular full time hourlv ra ted non- supervi sory, non- c le rica l and 
non- seas onal employees of the City e moloyed in the De oartmrcmt of Public 
Se rvice , Division o f Streets and Division of Refuse Collection , exceot us may 
b e specifically mentLoned herein . 

Sec::ion 3 . 

Ordinances 82-72 , 34-74 and 47-74 are hereby amended as follows: 

TABLE OF ORGANIZATION 

The following tab.le of organization and pay g rade de.s ignattons are 
hereby authorized and established : 

A. 

B. 

Name of Depurtment 

Office of thE:: Citv Mundqnr 

Re gular , full time employeFJs . 
l -Ac ting C ity Manager 
[ l] [C ity Manager] 
1 -Secretary 
[1] -[Spec ia l Assistant to the Manager for 

Human Relations] 
[l] -[l\ss i s t ant to City Ma nager] 
1 -Administra tive Assistant to the Ci ty Manager 
2 - Pl3X Ope ra t ors P . T . 
1 - _Ei3X Operator - Temporary pa rt time 
1 - Clerk Typist (poo l) 

Of flee of the Pe rsonnel Officer 

_R-Jgulu r, full time emplo1•e~s . 

1 -Pe rsonnel Office r 

T::::mpo ra ry Employees . 

-Cle rk Typ ist (Part-time) 

Pay Grade 

[$17, 250] 
[ 8] 

[4] 

17 
[20A] 

8 

[ 12] 
[14 G] 
11 

6 
Ll 
5 

19 

6 



,I 
II 
I 

i 
l 

C. 

D. 

E. 

De partme nt of fina nce 

Re gular , full time e mployees . 

l - Fina nee Director 
l - Finance Clerk 

Division of Income Tax Colle ction 

Regular , full time e mploye es 

l - Supe rintendent of Taxation 
l - Cle rk 

Temporary Employe es 

.L - Clerk (part- time ) 

De pa rtme nt of Public Safe ty 

Division of Police 

l - Chie f of Police 
2 - Police Se rgeants 

13 - Police Officers 
l - Police SpeGia-l.+s-t lJi:-t~\:1:1-1 <";. ~;\.(-v ,,-J+ 
3 - Police Office r V 

Police Office r IV 
l - Police Officer III 
l - Police Office r II 
7 - Police Officer I 

Re gula r, full time e mploye es - Othe r than 
Police Officers. 

4 - Dispatchers 

l - Di s pa te he r III 
l - Dispatcher II 
2 - Dispatcher I 

De pa rtme nt of Se rvice 

l Dire ctor 

[13,000] 17B 
[6] 7 

[$9,360] 12 
6 

6 

[$13 , 500] 17 E 

[11 thru 15] 
[15] 

[7] 
[6] 
[ 4] 

16 B 

13 thru 16 
16 
15 
14 
14 
13 
13 

9 
7 
6 

16 

All matte rs re la ting to the e mployme nt of all regula r full time 
hourly rate d no n-supe rvis ory, no n-cle rical a nd no n-s easona l 
e mplo yees of this De pa rtme nt in the Divisio n of Streets and 
Divis io n of Re fus e Colle ction sha ll be governe d by the te rms 
of a colle c t ive ba rga ining agreeme nt e ntered into by the City 
o f Cente rville a nd the Da yton Public Se rvice Union, Local No . 
101, l\me rica n f e d era tio n of State , C ounty, and Municipal 
Emplo yees , AFL-CIO on Ma y 10, 1974. 

Divisio n of Streets 
Re gula r , full time e mployee s 
[l] - [Superinte nde nt] [16] 
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l f ore man 
[9] [Utility Mc n] 
[l] [Utility Man IV] 
(l] [Utility Man III] 
(4-Utility Man II] 
[3 - Utility Man I] 
2 - Laborers 
8 - Equipment Operators 
l - Mechan ic 

Temporary Employees - Se asonal 
3 - Utility Men (Seasonal - 4 months) 

Divis ion of [Was t e] Refuse Colle ction 
Regular, full time e mpl oyees 
(2 - Truck Drive rs ] 
(3 - Groundmen III] 
[2 - Groundmen II] 
[l - Goundrnan I] 
[l - Mechanic ] 
[l - Me chanic He lpe r] 
l - Billing C l e rk 
1 -- Laborers 
6 - Scoote r Operators 
1 - Group Leade rs 

12 

[10] 
[8] 
[7] 
[ 7] 

7 

[10] 
[7] 
[ 7] 
(7] 
[7] 
[6] 
[5] 6 

The rates of pa y for the fore g oing re gular full t ime hourly rated non- supe r v isory , 
non-c l e rical a nd non-seasona l e mployees sha ll be gove rned b y the te rms of 
the aforesaid collectiv e bargaining agreeme nt. 

F. 

Division of Building Maintenance 

Re gular , full time employees . 

l - Mainte nance Man 

Te mpora ry Employees 

2 - Main te nance Man (S easona l - June thru Sept. ) 

De pa rt me n t of De v e lopme nt 

Di v i s ion of Engineering 

Re gular , full time e mpl oyees . 

*l - C it y Enginee r 
l - Engineering Aide & Street Construction 

Ins p ector 

[ 6] 7 

6 

($16 , 900] 19 

11 

*The Ci t y I:nginecr is responsible as t he C hief Building Inspector as we ll 
as City Eng ineer. 

Division of Bu ilding Inspe ction 

Re gular , full time e mployees. 

l - Building & Street Inspector 
l - Building & Electrical Inspe ctor 
l - Cle rk Typist 
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G. 

Division of Planning 

Part-time Employees . 

1 - Planner [$ 8. 00 per hr] 
1 - Clerk, to work for both Planning Com­

mission and Architectural Perserva -
tion Review Board (part- time) 

Department [Divis ion] of Parks and Recreation 

Regular, full time employees . 

1 Director 
[l] - [Supervisor of Parks and Recreation] 

Part-time Employees. 

10 - Recreation Leaders (Seasonal ) 

3 - Re creation Leaders (Seasonal) 

Department of Law 

Part-time Employees . 

*l - Mun icipal Attorney 
1 - Assistant Municipal Attorney 

19 
7 

13 
[13] 

2 

4 

Annual Retainer $2 , 500 
20 

*For a ll services not covered by the retaine r, the Municipal Attorney will be 
paid a fee comparable to fees paid in the Dayton area for similar services . 

Section 4. PAY GRADES . (Attached) 

Section 5. PAY PERIODS . 

All employees shall be pa id weekly . 

Section 6 . EMPLOYMENT AND ADVANCEMENT. 

a. [Employees will normally be hired at Step "A" , but may be hired 
at a higher step at the discretion of the City Manager. ] 

The pay table prescribes the bas ic hourly, wee kly, and annual rate 
of pay for pay grades l through 22. Employees normally e nte r at Step A but may 
e nte r at Step B, C, or D at the discretion of the City Manage r and as permitted 
by the budget dollar available . 

b. Whe n a vacancy occurs in any De partment, the City Manager is 
authorized to hire a replacement in a position or pay grade l ower than that 
vacated in orde r to train the new empl oyee for future advancement to the 
total authorized posit io ns for the e ntire department. 

Subje ct to satisfactory efficiency rutings, Cit y em ployees will 
attain the next ste p in the salary rate s upon the satisfactory completion of 
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six months s e rv ice . All e mployees exce pt Police Departme nt personne l will 
serve a six month probationary period . The Police Departme nt probationary 
period, for a ll police empl oyees and members promot ed in rank, will be two (2) 
years from the time of employme nt or promotion , whichever is applicabl e . 

c. [Subject to satisfactory efficiency rating , C ity employees may 
attain the next step in the salary rates or wage scale upon comple tion of six 
months service . All employees except police department personnel will serve a 
six month probationary period. The police department probation period, for all 
police e mployee s, and members promoted in rank will be one year from the time 
of employment or promotion, whichever is applica ble . All e fficiency ratings 
and step rate increases are subject to review by the City Manager.] 

The pay table prescribes the basic hourly and annual rate s of pay 
for pay grades l through pay grade 22 . Step rate increases to B, C , D, or E 
may b e grante d by the C ity Manage r after six (6) months of service . In 
recognition of outstanding job pe rformance, the City Manag e r may grant step 
increases in shorter p e riods of time . 

d. Any employee adva nce d to a highe r position through promotion or 
reclassification must rece ive an increase in pay. 

e . Full time employees are all individuals who regularly work a 
minimum of forty hours per week on a year around bas is . Part-time empl oyees 
are those who work fewer than forty hours per week on a year a round basis. 
Seasonal worke rs are those who work only during short pe riods of the year , 
such as the summer months. Fringe bene fits apply only to Full Time Empl oyees 
except when pro-rated for part-time worke rs by f:!uthorization of the City 
Manager , except as otherwise provided he rein. · 

Section 7 . OVERTIME . 

Overtime pay at l 1/2 times the regula r rate of pay shall be awarded 
empl oyees for all time worked in excess of their regular day of work week as 
listed below. All ove rtime shall be approved by the City Manage r. Overtime 
pay shall not apply to employees listed [unde r Section 2A through G] as 
Departme nt D ire ctors , Assistants , and Division Heads. 

Section 8 . WORK WEEK. 

The regular work week sha ll consist of five (5) consecutive e ight (8) 
hour days for a ll e mployees except the Police Department. The Police Depart ­
ment shall operate on a schedule of an eight (8) hour day . 

Se ction 9. Benefits . , Holidays of Ordinances 82 -72 , 34- 74 and 47-74 
are hereby amended as follows : 

a . The following days shall be holidays for which full time employees 
sha ll re c ei ve the ir regular compe nsation: New Years Day , Memoria l Day, 
Indepe ndence Day , La.bor Day, Tha nksgiving Day, and C hris tmas Day. Each 
e mployee sha ll be granted his or her birthday and one (1) [2] pe rsonal l eave dax[s] 
per year in addition . The De partme nt Head s ha ll be notified at least three 
days prior to the requeste d us e of personal leave days. 

b . Any employee worki ng on a holiday will receive an extra day ' s 
compe nsatio n . 
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LirE INSURANCE . 

Each regular empl oyee and fu ll time Department and Division Heads of 
the C ity of Centerville , in addition to compensation itemized provided in this 
Ordinance for each person requesting coverage , be provided with twenty-four 
(24) hour term life insurance coverage in the amount of one-half (l/2) their 
annual sal ary as rounded off to the nearest thousand dollars , including double 
indemnity for acc identa l death , and dismemberment , for each such empl oyee an? 
Department Head , to be effective as to each empl oyee when he or she complete 
his or he r fi rst s ix months of employment with t he City. The City sha ll pay 
the premium for such group contract life insurance , and the C ity Ma nager is 
hereby authorized and directed to ent e r into such an insurance contract. The 
benefits provided by t his Section shall accrue at such time as Insurance Con­
tract provided become effective . 

VACATION . 

a. Full time employees may rece ive vacation leave at the rate of 
ten (10) working days for one (1) year of uninterrupted service and annually 
therea fte r , and fifteen (15) working days for ten (10) years of uninterrupted 
service and a nnually thereafter, and , twenty (20) days for twenty (20) years 
of uninterrupted servic e and annually thereafter . 

b. All empl oyees shall be expected to take the permitted vacation 
l eave each year . Vacation shall not be accumulated and if all or any par t 
the reof is not taken in any one year , it shall be lost. 

c . All vacat ion times must be approved by the City Manager. 

d . Employees may receive vacation pa y checks on last pay day before 
start of vacation , providi ng request for such pay check arrangement is sub­
mitted to Director of Finance in writing at l east one week prior t o last pay 
day preceding vacation . 

e . When an employee shall l eave the City ' s e mploy, he shall be 
entitled to remuneration for the amount of unused vacation leave he has 
accumulated , on a pro-rata basis , except for empl oyees who leave City employ­
ment before comple t ing one year of se-rvice. 

f. Any employee who resigns from the City serv ice shall be compen­
sated for a ll unused vacation time accrued. 

INJURY LEAVE 

At the discretion of the City Manager any employee receiving Work­
men ' s Compensation Benefits , but not receiving Sick Leave , may be paid the 
d ifference between such compensation and his regular pay if permitted by the 
rules and regulations of the Workmen's Compensation Act. Compensation for 
lost time paid by the Industria l Commission t o the employee on injury leave, 
if overlapped with C ity pay , shall be depos ited with the Finance Director for 
such time as the empl oyee received full wages from the City . 

SICK LEAVE. 

All full time [the] e mpl oyees of the City of Centervi lle s ha ll accumulate 
one and one-half days per month of employment with a maximum of ninety days 
to be used i n the event of sickness ; that sa id sick leave shall be computed and 
effective from day of empl oyment. Aft er three (3) days of illness a doctor 's 
certificate shall be presented to the C ity Manager confirmi ng said illness . 
Effective January l , 1972, each regular full time employee may , after accumu­
l ation of 90 days unused sick leave , e lect at h is option to excha nge excess 
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sick leave (over and above the said 90 days) for pay at the rate of three days 
sick leave for one day ' s pay; provided , however , that said exc hange may only 
be made after an employee is entitled to at least five days of pay as provided 
hereunder. To effect said exchange an employee e lecting same shall so notify 
t he City Manager in writing whereupon sa id payment sha ll be made. 

MATERNITY LEAVE. 

Any fe mal e employee becoming pregnant after six (6) or more months 
of service with the City shall be enti tled to maternity leave . The starting 
date of maternity leave shall be at the reasonable discretion of the super­
visor , or if ea rlier , at the employee ' s request , if reasonable notice is 
given by the employee . She will be re instated without any break-in service , 
provided she has notified the City within thirty (30) days of delivery indi­
cating her des ire to return to work and returns to work not more than ninety 
(90) days after delivery . Maternity l eave shall be without pay and shall be 
considered to be a leave of absence . 

HOSPITAL AND SURGICAL PLAN . 

The City of Centervi lle shall pay 100% of the Hospitalization (Blue 
Cross Comprehensive Plan) and Surgical (Blue Shield Comprehensive Plan) and 
Major Medica l cos ts for all full time employees and to include Section 2G . 

Such employees must elect to subscribe to the above mentioned plans 
before such payment will be made by the City . In the eve nt an employee shoul 
e l ect not to subscribe to the plan , the additional compensation shall not be 
paid on behalf of said employee and the pay scale provided for herein shall be 
the full and tota l compensation to be paid to said employee. 

UNIFORMS . 

Police uniform replacement . Upon appointment , all Police officers 
shall be furnished minimum uniform requirements which re main City property . 
Maintenance and re lacement of said uniforms is accom lis hed b bud etin an 
amount cquu l to $175 .00 per man times the number of sworn officers to be 
expended for re placement of worn and damaged uniforms and equipment. 

r:m l o ces of the Build in Maintenance Divis ion shall be furnished work 
uniforms and other safety equipment as needed . 

No employee shall wear or use any City ON ned or furnished clothing 
or equipment except while on duty for the City or traveli.ng to or from his j ob . 

Section 10. I:MPLOYMENT APPLICATION. 

a . All persons applying for City employment shall complete the 
standard job application form of the City . Each person so applying for employ­
ment sha ll have a police fi l e and character check as prescribed on said form . 

b. Applicants for Police Department employment and promotion shall 
be subject to addit iona l standards and forms prescribed by the Police Depart­
ment in addition to the above as set forth in Police Department Rules and 
Regul ations and Polic ies . 

Section 11. EfFI:C TIVE DATI: . 

The compensation provided for lierein shall be retroactive to and 
become effective on the first day of January , 1974 . 
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Section 12 . 

This Ordinance shall become e ffe ctive on the earlies t date a llowed by 
law . 

PASSED this-~~ rlay of_ - ~...._l
7 

__ _________ , 1974 . 

ATTEST : 

Clerk of the Council of th~ 
City of C e nte rville, Ohio 

CERTIFICATE 

The undersigned, Clerk of the Council of the City of C enterville, 
Ohio, llz reby certifies the foregoing to be a true a nd correct copy of an 
ordinance passe d by the Council of the City of C e nter ville, Ohio , on the l.S:S~ '. 
d ay of ~ul":) , 197 4 . : 

Approved as to legal form and 
, consistency with e xisting o rd i­

nances , the chart e r and consti­
tutionul provisions . 

De partment of Law 
Robert N . Farquhar 
M unic ipu l Attorney 

' 
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Fees for se rvices rendered i!--1 .:icdition to t he a~,ovr! n.:i:--::d 
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Assodation ' ·s n :bi.:-.u::. fee sche~!ulc . Tn the eve nt th e f ee fo\ 
a particul a r ser~:ice i s not csra~lished hy the Da~ t o:1 l.:i r 
i\ssocfatil1n ' s r:iini::iur:i f c2 schedule , the ch<lr,r. c: shall he cor,- . 
put cd uron an hourly f ee b~~ j s in ~cco:-dancc ,:ith the n ay t c ~ 

_ H.:ir_ Associ.1tion ' s l!ourly fe e r2tc hy using the r.1:inii'.lu::i-· h o l!rl'/ 
f ee rate 2s a nc1xinui'.l fee· charred . 
Chief of l'oli cc [$13 , '.:>00 . 00 ] 
Du'dn~ such neriod t~2t t he- Cit/ '!,1r1a_?.er al s o !'>crves 2s Chief 

~;;~:;;~~~:;~:,:::::, of Police sh•;:l:~::: ~:0~o additional~ \ 
City En~ir.cer ($16 , 900 . 00) \ 
[The City Fr.gin('er, 'l)")On cn n)oyr,-.~n t 0 :1 a fuJl-ti~·c ~c1s ls 1 --.:.-:L!. 1 

.! l so be thf! Chief :h ilc-!i :i~ T'.1soccto :- in tlie !.\ui }cin:>. Di ·: isio:-: I 
I 
I of the D~n.1r, .:1en t of !1r've1 on:-ier.t . 1 Th0 C::ity F.n:-.!:ii::".!:- t•i}l 

al so ~ct as the Chi~f Ruildin~ Tns~cc t or in the ~~ildin~ 
Divi ~ion , of the ner~ rt r,-.cn t o ~ Dcvc J op~cnt. , : 
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