
UT ON ----f✓ '7.--RESOL I NO. , ,. ), · - <::; 7 

CITY OF CENTERVILLE, OHIO 

A RESOLUTION AUTHORIZING AND DIRECTING THE CITY 
MANAGER TO ENTER INTO AN AGREEMENT WITH THE BOARD 
OF COUNTY COMMISSIONERS OF MONTGOMERY COUNTY, 
OHIO WHEREBY THE CITY OF CENTERVILLE SHALL BE A 
CONTRACTOR IN CONNECTION WITH CERTAIN IMPROVEMENT 
WORK TO BE DONE ON THE CITY OF CENTERVILLE'S 
THIRTY FIVE ACRE LOT. 

THE MUNICIPALITY OF CENTERVILLE HEREBY RESOLVES: 

Section 1. The City Manager of the City of Centerville is 
hereby authorized and directed to execute an agreement with the 
Board of County Commissioners of Montgomery County, Ohio, a copy 
of which is attached hereto, marked Exhibit A and incorporated 
herein whereby the City of Centerville shall undertake certain 
improvement work on the Centerville thirty five acre lot located 
on Spring Valley Road. 

, 1975. 

ATTEST: 

_ _.-Mayor ot the City of Ce/ville, Ohi 

C E R T I F I C A T E 

The undersigned, Clerk of the Council of the City of Center
ville, Ohio, he~eby certifies the foregoing to be a true and 
correct copy of Resolution No. _")~ -, .; 1 passed by the Council 
of the City of Centerville, Ohio, on the £,.., \ \,., day of e, ... , ck,..-v: 
1975. 

l\piJ:-n•,1(' t - r 

Willi r ·, 

rh1;·t~r 
I , •• 
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J\ G R 1: E M E N 'I' 

TIIIS AGREEMENT entered into between the BOARD OF 

COUNTY CO~l~IISSIONERS OF MONTGOMERY COUNTY, OIIIO, hereinafter 

called the "County", and The City of Centerville 

Ohio, herein after called the "Contractor". 

W I 'f N E S S E T II: 

1. The Contractor shall establish and/or implement 
Construction of Community Center 

the project known as the" Picnic Facility ", 

hereinafter cal led the work, in acconlance with the Appendices 

to this instrument, which are incorporated hcTcin, as if 

written, which Appendices arc: 

Appendix A - A grant from the Federal Government 
Numbered B-75-UC-39-0004 , including 
all the special cond itions thereto. 

Appendix 13 - A list of all the federal assurances 
required under the regulations for 
llo us i. ng and Community Development 
Dlock Grants. 

Appendix C - A monthly financial report required 
by the County. 

Appendix D - The grant app:U.c a.tion for the wo-t'I<. 

Append.ix r: - Federal Management Circular 74-7. 

It is understood between the partic$ that the sole 

source for funds for payment for the woTk .i.s the grant from 

the Federal Government. 

2. The Contractor shal.l furnish personnel to perform 

the Hork as des c ribed in the appc11dices hereto. Such 

personnel shalJ. not be cmp.loyces of, nor have any con

tractual 1·clationship with, the County. 

3. The Contractor sh::iJl not assign alJ or any pa.rt 

o:f th.is agreement without the prior 1,:rittcn consent of the 

County, which consent sh:1l.l not be tn1r<.'asonah .ly h'ithlwld. 

,L The Contractor sha 11. comp 1-y w:i. th the JlTO\' j_ s i .011s 

d Cs Cr .i. b C cl .i. ll App c 11 i l .i X I: ;i S .i I: a pp .1. ·i C ~ 1-o t h '-' l c t t .i It g O f 

co11tr~1ct:~ and/or pr,1curc11w1,t of eq11i11111c11L. 



S. The Contracloc sli~11l 1w1·rur111 Lhe Nork hy 

July 18, 1976 

6. The Contractor w.ill supply, -in timely fashion, 

such information \•1ithin its control and know ledge a::; the 

County may request in order to file the reports rcqt1ireJ 

by H.U.D. 

7. The Contractor shall provide to the County, 

or its dcsignce, the Grants Coordinator and the Coordinator 

of Community Development, monthly narrative progress reports 

detailing the progress of the work, and appc nrl thereto, if 

requested, samples of materials prepared and/or uscc..l in the 

work during each month. These narrative reports ~hall be 

submitted in accordance witl1 all Fc<lcral gui<lclincs with 

which the County 11111st comply in ma king :its reports. 

8. The Contractor shall comply with all federal 

fiscal guidelines as applicable including providing 

evidence to the County, prior to bn.i.ng pa.i.d any monies 

under the terms of this agreement, that all personnel 

involved in .fiscal work in connec..:t.ion with the work 

under this contract have been bon<led in accordance with 

the Federal guidelines, i[ required thereby. 

9. For the services to he performed un<lcr th.is 

agreement, the County shall pay to the Contractor a sum 

not to exceed Ten Thousand Dollars 

10. Monthly invoices a1·c to he !->t1bmi tted hy the 

Contractor to the County, or its <l es igncc, t·he Grants Coor

clina tor, demon s trating that the Contractor ha~ pcr.formcJ 

its obl.iga t.i.ons under th.i. s ag rco111n11 t. 

monthly invoices will be the check 11u111l,cr~; or all checks 

\H .i. t t C 11 f O r S e r Vi Ce S O r S l Ip)) J. .i. C S O l' e q ll .i. p Ill l ! II t f O l" l: h C 

work. The tot.il payment Lo the Cont 1::,ctor each 111011Lh shall 

not exceed the sum of the monthl.r invoices for tlwt month. 

lJ n le.~ s s o then, is c spec i r i. e d , th c Con t r :1 c to r H i I I supp I }' I: h .is 

informat::iun wi1'11in fi.vl' t!i) day~; :1rtC'r the first or C'nc..:h 

month. 



lJ. The Countr slwIJ provide nccc:~sary environ

mental review procedures. llowcver, should Countr personnel 

be unable to perform any special tasks requirc<l for the 

work, the County will obtain necessary speci:11 services 

for such tasks. Any costs thereof shall he charged against 

the sum to be paid to the Contractor. All cos ts for re

qui red legal not.ices for the work shall also be charged 

against the sum to be paid to the Contractor. 

12. If the Contractor slwll f,dl to fulfi.ll in 

reasonable, timely and in-opcr manner, its obligations under 

this agreemcn t, ·or if the Contractor sha 1.l subs tan tinl ly 

violate any of the covenants, agreements, or stipulations 

of this ag1·eemen t, or if the Fcdera l funds which the 

County is to receive for th:i.s work arc terminated, the 

County shall thereupon have the right to terminate this 

agreement by giving written notice to Contractor of such 

termination and specifying an effective date thereof at 

least fifteen (15) days before the ef.fcctive elate of said 

termination. In that event, copies o.f all .fi.nishc<l or 

unfinished work prepa1·ed by the ContnH.:to shal.L become 

the pToperty of the County, nnd Contractor shall be en

titled to receive compensation for satisfactory work 

completed under this agreement to the t:irnc of the termi

nation, not to exceed the fun<ls made ava il.1hlc to the 

County by the Federal Government. Tcnnination by the 

County shall not constitute a waiver of any other right 

or remedy i.t may have at lnw or in equity for bceach 

of this agreement by the Contractor. 

l3. /\11 amcnclme.lts to th i.s agree111cnl ar,rced upon 

by the parties sh:i.ll be in ,..,riting and made ; 1 part of 

th i s a r. r cc lll l' n t . 

111. TIH~rc sh:111 be nu discri111inr.Lio11 aga.inst any 

employee who i.s <.'mpl.oy1..•d in 1:h1• work 1..·l,ver<.'d h~· 1his 

agreement or against any appl icat i. 011 for such <.' 1u1ploy111c nt 

because of r ;1cc , color, r cl.i1~io11, sex or 11 :1tional. origin. 



J.I. (Continued) This provis:i o11 sh:lll apply to, hut 

not be limited to, employment, upgrading, demot.ion 01· trans

fer, recruitment or Tccruitmcnt ~•dvcrtising, lay - off or 

termination, n.1.ise s or pay or o t heT farms of compcnsa t .ion, 

and selection for training, incltaling ~pprenticesh .ip. The 

Contractor s hal 1 insert a s imi 1~1 r prov Ls _ion in any sub-contract 

for services covered by this agTecmcnt. 

15. Contractor convcnants thnt it presently has 

no interest and shall not acquire any interest, direct or 

indirect, which would conflict in any manner with the 

per £onnance of s.ervices required under this agreement. 

No members of, nor delegates to, the Congress of the 

United States of Arnerich , and no resident commissioner 

shall share in any part he ·reof or any benefits to arise 

hcrefrom. Contractor shall execute the equal employment 

opportunity certificate, which is a part of Paragrnph 14. 

16. No materials prepared under the terms of thi.s 

agreement shall be subject to ,'.lll aprlication [or co 1>yright 

by the Contractor. 

17. In the event of any confl.ict be tween the pro

v.is ions of this document and the provisions of Ap1>cnd .ix A, 

B, C, D, or E, it :is understootl and agreed between the 

parties that the language of this document s lrnll. prevail. 

IN WITNESS Wlll.:IH:OF, t:·,c :-,art.i.es h,tvc he rc 11n to set 

their hands this 

Witnesses: 

<lay of 

------------·-·- - --

------ ·-----' 1975. 

HOAR)) OF COUNT Y cm.J~ITSS fONERS 

OF }.IONTCm.lJ; l{Y COUNTY, OlllO 

By ------

Ry 

By ----

CITY OF CENTERVILLE 

fl s 



This instrument prepared hy: 

LEE C. FALKE, Prosecuting Attorney of MoHtgomcry County, Ohio 

lly -------------------
LilLi.111 M. KcTn 

Assistant Prosecuting Attorney 

* Please i n<lica te on.I inn nee numhc r ref c rcnci ng council'~ 
approval to enter into this agreement. 



CERTir:rcATE 

T hcrchy cert i. [}' that the .imount o[ money required 
to meet the pnrmcnts callctl fnr in the above 1\grccment has 
been la1vfu.l.ly approprintccl for such puqlOsc ,ind is in the 
Treasury or .in the process o( col lccti.011 to the cTedi.t of 
an appropr.L1 tion fund free from prcv :i ou s encumbrances. 

Auditor 

- h -



US DEPARTMENT Ot- HUUjlNv AUU UHtsAN Ut:Vt:1..ur,,.cu 1 .. 
COMMUNITY OEVELO?MENT BLOCK CP.ANT PROGRAM APPENDIX A . . 

• FUNDING APPROVAL UNDER TITLE I OF THE HOUSING AHO COMMUNITY 
DEVELOPMENT ACT OF 1974 (Public Law 93-383) 

I. NA"I!:: OF APPLICANT 2, APPLICA TIONICRANT NO. 

NO£lTGOHERY COUNTY, OHIO B-75-UC-39-0004 -. 
3, APPLICANT'S ADDRESS (lndud• St1••I, Cltr, County, St,,le and Zip Cod•) 4. OA TE OF APPLICATION 

Govemm.ent Plaza May 6, 1975 
451 West Thil:·d Street :I, DAT£ OF HUD RECEIPT OF A ;>PLICATION 

Montgomery Collllty -
Dayton, Ohio 45402 ; May 15, 1975 

II. 

[X1 Original Fending A?proval 
D Amendment. Amendment Ho. 

All section references below are to the Housin~ and Communitv Oe1Jeloam1?nt Act or 1974 unless otherwise indicated. 
1. CATEGORY OF COMMUNITY DEVELOPMENT BLOCK GRANT FOR THIS FUNDING ACTION 

• (Ch•-:.lc only on•J . 
a.[XJ f,\titropolitan Entitlement (Sec.106) 
b.□ Metropolitan Discretionaiy (Sec. 106) . 

(1) , SMSA, Stale of 
(SMS,I Nume) . . 

c. □ Non-Metropolitan Entitlement (Sec. 106) 
. 

d. □ Non-l.\etropolitan Discretionary {Sec. 106) . 
e.o Secretary's Discretionary (Sec.107) 
f.O Urgent Heeds Fund (Sec. 103(b)) 

. 

8. AMOUNT OF COMMUNITY DEVELOPMENT BLOCK GRANT FUNDS APPPOVEO 

a. Amount of COBG Funds Currently Reserved for this Applicant. •••••••••••••••••••••••••••• $ 12.11000 
. 

b. Amount of COBG Funds Now Being Approved for this Applicant • • • • • • • • • • • • • • • • • • • • • • • • • • • S 1211000 f 
I . ' 

c. Amount of Reservation to be Cancelled (Line Ba minus Bb) ••••••••••••••••••••••••••••••• $ -0-
: 

HUD ACCOUNTING USE OHL Y 

ill]~ ~·[j rn □-□ 
BATCH TAC DOCUMENT NO 

ITTiT1T1 I I 115 I JI I 
1 lo la '21 I I I I I 11716 I I 

' • II 12 13 t• 111 " 23 30 :as 

l7TTD ITrTi 1 I rrrrrn a1rn1 I I :CHEOUU;; NO. 

111 I I I I I I I I I I I I I I I I 
311 ., ., so ,. 110 61 IIS 70 74 7i 

9. DISTRIBUTION OF APPROVED COMMUNITY DEVELOPMENT BLOCK GRANT 

a. Amount of Advance Approved by Authorization dated 5-5-75 ····----········-··· $ 72,t;OO 

b. Grant Amount Reserved for Guarantee of Loans for Acquisition of Property (Sec. l08(b)) ••••••••••• S -0-. 
c. Grant Amount Reserved lo Settle Outstanding Urban Renewal Loans (Sec. 112(a} ). 

-0-Attach schedule in accordance with instructions ••••••••••••••••• • ••••••••••••••••••• S 
d. Sum of lines 9a, 9b, and 9c •••••••.••••••••••••••••.•••••••••••••••••••••••••• S ~2-~00 -
~- Amount of A roved COBG Available for Di bursement Line 8b minus 9d •••••••••••••••••••• S 6 4,oo pp 

HUD-7082 (l-75) 

--... ----------

•· 



I 
1-.. 

r 
' 

•. 
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10. AMOUNT OF SURPLUS URBAN RENEWAL FUNDS APPROVED AND BALANCE AVAILABLE (Soc. 11:l(lo)) 

a. Amount of Surplus U.R. Funds Reserved for this Applicant .••••..••••.• .' .•••••••••••••• S __ .....:.:lT:t.,o/.~A~----
b. Amount of Surplus U.R. Funds Now Being Approved .....••••••••••.••.•••••••••••••• S ___ l:...T.;.,A___,. ___ _ 
c. Balance or Surplus U.R. Funds Available for Fulure Use (line 10a minus 10b) ••••••••••••••• s __ ,_.::.;lfc,./.::.::A:...· ___ _ 

HUD ACCOUHTIHG use OHLY 

O] miff I ITO BB rn rn 0001TiTllT11111111-□, 
I 4 Ill 12 13 14 U 18 23 :SO 3S om l'ITTi 1111111 i I rmn1 11 ITni 11111111 I r----Tn-----,1r 
36 41 .. , 110 ,.. 00 01 o~ 70 74 7111 

11. RECIPIENTS OF APPROVED GRANT AMOUNTS 

IDENTIFICATION OF RECIPIENTS 
APPROVED COMMUHITV 

DEVeLOPMEHT 
BLOCK GRANT 

APPROVED SURPLUS 
URBAN RENEWAL FUNDS 

( I) 

a. Applicanl Identified in Block No. 1 

b. N~me and Address of Recipient Olher Than Applicanl 
(Jnelud• SU••'• City, County, Sl•t• •nd Zip Code) 

c. Total 

12. AMOUNT OF LOAN GUARANTEE NOW BEING APPROVED (S•c. 10/J(bJJ 

13. RECIPIENT OF LOAN GUARANTEE 

(Cheelr only on•) 

a. D Applicant ldentif ied in Block No. 1 
b. O Recipient Olher Than Applicant (;\'11m,· 1tnd AJ,lr,•.~.,, 

N/A 

HUO-7082 (1-75) 

$ 757,000 s 

s s 

757,000 s 

N/A $ 

-.. 
.· 
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14 . Waiver of Certain Application Requirements for Section 106 Grants 

15. 

LI The application requirements of Section 104(a)(l), (2) and (3) are 
waived pursuant to Sec. 104(b)(3), exc~pt as indicated below: 

N/A 

Determination Regarding Priorities or Needs to be Met by Proposed Activities 

(a) Jt.../ The Applicant has certified to the satisfaction of HUD that its 
Community Development Program has been developed so as to give 
maximum feasible priority to activities which will benefit low or 
moderate income families or aid in th~ prevention or elimination 

(b) LI 

of slums or blight. 

The Applicant has certified and HUD has determined that the activi
ties described in the application meet other community development 
needs having a particular urgency as specifically described in the 
application. 

Environmental Review Actions 

(a)// The Applicant lacks legal capacity to assume environmental respon
sibilities under Sec. l04(h). HUD has prepared and circulated a 
final Environmental Impact Statement on the application. 

(b) /X/ The Applicant has legal capacity to assume environmental responsi
bilities under Sec. 104(h) and has submitted requests for release 
of funds and certifications approved by HUD under Section 104(h)(2) 
for all projects except those listed under Item 17Ca) hereof and 
the following exempt projects: 

17. Cond~tional Approvals ~n Use of Funds 

/£./ Utilization by the Grantee of the approved funds for the projects, 
services and facilities shown below is prohibited without the further 
express written authorization of HUD. 

(a) Projects requiring HUD environmental approval under Section 
l04Ch)( 2): 

Projects Amount 

Mi~sburg S 8,5,000 



-, . . . 

18. 

Trotwood {Code Enf'orcement) 
West Carroll ton (Planning) 
County-wide (Code Enforcement) 
Jefferson Township Facilities Plan 
~earcreek Facilities Plan 
Greater Northridge Sewer Plan 
Jefferson Township Water Plan. 
County-wide {Rehab) 

(See .Attachment - Page 4a) 

$ 16,000 
20,000 

149,633 
10,000 
10,625 
12,495 
16,500 

100,000 

Cb) Section l05(a)(8) public services determined necessary or 
appropriate for which other Federal assistance may be available: 

Senices Amount 

N/A 

(c) Section 105(a)(2) flood or drainage facilities for ~hich other 
Federal assistance may be•available: 

Facilities lsmount 

Lily Cr~ek Dasin Flood Plan $ 19,000 

Ineligible Activities , Reducing Section 106 Grant Entitlement 

LI Application for funding of the following proposed activities, 
determined by HUD to be ineligible under Title I of the Act, is 
disapproved and the Applicant's section 106 grant entitlement has 
been reduced in the nmount shown below: 

Froposed Activity Amount 

N/A 

4 

HUD-7082 Cl-75) 

:. 

. ... 
... 



West Montgomery Count y Water System 
Lily Creek Basin Flood Plan 
Curundu Storm Drainage Plan 
Clayton Facilities Plan 
New Lebanon Facilities Plan 
New Lebanon Storm Sewer Plan 
Riverside Tot-lot 
Miamisburg Orchard Hill Park 
West Carrollton Planning 
Centerville Park Equipment 
Clayton Senior Citizens Hall 
Contingencies 
Administration 

$ 30,000 
19,000 
4,300 
6,818 
6,818 

20,454 
4,612 

10,000 
5,000 

10,000 
38,000 
32,000 
62,572 

. . -.... 

. .. 



.. 
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. . 
19. Grant or Loan Guarantee Recipient Other than Applicant 

LI The grant and/or loan guarantee approved for any recipient other than 
the Applicant, as shown in Items 11.b. and/or 13.b., is for the 
following projects or activities: ' 

Name of Recipient Project or Activity Amount 

N/A 

20 • . Special Conditions and Modifications of Grant Agreement 

LI Check if continued on extra sheet and attach. 

The funding approval indicated above for utilization of the assistance provided 
thereunder in accordance with the approved application,·subject to the require
ments of Title I of the Housing and Community Development Act of 1974 
{P.L. 93-383) and the Department of Housing and Urban Development's rules and 
regulations, and the execution of a ~rant Agreement in accordance therewith, is 
her~by .authorized. 

" 

Date: JUL 181975 Secretary_ of Housing and Urban Development 

By: tee,,/~ -~ ✓ ,b P2;Y'l'.Ad 
(Signature) 

Pl-/p• 7Y _ _...A ..... r..,e ... a ...... D ... i ... r ... e .... c""t ... o .... r..._ ________ _ 
f. (Title) 

Date Applica~t notified that £uncling has been authorized: \JUL 2 2 1975 

HUD-7082 Cl-75) 

.. . . . 
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ACCEPTANCE PROVISIONS 

The Grant Agreement, authorized by the Department of Housing and Urban 
Development on July 18, 1975 under the Funding Approval for appli-
cation/grant no$-75-UC-39-0004 is hereby accepted by the Applicant as 
Grantee under the Agreement and th~ Grantee agrees to comply with the terms , 
and conditions of the Agreement, applicable law, regulations and all 
requirements of HUD, now or hereafter in effect, pertaining to the assist• 
ance pc ovided. 

(Signa 

Title: President Date: July 30,• 1975 

HUD-7082 0-75) 
. \ ... . :·: .. ---_ .. 

.. .. 

b 
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(ALTERNATE) 

ACCEPTANCE PROVISIONS 
(Use only if paragraph A applies) 

The Grant Agreement authorized by the Department of Housing and Urban 
Development on _________ , under the Funding Approval for applica-
tion/grant no. is hereby accepted by the parties in the 
capacities indicated 

(The Applicant must complete and sign Sec. A if any party who is not the 
Applicant is required to sign Sec. B) 

A. The acceptance of the Agreement under Sec. B below by any party 
other than the Applicant is due to the legal incapacity of the 
Applicant concurred in by HUD, to enter into the Agreement with 
respect to the (grant)Cloan guarantee) being provided thereunder 
to such pat'ty. The Applicant hereby consents to the provision of 
the (grant) (loan guarantee) to such party as Grantee, designated 
by the Applicant to undertake the program, or that portion thereof, 
for which such (grant) (loan guarantee) is authorized by HUD, and 
accepts responsibility in assuring that the party will comply with 
the requirements of the Agreement and all Assurances of the Applicant 
regarding compliance with post application requirements. 

Name of Applicant: 

By: 

Title: Date: 

(Each entity designated as a recipient for grant or loan guarantee 
assistance in the Funding Approval, including the Applicant if so 
designated, must complete and sign Sec. B) 

B. The Grantee designated below agrees to comply with the terms and 
conditions of the Agreement, applicable law, regulations and all 
requirements of HUD, now or hereafter in effect, pertaining to the 
assistance provid~d~ and hereby accepts the Agreement as Grantee 
thereunder. 

1. Name: LI Grant 

LI Loan Guarantee 

By: 
(Signature of Authorized Official) 

Title: 
_____________________ Date: 

6 

( ' 

~1,___...,.u __ u_D-_1_o_s_2_c_1::,.~:---.-.--,.,,.,.,..~. -- ~· -..-..--...., ... -. ---•-......,-~➔-·--~- --~--~. ~--,_...,--.,.,.-7i-- ~.~..-----...... -'":" 
. . . 
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2. Name: 

By: 

Title: 

·( . 

·1 ffUl).708 2 Cl-7S) 

I 

LI Grant 

LI Loan Guarantee 

(Signature of Authorized Official) 

Date: 

'A' U.S.GOVEl!ll!Of PHl11TtNlt 0FFIC£:l975-6SO-USP.Sl 

.:. 

. ·.. ... .... 



APPENDIX B 

ASSURANCES 

(INSTRUCTIONS: The applicant must provide assurances and/or 
certify to all the following items. 

The applicant hereby assures and certifies that he has complied 
with the regulations, policies, guidelines and requirements of 0MB 
Circular No. A-95, and that he will comply with the regulations, 
policies, guidelines and requirements of Federal Management Circulars 
74-4 and 74-7, as they relate to the application, acceptance and 
use of Federal funds for this federally-assisted program. Also, 
the applicant gives assurance and certifies with respect to the 
grant that: 

1. It will comply with: 

(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) 
and in accordance with Title VI of that Act, from participa
tion in, be denied the benefits of, or be otherwise subjected 
to discrimination under any program or activity for which the 
Applicant receives Federal financial assistance and will imme
diately take any measures necessary to effectuate this agree
ment. If any real property or structure thereon is provided 
or improved with the aid of Federal financial assistance ex
tended to the Applicant, this assurance shall obligate the 
Applicant, or in the case of any transfer of such property, 
any transferee, for the period during which the real property 
or structure is used for a purpose for which the Federal 
financial assistance is extended or for another purpose in
volving the provision of similar services or benefits. 

(b) Title VIII of the Civil Rights Act of 1968, (P.L. 90-284) 
as amended, and will administer all programs and activities 
relating to housing and community development in a manner to 
affirmatively further fair housing. 

(c) Section 109 of the Housing and Community Development Act 
of 1974 and in conformance with all requirements imposed by 
or pursuant to the Regulations of the Department (24 CFR Part 
570.601) issued pursuant to that Section; and in accordance 
with that Section, no person in the United States shall, on 
the ground of race, color, national origin or sex, be excluded 
from participation in, be denied the benefits of, or be sub
jected to discrimination under, any program or activity funded 
in whole or in part with the community development funds. 

(d) Executive Order 11063 on equal opportunity in housing. 



I 

- 2-

2. The applicant will: 

(a) Provide fair and reasonable relocation payments and assis
tance in accordance with Sections 202, 203, and 204 of the 
Uniform Relocation Assistance and Real Property Acquisition 
Policies Act (P.L. 91-646) and applicable HUD regulations, to 
or for families, individuals, partnerships, corporations or 
associations displaced as a result of any acquisition of real 
property for an activity assisted under the program; 

(b) Provide relocation assistance programs offering the ser
vices described in Section 205 of P.L. 91-646 to such displaced 
families, individuals, partnerships, ~orporations or associations 
in the manner provided under applicable HUD regulatiohs; 

(c) Assure that, within a reasonable time prior to displace
ment, decent, safe, and sanitary replacement dwellings will be 
available to such displaced families and individuals in accord
ance with Section 205(c)(3) of P.L. 91-646; 

(d) Inform affected persons of the benefits, policies, and 
procedures provided for under HUD regulations; and 

(e) Carry out the relocation process in such a manner as to 
provide displaced persons with uniform and c onsistent s ervices, 
and assure that replacement housing will be available in the 
same range of choices with respect to such housing to all 
displaced persons regardless of race, color, religion, or 
national origin. 

3. The applicant will: 

(a) In acquiring real property in connection with the community 
development block grant program, be guided to the extent per
mitted under State law, by the real property acquisition policies 
set out under Section 301 of the Uniform Relocation Assistance 
and Real Property Acquisition Policies Act and the provisions 
of Section 302 thereof; 

(b) Pay or reimburse property owners for necessary expenses as 
speci f ied in Sections 303 and 304 of the Act; and 

(c) Inform affected persons of t he benefits, policies, and 
procedures provided f or under HUD regulations. 

4. It will give HUD and the Comptroller General through any authorized 
repres entative access to and the ri ght to examine all records, 
books, papers, or documents related to tl1e grant. 

5. The applicant will comply with the provisions of the Hatch Act 
which limit the political ac tivity of employees. 
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6. The applicant's certifying officer: 

(a) Consents to assume the status of a responsible Federal 
official under the National Environmental Policy Act of 1969 
insofar as the provisions of such act apply pursuant to this 
Part; and 

(b) Is authorized and consents on behalf of the applicant 
and himself to accept the jurisdiction of the Federal courts 
for the purpose of enforcement of his responsibilities as 
such an official. 

7. It will establish safeguards to prohibit employees from using 
positions for a purpose that is or gives the appearance of 
being motivated by a desire for private gain for themselves 
or others, particularly those with whom they have family, 
business, or other ties. 

8. It will comply with all requirements imposed by HUD concerning 
special requirements of law, program requirements, and other 
administrative requirements approved in accordance with Federal 
Management Circular 74-7. 

9. It will comply with the provisions of: Executive Order 11296, 
relating to evaluation of flood hazards, and Executive Order 
11128, relating to the prevention, control, and abatement of 
water pollution. 



Grant! APPENDIX C 
Per I od From To ------- -------
CATEGORY AMOUNT BUDGETED THIS PERIOD TO DATE BALANCE =~--
A- Personnel 

a. Fringe Benefits r 

c. Travel 

D- Equipment 

E. Supplies 

F. Contra ctua I 

G. Other Expenses 

Tota I Er.pend itures 
-

DATE: SIGNED BY: 
DATE: 

_______ PREPARED BY: _____________ _ 



INSTRUCTIONS FOR APPENDIX C -

MONTHLY FINANCIAL REPORT 

1. "Category": Under Items A. Personnel, B. Fringe Benefits, and 
H. Other list the expenses expected under these items, i.e. 
Project Coordinator for A., Blue Cross for B., and Xerox for 
H., etc. 

2. "Amount Budgeted": Total budget for the project is broken down 
in this column and remains constant throughout the project, 
unless a Budget Revision is requested in writing to the County. 

3. "This Period": All expenses for the month are listed in this 
column. Documentation of all expenses recorded in this column 
are to be submitted with t~report, otherwise the report will 
be considered incomplete and returned for complct i ~n. Documen
tation shall consist of copies of personnel timesheets, copies 
of forms submitted to the Federal Government for withheld taxes, 
copies of all requests for r e imbursement, i.e. Travel, copies 
of all invoices for costs incurred on such items as hospitaliza
tion insurance, equipment, supplies, contractual agreements, 
miscellaneous expenses, etc.; plus copies of checks written to 
pay these expenses. 

4. "To Date": A running total of all expenses to date is to be 
recorded in this column by adding the expenses recorded in 
"This Period" to the previous total in."To Date". 

5. "Balance": The balance for each item is recorded in this column 
by subtracting the amount in "To Date" from the amount in 
"Amount Budgeted". 
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APPENDIX D 
HOUSIHG At!D COt·IMU~!ITY I::!-:VF:LOPMEHT /\CT OF 19711 

APPLICATION roR co~~UNITY 
DEVELOPMEl'IT FU NDS 

1 . --~ n i: r,, '11:.r.:: .... •·• .... • 1..._· 1 .... 1~0 ____ _ 

Organiza tional Unit 

100 t -~~ c;t Snr.i.na V~l.lov T-2 .:id 
Street Address - P.O. Box 

Center.vi.HP., Ohio 454~9 
City State Zip Code 

3. Descriptive Name of Project 

2 • n .-nTvl. l~. Y.--nn in•r 
Contc1ct 1-'erson 

100 t·i0fit f.nrinri Vallcv Ro;i!l 
Street Address - P.O. Box 

CcntervillP., Ohio 45459 
Zip Code 

Construction of Co~mwiity Center Picnic Facility. 

~- Population Directly Benefiting 5. Length of Project 
From Project 

20,000 

6. tederal Dollars Requested 

$25,000 

3 Months 

7. Beginning Date 
Hithin 120-150 days* .iftcr nonies 
are rnade available. 

* Time c1llot-1ed. for choosincr a con-
sultant & ucvelopinq a nast~r plan. 

8. The applicant certifies that to the best of his knowledge 
and belief the data in this application are true and correct, 
and that he will comply with the attached assurances . if he 
receives the grant. 

Typed Name Title Telephone Number 

E:-:t. 

513 '133-7151 32/]3 

/' 
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C:Oi\llUIIITY l)[VLLor;'.[UT /\CT or- 19,,1 

I. Swnmi1ry Sttttcment of Project. 

Dcvclor1:1r11t of il Con::mmHy Center picnic nrec1 \·till provide the rc:;idents of 
Centerv·illc uith a r:11d1 ra:>cded nic1dc filcil ity. This s1-w1l filcility will be the 
corn~rstonc of a nuch 1argr.r fucilit_v to 1,e constructed ilS nilrt of il comnrehcn
sivelv pl.ume d 35 ilcre Co1 :1:11111ity Center cl1:::plC!x. The nronosed filcil i tv \-/ill 
inclu,le construction of un c11lr)1\·/(l y iliH.I 20 Oiffkinq snaces to be increased in the 
future; a 1i:r9e shelL0r, stoiwgc arr.il, and fircpl,1ca; 110 !thud!? tree~ 2 1/2 inche5 
in dia~cter; 20 decorative 6 foot everoreens; 1 5iqn; 10 picnic tables; 3 ner
r:wnent outdoor grills~ 5 tnish containers; <1nd miscc1lancoi1s items. The picnic 
facility .:nd the Collimunit_y Center as a \·!hole \•1i1l be of snecial benefit to the 
low and modcrt1te income fmnilies residin<1 in the Chevv Chilse cor.inlcx, and to 
the ·elderly \·1ho \•Jill live in· .the fcdcraliy-subsidizen" nrojecLapnroved for 
nearby ~lash"illgton T\·:p. Thus, \·te feel that this rirojcct falls ,,:ell \'lithin the 
guidelines of eligible activities under the Community Development /\ct of 1974. 
(See 570.200 {a)(2) }. 

II. Statement of Problem 

Presently, Centcrville's low to ~1o~eri!te_incorue ... residen_ts scckin9 picnic facil
ities must travel outside7:l1eCity.- Hith thP. City's riomilution-c1nnroachir1g- . 
2'□-~oon~- tlle ·crt_y-· 11c1s -i-e-$1fonded .fo._the increased recrc.t ti ona 1 needs of its rcsi -
dents by n11rcht1sing a 3~ acre tract of land ~d,ii1~en_t to the J!unicinal_Bu_i_ldii:tg. 
Prclimina'r_t·Tong -range plans- for this ·land include an indoor-outdoor S\•!immin~ 
pool, li9hted tennis courts, un nrt center for ncrfonllin~. fine arts c1nd arts 
and crafts, outdoor haskcthal1 and shufflebrard courts, childrcn 1 s n1civoround 
and tot lots, a gcncr,il purnose athletic field, softba11 diilmond, and ·riicnic 
f acil i tics \·Ji th shelter and res troonis. 

Picnic fncilities ,,Jithin the community have 1onq bP.en a priority m,1on9 resi
dents, but uith the recent constructicm of Cht'vy C:hasc ( a rcclerc1ll_y-subsidizcd 
lm-1 to modcrnte incor.1e housing project) and the proposed construction of a Fed
erally-subsidized project for thc'elclerly in nearhy Hashin~ton T\•1p., the need 
has l.H!co1;1c prcssin~J. The propo52d fncilities ,-,ill provide residents of Chevy 
Chase with picnic facilities Hithin a five-minute Hall: of their hrn:1c. For many 
of the se people, the 1:-linimal cxnense involved in dri~•ing to facilities outside 
the City is prohibitive. In add ition to the residents of Chevy Ch:1se, all 
residents of Centerville (17,000 ) and conti f!uous ll<1shinoton T\!p, \·:ill benefit 

-from the pronosecl picnic facilities and the evento1tl completion of the entire 
crnnraun i ty center. 

.. 
III. Description of Project 

fl. Tile ~Joi1l or objective of this rro iect is sir.tnly to provide much needed 
puhlic picnic facilities to the l ow and 1:1oc..lcrute incoF1c families liv
ing in Chevy Chase, the elderly to be livin~1 in the Fcclcritlly-subsidizcd 
oro.foct oronosr.d for nertrb_y Hashing ton T1·1p. ,and al 1 residents of the 
co_1im1un i ty in general . · 
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of $1_0,000. (Funds for hirin1-, the consultant arC? bcincj rcouested 
as a separate project under the Community 0evclorment Act of· 1974.} 
t~rking in cooneration with the consultant and on hehalf of the 
City \•Jill be the City Planner, the Director of Pc1rks and Pecrea
tion, and the City Engineer. Construction will be done by a gen
eral contractor. 

NOTE: Construction of the picnic faci.lity will begin only after 
develoumP.n t: nf ~ nia~ t~r plan ~Y' a qui\li fled consultant. 

IV. Administration 

A. Planning of the facility .,,ill involve the City Planner, Cfty Engi .:. 
ncer and Director of Parks and Recreation. The construction of the 
nroriosed facility wil 1 be supervised by the Ci t_v Engineer to insure 
that specificati.ons are r.iet. /\fter construction .of the facility is 
·completed, administrative resnonsibility will b~ 9iven to the Direc-
tor of Parks and Recreation and the City Manager. _ . 

B. 

1 . Ci t_y Mai:iager * 
2. Uire~tor of Parks and Recreation* 
3. Citv Enoineer * 
4. City Planner* 

*Job descriptions attached 

V. Budget (Estimated) 

1. Entr_y\·1ay and twenty (20} parking spaces. 

50' x 20' access drive 
6~' x 29' parking area. 

Including excavating, base material, and blacktop. · 

2. Large shelter, storage area, and .fireplace. 
(56' x 25' including firenlace). 

3. Shade trees (40) 2 1/2" in diameter. 

4. (20) decorative 6' evergreens._ 

5. Sign. 

6. Picnic· tables (10). 

7. Permanent outdoor grills (3). 

8. Trash containers (5). 

9. Miscellaneous costs 

Total Project Costs* 

* Local admi,nistrative costs \•till be borne by the Cit.v. 

$ 5,000 

4,000 

.. 1,000 

100 

1,000 

180 

320 

1 .400 

$25,000 

Cons';ruct:ion shoulrl hr. cornnlr.ten within J r,vmth'> c1ft~r m"nni~r. :-ir~ n<1•l~ av;ii 1.-ihl~. ' 
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11 GENERAL SERVICES ADMINISTRATION · 

1.1 ot=FtCE or- r-EDEnAL MANAGEMENT POLICY 
,l 
' 
f J/Cfl:!/G,£:l~1.:!.J.L J?ll.tt4 l1l.rtl .fillclli?J !l:lV u- C 119 C U/0:f:JFJ 
. FMC 74-7: Uniform administrative requirements 
j . for grants-in-aid to State and local 
l governments 

,zs~.,;;i-..;..iSE~~~..-,,.g~,;1,,-~ . · • 

September 13, 1914 

TO: HEADS OF EXECUTIVE DEPAR'l' .. MENTS AND ESTABLISHMENTS 

1. Purpose.• This circulur promulgates standards for 
establishing consistency and uniformity among Federal 
agencies in the administration of grants to state and 
lccal governments. Also included in the circular are 
standards to ensure the consistent implementation o~ 
sections 202, 203, and 204 of the Intergovernmental 

( Cooperation Act of 1968 (P .L. 90-577) (82 Stat. 1101). 

2. Supersession. The President by Executive Order 11717 
.trat1sferred the functions covered by this circular from 
the Office of .Management and Budget to the General services 
Administration. This circular is therefore issued as a 
replacement for Office of Man agement and Budget 
circular No. A-102. No substantive changes have been made. 

3. Background. On March 27, 1969, the President ordered 
a 3-year effort to simplify, standardize, decentralize, 
and otherwise modernize the Federal grant machinery. The 
standards included in the attachment s to this circular 

I 

replace the multitude of varying and oftentimes conflicting t 
requirements_ ir1-_:the........same.._suh.j ec.t ..... matte:r:. which- have- been---------·t_ · -
burdensome to State and local governments. Inherent in the 
standardization process is the concept of placing greater 
reliance on state and local governments. In addition, the 
Intergovernmental Cooperation Act of 1968 was passed, in 
part, for the purpose of: (a) Achieving the fullest coopera-
tion and coordination of activities among levels of 
Government, (b) improving the administration of grants-in-
aid to the states, and (c) establishing coordinated 
intergovernmental policy nnd administration of Federal 

Attachment 
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nssist,:mce programs. •1rhis act provides the fol lowing basic ( 
policies pertainlng to administrative requirements · to be 
imposed upon the States as a condition to recGiving J?ederal 
grants: 

"DEPOSIT OP GRAN'l'S-IN-AID 
Sec. 202. No grant-in-aid to a State shall be required 

by Federal lmv or adnlinistrative regulation to be deposited 
in a separate bank account apart from other funds administered 
by the State. All Federal grant-in-aid funds made available 
to the Stntes shall be properly accounted for as Fe dernl funds 
in the accounts of the State. In each case the State agency 
co!lcerned shall render re0ular authenticated reports to the 
appropriate Federal agency covering the status and the appli
cation of the funds, the liabilities and obligations on hand, 
and such other facts as may be required by said Federal 
agency. The heud of the Federal agency and the Comptroller 
General of t11e United States or any of their duly authorized 
representatives shall have access for the purpose of audit and 
examination to any books, documents, papers, and records that 
are pertinent to t11e grant-in-aid received by the States. 

"SCI-IEDTJt,ING OF PEDERAL TRANSFERS TO THE STATES 
sec. 203. Heads of Federal departments and agencies 

responsible for administering grant-in-aid programs shall 
sc11edule the transfer of grant-in-aid funds consistent with 
program purposes and applicable Treasury regulations, so as 
to minimize the time elapsing beb,een the transfer of such 
funds from the United States Treasury and the disbursement 
thereof by a State, whether s~ch disbursement occurs prior 
to or subsequent to such ·transfer of funds, or subsequent to 
such transfer of funds _ly,ic7. States shall not be held 
accountable for interest earned on grant-in-aid funds, 
pending their disbursement for program purposes. 

"ELIGIBLE STATE AGENCY 
Sec. 204. Notwithstanding ;my other Federal law which 

provides that a single State agency or multimember board or 
commission must be established or designated to administer 
or supervise t11c administration of any grant-in-aid program, 
the head of any Federal department or agency administering 
such program may, upon request of the Governor or other appro
priate executive or legislative authority of the State 
responsible for determining or revising the orgnnizational 
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structure of State government, waive the single .State agency 
or multimember board or commission provision upon adequate 
showing that suc11 provision prevents the estublishment of 
the most effective and efficient organizational arrangeme -t ts 
within the State government ;:md approve other State admin
istrative structure or arrangements: Provided, That the 1~:::ad 
of the Federal department or agency determines that the 
objectives of the Federal statute authorizing the g:cant-in-
aid program will not be endangered by the use of such other 
state structure or arrangements. 11 

Some of the above provisions require implementing instruc
tions. These provisions are provided in :the attac11m.;:mts to 
this circular which deal with the specific provisions. 

4. Applicability and scope. The standards promulgated by 
this circular apply to all Federal agencies responsible for 
administering programs that involve grants to State and local 
governments. However, agencies are encouraged to apply the 
standards to loan and loan guarantee programs to the extent 
practicable. If the enabling legislation for a specific 
grant program prescribes policies or requirements that differ 
from the standards provided herein, the provi_sions of the 
enal:>ling· legislation shall govern. 

5. Definitions. For the purposes . of this circular: 

a. The term 11 grant 11 or "grant-in-aid" means money or 
property provided in lieu of money paid or furnished by rhe 
Federal Government to a state or local government under 
programs that provide financial assistance through gran · vL 

contractual arrangements. The :term does not include technical 
assistance programs or other assistance in the form of 
revenue sharing, loans, loan guarantees, or insurance. 

b. The term "State 11 means any of the several States of 
· the United States, the. District of Columbia, the Commonwealth 
of Puerto Rico, any territory or possession of the United 
States, or any a'!lency or instrumentality of a State exclusive 
of state institutions of higher education and hospitals. 

c. The term "local government" means a local unit of 
government including specifically a county, municipality, 
city, town, township, local public authority, special 

3 
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dictrict, intrastate dis t rict, council of governments, sponsor ( 
grouv rcprcsent~tive org~nization, and 0~1er regional or 
interstate gove:n1ment entity, or any ngcncy or instrume ntality 
of a loc;:ll gov~rnment exclusive 0£ im..;ti i.:u tions 0£ higher edu
c~tion, hospitals, ilnd school districts. 

6. Attachments. 'l'hc standa rds prornulgn t o d l1y this circular 
arc set forth in -Lhc ut t .::ichme nl:s, whic~i, are: 

Attachment A Cash deposit:.o.ri0.s 

Attachment B - Bonding nnd insurance 

Attachment c Re tention a n d custodinl requirements for 
records 

Attachment D - Waiver of "single" State agency require
ments 

A·Ltachment J!! - I?rogram income 

Attachment F Matching share 

Attachment G - Standards for grantee financial management 
systems 

Attachment H Financial reporting requirements 

Attachment I - Monitoring and reporting program 
performance 

Attachment J 

Attachment K 

Attachment L 

Grant payment requirements 

Budget revision procedures 

Grant closeout procedures 

Attachment M - Standard· forms for applying for Federal 
assist.:mce 

Attachment N I?roperty management standards 

httachment o Procurement standards 
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7. ncaucsts for e:{c bptions. •.rhe Ge11cral Sc1:viccs 
Administration may grant cxccpt-.:i ons from th0 requirements of 
this circnl<1r ,,,hen exceptions ut·c per.nissiblc under existing 
lm•1s. However, in tlic int~rest of kcepin9 maximum uniformi3::y 1 

deviations from the requiremer.ts of this circul.ir will be 
permitted only in exceptional cases. 

8. Responsibilities. The hc~d of each Federal agency respon
sible for administering programs that involve grants to State 
and local govGrnmants will desi9nat0 an official to serve as 
the agency representative on rnc1tters relati11g to the imple
mentation of this circular. The name and. title of that: 
representative will be furnishee to U1e Office of Federal 
Management Policy, GS7., not later than 30 clays after 
receipt of t.his circulur. If the name and. title were pre
viously transmitted to the Office of Management and Dudget 
in connection ·with its OHB Circular No. A-102, notification 
to the Office of Federal Management Policy, GSA, i::; required 
only when there is a change in the designated representative. 

9. Inquiries. Further infonnation concerning this circular 
may he obtained "by contacting: 

General Servic8s A(lrninistration 
Washington, DC 20405 

Telephon0: IDS 183-33816 
FTS 202-343-3816 

(Note: Th~g circular will be codified in the Cod.a of Fcder;:i l 
Regulations as 34 CPR 256.) 
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'/\ ttachmen t i\ 

CZ\SII DEPOSITORIES 

1. Except for situations descr ibed in 2, 3, and 4, below, no 
grant progrGm shall: 

a. Require physicnl segregation of cash 
Federal grant funds which are provided to 
gover.nment. 

u~positories for 
n State or local 

b. EstQblish any eligibility requirements for cash deposi
tories, in which Federa l grant funds are deposited by State or 
local governments. 

2. A separate bank uccount may be used when p~yments under let
ter of credit are made on a "checks-paid'' basis in accordance 
with agreemen·ts entered into b~• a grantee: the Federal Govern
ment, and the banking institu~ions involved. 

3. Any moneys advanced to the State or local governments which 
are determined to be "public moneys" (m,;ned by the Federal Gov
ernment) must be deposited in a bank with FDIC insurance coverage 
c1nd the balances exceeding the FDIC cove rage must be collaterally 
secure, as provided for in 12 U.S.C. 265. 

4. Consistent with the national goal of expanding the opportuni
ties for minority business enterprises, State and local govern
ments shall be encouraged to use minority banks. 

l 
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Attachment: D 

DONDING ANn I NSUQ1\NCE 

1. Exce pt fo r situntions describe d in 2 and 3, below, 
grnn tor a gencies s h a ll not i mpose bonding and insurtlncc 
ment s, i nc luding fide l ity bonds, over and above those 
required by t he State or local uni t s o f government. 

Federal 
require
noxmillly 

2. A Stntc o r loca l u ni t of gnve rnment receiving n grant from 
the Fed eral Government which requires contracting for construc
tion or facility improve ment shall follow its own requirements 
relating to bid guarantees, performance bonus, and payment bonds 
except for cont racts exceeding $100,000. For contracts exceeding 
$100·,ooo, th0. minimum requirements shall b e as follows: 

a. A bid ;rtrn:i:antee from each bidder equivalent to five per
cent of the bid price . The "bid guarantee" shall: consist of a 
firm commitmentsuch as a bid bond, certified check, or other 
negotiable instrument accompanying a bid as assurance that the 
bidder will, upon acceptance of his bid, execute such contractual 
documents as may be required within the time specified. 

b. A Eerformance pond ~:m the Pf-rt of the contractor for 100 
percent £!. the controct price. A 'performance bond" is one exe
cuted in connection w1l.l1 a contract to secure fulfillment of all 
the contractor's obligations under such contract. 

c. A payment bond~ the 12art of~ contractor for 100 pe~
cent of the contract 12r1ce. A "payment bond" is one executed in 
connection with u contract to assure payment as required by law 
of all persons supplying labor and material in the execution of 
the \•!Ork provided for in the contract. 

3. lvhere the Federal Government guarantees the payment of money 
borrowed by the grantee, the Federal granter agency may, at its 
discretion, require adequate bonding and insurance if the bonding 

. and insurance requirements of a Stnte or local government are not 
deemed to be sufficient to. protect adequately the interest of the 
Federal Government. 

1 
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Attachment C 

RETENTION AND CUSTODii\L REQUIREMENTS FOR RECORDS 

1. Federal granter agencies shall not impose record retention 
requirements over and above those est«blished by the State or 
local governments, receiving Federal grants except that financial 
records, supporting documents, statistical records, and all other 
records pertinent to a grant program shall be retained for a per
iod of three years, with the following qualifications: 

a. The records shall be retained beyond the three-year per
iod if audit findings have not been resolved. 

b. Records for nonexpendable property which was acquired 
with Federal grant funds shall be retained for three years after 
its final disposition. 

c. When grant records are transferred to or maintained by 
the Federal grantor agency, the three-year retention requirement 
is not applicable to the grantee. 

2. The re~ention period starts from the date of the submission 
of the final expenditure report or, for grants which are renewed 
annually, from the date of the submission of the annual expendi
ture report. 

3. State and local governments should be authorized, by the Fed
eral grantor agency, if they so desire, to substitute microfilm 
copies in lieu of original records. 

4. The Federal grantor agency shall reqnest transfer of certain 
records to its custody from State and local governments when it 
determines that the records possess long-term retention value. 
However, in order to avoid duplicate record-keeping a· Federal 
granter agency may make arrangements with State and local govern-

·ments to retain any records which _are_ continuausl: needed-fo 
joint use. 

5. The head of the Federal grantor agency and the Comptroller 
General of the United States, or any of their duly authorized 
representatives, shall have access to any books, documents, 

1 
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pnpars, and records of the Stc1tc and local governments .:md their 
sttbgranter.s \•lhic11 an~ pertinent to a specific grant program for 
t.he purpose of making autli t, examination, exc ~"rpts, and 
transct"ipts. 

6. Unless otherwise required by lmv, no Federal grantor agency 
viill place restrictions on State and local governments \-Jhich will 
limit public access t o the Sta te and · local governments' records 
exce pt ,-,hen records must remnin confidential. Following are 
some of the reasons for ,vi t h11olding records; 

n. Prevent a clearly unwarranted invasion of personal 
prbm.cy. 

b. Spec ifically required by statute or Executive order to be 
k eri t. secret. 

c. Commercial or financial information obtained from a 
p e rson or a firm on a privilege d or confidential basis. 
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Attac11ment D 

\vl\IVER OJ? 11 SINGLE II STl~TE AGEl~CY REQUIREi'.•lEN'l'S 

1. Requests to Federal grantor agencies from the Governors, or 
other duly constituted State authorities, for waiver of the ''sin
gle" State agency requirements in .:i.ccordnnce with cection 20 11 of 
the Intcrgovernmentill Coop?rQtion Act of 1968 should be given ex
peditious handling and, whenever possible, an affirmative re
sponse should be made to such requests. 

2. When it is necessary to refuse a request for waiver of the 
1'sin~le11 State agency rc~uir~nents under section 204, the Federal 
granter agency handling sucl1 request will so advise the General 
services Administration prior to informing the State that the re
quest cannot be grnntcd. such advice should indicate the reascns 
for the denial of the request. · 

3. Future legislative proposals embracing grant-in-aid programs 
should avoid inclusion of proposals for 11 single 11 State agencies 
in the absence of compelling reasons to do otherwise. In 
addition, existing 11 single 11 State agency requiremen"i::s in present 
grant-in·-c:i.id progro.ms should be reviewed und legislative 
proposals should be developed for the removal of these restric
tive provisions. 

l 
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PROGRAM INCOHE 

1. Federal granter agencies shall apply the standards set forth 
in this c.1ttachmcnt in requiring State and local government gran
tees to account for program income related ·co projects fincmced 
in whole or in part with Federal grant funds. For the purpose of 
this attachment, program income means gross income earned by the 
grant-supported activities. 

2. In accordance with Section 203 of the Intergovernmental Coop
erat:i,on Act of 1968 (Public Law 90-577) (82 stat. 1101), the 
·stutes and any agency or instrurnentali ty of cl: State shall not be 
held accountable for interest earned on grant-in-aid funds, pending 
their disbursement for program purposes. 

~ 

3. Units of local government shall be required to return to the 
Federal Government interest earned on advances of grant-in-aid 
funds in accordance with a decision of the Comptroller General of 
the United States (42 Comp. Gen. 289). 

lJ. Proceeds from the sale of real and personal property, either 
provided by the Federal Government or purchased in whole or in 
part with Federal funds, shall be handled in accordance with 
attaclwent N to this dircular pertainin~ to property management. 

5. Royalties received from copyrights and patents produced under 
the grant duri~g the grant period shall be ~etained by the grantee 
and, in accordance with the grant agreement, be either added to 
the funds already committed to the program or deduGted from total 
allowa.ble project costs for the purpose of determining the net 
costs on which the Federal share of costs will be based. After 
t.ermination or completion of the grant, the Federal share of · 
royalties in excess of $200 received annually shall be returned 
to the Federal grantor agency in the absence of other specific 

-agreeme11ts between the grantor agency and the grantee. The 
Fcderal~ 1are of royarties s hall e compute ont 1e same ratio 
basis as the Federal share of the total project cost. 

l 
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6. J\11 other p1~ogn1m income c ,:u~ncd dur ill<;; l.:110 rJ1.·,rnL p•.'.? r io<l sl.al 1 
b8 rctuinetl by the g1~i:ml.cc ,uHl, in acc.:01:d,u,c:0 witl, the grant 
ag :ce r:'!me n t, shall be: 

a. l\.dc.1c <1 to funcls conunittm1 to the p:·-,_i 0ct. by 
and gro.ntee and be used to fm. ther clig.i.blc pro0r.:1 
or 

he yra n t or 
objcct.i.vcs , 

b. 0('":~1u c tcd from the totD.J. project costs for the purpo~.,c of 
deb:~nn:i.nin9 l:hc ne t c o sts on \·1hich the Federal share of costs 
will be basc,1. 

7. Fe<leral granter ~gencic~ shall require tl1e grantees to record 
the receipt .:rnd cxpc n•1.i. tur e o.f revenues ( such as taxes, special 
asse ssments, levies, fines, etc.) as a part of grant project 
trnns~ctions when such rcve11ue ~ nrc specifically earmarked for a 
grant project in acc.:onlc1ncc with grant agr~oments. 
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MATCHING SHARE 

1. This attachment sets forth criteria and procedures for the 
allowability and evaluation of cash and in-kind contributions 
made by State and local governments in satisfying matching shnr.e 
requirements of Federal grants. 

2. The following definitions apply for the purpose of this 
attachment: 

a. Project costs . P~oject costs are all necessary charges 
made· by a grantee in accomplishing the objectives of a grant dur
ing the grant period. For matching share purposes, project costs 
are limited to the allowable types of costs as set forth in 
Federal Management circular 74- 4. 

b. Matchin.g share. In general, matching share represe~"lts 
that portion of project costs not borne by the Federal Govern
ment. Usually, a minimum percentage £or matching share is 
prescribed by program legislation, and matching share 
requirements are included in the grant agreements. 

c. Cash contributions. Cash contributions represent the 
grantee'scash outlay, including the outlay of money contributed 
to the grantee by other public agencies and institutions, and 
private organizations and individuals. When authorized by 
Federal .legislation, Fede~al funds received from other grants may 
be considered as grantee's cash contributions. 

d. In-kind contributions, In-kind contributions represent 
the value of noncash contributions provided by ( 1) the gran·tee, 
(2) other public agencies and institutions, and (3) private or
ganizations and individuals. In-kind contributions may consist 
o~ charges for real property and eguipment, and value of goods 
and ser~ices directly benefiting and specifically identifiable to 
the grant program. - When- authorized- by Federal.- legislation, 
property purch~sed with Federal funds may be considered as 
grantee's in-kind contributions. 

1 
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3. General guidelines fo r computing rn,1.tching ~hare arc as 
follcn-.• s : 

a. M..i.tching sho.re may conni:::l of: 

(1) Charges incurred by the gran t ee as projecl costs. 
Not all cl1a rg~s requir e cash outlays during the grant period by 
the g r~nLee ; examples nrc <le p r ccjation and use charges for build
ings n n d e q uipment. 

(2) Proj ect c osts financ ed with cash contri.bute d or do
nated to the grant ee by oLher public agencies and institutions, 
an<l private orgu.nizat irmr. and ind ivitluals. 

(3) Pr oject costs r e p r e sented by services and real or 
personal proper ty, or use thereof, dona t ed by other public agen
cies nnd"institutions, and private organizations and individuals. 

b. All in- k i nd contributions shall be accepted as part of 
the grantee's matching share when sucl1 contributions·meet the 
following criteria: 

(1) Are identifinble from the grantee's records; 

(2) Arc not included 
federn.lJy-n!,sjsted program; 

as contributions fc,r any other 

(3) Are necessary and reasonable for proper and effi
cient accomplishment of project objectives; and 

( IJ) Conform to other prov is ions of this attachment. 

4. Specific procedures for the grantees in placing the value on 
in-kind contributions from privo.te organizations and individuals 
are set forth below: 

a. Valuation of volunteer s e rvices. Volunteer services may 
be furnished by profe ssional and technical personnel, consul
t.ants, and other skilled and unskilled labor. Each hour of 
volunteered service may be counted as mutching share if the 
service is an integral and necessary part of an approved program. 

(1) Rates for volunteer services. Rates for volunteers 
should bE.! consistent with tho·sc regular raten pai d for similar 
work in other activities of the State or local government. In 
cas e s where the kinds of skills required for the federally
assisted activities arc not found in the other activities of the 
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grantee, rates used should be consistent with those paid for 
similar work in the l ttbor market in which the 'grantee compotes 
for t he kind of service s involved. 

(2) Volunteers emploved £Y_ other o~an:tzations. When an 
emplo y c1r other t h an tho grantee f u1~nishes the services of an em
ployee, therm services shall be valued at the employee '-s regulur 
rate of pay {exclusive of fri11gc benefits and overhead cost) pro
vided these services ure in the same skill for which the employee 
is normally paid. 

b. Valuation of m;1.terials. Contributed materials include 
off ice supplies, main tenance supplies, or ,;,•1orkshop and classroom 
supplies. Pr ices asse ss e d to donated mate rials included in the 
matching s hare should be reasonable and should not exceed the 
cost . of the mat erials to the donor or current market prices, 
whichever is less, at the time they are charged to the project. 

c . Valuation o f donated equipment, buildings, and land, or 
use of~· 

(1) The method used for charging matching share for do
nated equipment, buildings, and land may differ depending upon 
the purpose of the grant as follows: 

(a) If the purpose of the grant is to . furnish 
equipment, buildings, o:i;. land to the grantee or otherw1se provide 
a facility, the total value of the donated property m~y be 
claimed as a matching share. 

(b) If the purpose of the grant is to support ac
tivities that require the use of equipment, buildings, or land on 
a temporary or part-time basis, depreciation or use charges for 
equipment and buildings may be made; and fair rental charges for 
land may be made provided that the granter agency has approved 
the charges. 

(2) The value of donated property will be determined as 
follows: 

--
{a) ~ument and buildings. The value of donated 

equipment or buillh.ngs should be based on the donor's cost less 
depreciation or the current market prices of similar property, 
whichever is less. 

land 
(b) Land or ~ o~ ~pace. The value of donated 

or its usage charge should be established by Qn independent 

3 
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appraiser (i.e., private realty finn or GSA r0pr0scntativcs} and 
certified by the rcoponsiblc official of the grantee. 

d. Valuation of other chnrqes. Other neccs~ary charges in
curred spccificafly for anc1-··-.i.11 direct bcnc fit to the grant 
progrc:im in behalf of the grantee nwy be accepted as roatchin<J 
cl1~rc provided that they arc ~ac guat0ly ~upp ortcd and peimissiblc 
under the law. Such chur9cs mus t be rcnsonable and properly 
jt1stifiabJe. 

5. Tl1e f ollm·1ing r c quircm011lG pcrl:.:lin to the grantee's support
ing records for in-kind contribtiLion from private organizntions 
nnd individuals: 

a. 'rhe .number of hours of volunte er scrv:i.cos must be sup
ported by the same rnethod!3 used by th~ griml.ce for its employees. 

b. The basis for determining the charges £or 
vices, material, equipment, buildings , and 
documented. 

4 

personal ser
land must be 

( . 

( 



( 

• September 13, 197 .. 1 1.-'cdcr.:iJ Mnnagcment Circul Lir 74-7 
Attnchment G 

s·rANDARDS FOR GRl\NTEE FINANCIAL MANAGEM.Bl:l'l' SYS 1l'EMS 

1. This uttachment. pr0sc::.ibes .Gt"ln<lards for financial managemanc 
zyst.cms of grant -:JLtpportetl a c t.ivi:·.ies of St.ate and local gov0:r-n.
me nts. F~de:.:-al grantor a9.~nc:tes sha ll not impose additional 
standards on grante2s u.i,less specifically provic1ed £0:c in other 
J'l.t tachmen·::s to ·(;his circulctr. I-lo~.;ev.sJ:: gran·to:::- agencies are 
encou:cnged to mal,e suggest.i.ons and assist t.he grantees in 
establishing or i m;Jroving financial management systems t-1hen such 
~asista~ce is needed or re~{Uested. 

2a _Grantee financial management systems shall provide for: 

a. J\ccurate., cm:-rent., and comple·l:.·~ disclosn:ce of the finu.n
cial results of each grant pro.gram :.i.n accordance \•;i-th Federal re
porting requi~·emerrts. {·n1e n a ]'ederal granto:r agency requires 
report.in,J on an accrual basis and the grantee as accounting 
records are not kept on ·tha t basis.~ thB grantee s~10uld develop 
such inf o:cmat ion thr ough an artalysis of the documenta·tion on hand 
or on the basif, of best. estimates. 

~. b. Records which :l.dent:i.fy adegua·t.ely the cource ancl applica-
tion of funds for gr&~t-supported activities. These records 
shall contain :lnformation pertaining to grant awards and 
autho:d.~at.ionso- obl:\.ga·tions, unobligated balances., assefa3v 
liabiliti~s .. outlays, and income. 

c.. Effective con-t.rol ove.-r and accountabili·2:y for all funds, 
propert'.'.'t and other assetsu Grantees shall adequately oafegua=-:-d 
all such n::;sets al'ld shall assure that they are used solely fm: 
authoriz~d purposes. 

d. Comparison of actual with budgeted amounts for e~ch 
grant. Also_. rela:tion of financial inf o:.:-matlon t-iit .. 1-i performance 
or productivity <.la.ta., including the: productic,n of ttnit: cost 
information whenever appropriate and____Eequired by the granto . .:
agency o 

e. rrocedure$ to minimize the tim~ elapsing be·tt.1een th•~ 
transfer of func1s from the U~ s. Treasury and the clisburoem~nt b,.i-" 
the grantee, whenever funds are advanced by the Federal Govern-

1 
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1aen·c. When ac1vanc~s are made by a letter-of-credit methoc1, the 
grant:Ge s hall ma!~e <lraHdo·.-ms from ·::.he U- s. 'i':CE~a sury {:.hrough h:i.a 
com11!Brcial bank as close RS poss:Lble to the t:l111e of making the 
disbur:.,cmentz. 

f.. Procedm:es for deter mining the c:\llowab.l.lity and alloca
l_Jlli\:y o f costs :ln a ccox·d, . .\nc-a wj th t.he provisions of 
PMC 74-4. 

ga l\.(:cotmt:ing recor ds t..,hich are 
c:'.o cu.irt?. n ·c;:,1 ti on. 

supported by sourc-e 

h .. Audits t.o be made by the gran~ee or at bis di r ection to 
dE::t<::rm:lnel, at a r.tinir:m.m., t.he fiscal int~gri ty of financial trans
actions ancl repvkcs, ancl th?. cornpli<L1ce Hi·th la·:1s, rcqulat.ions" 
~.1d c'.dministrative requireme:-.ta. 'l'he gran·tee w~ll sch9uule such 
<-iUC1:i. ·Ls \•Jith rea~,-:-Jnable f:ceqt:ency q usually an,1nally ,,~ but not less 
f.r.e~cent.ly than c v::<.:! every 'ct-;o years, conside~-:-ing the nature.: 
oi~e~ and comp~exity of the activity. 

i .. A systematic method to c'.Dsure timely and appropriate res
o l\.Tl::lc ,1 of audi ~: x:lndings and r.ecomn'tenda tions. 

3.. G:r.ant.aes sha11 requir-; subgr;.m;;ees (recipients of grunts 

( 

dd.ch ar-8 passed through by ,the grc1nb:a} to adopt all of the ( 
stm1da:.:d::i :ln pai:-agraph 2 al::ov.e. 

2 
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FINANCIAL REPOR'.rING REQUIREMENTS 

1.. 'l'h:ls attachment prescribes reguirernent.s for gr«n·tces t.o :re
port financial in£o::mation -to grantor age;1cics and to request ad
vance:-;1 and reimbu.tsement t1han a letter-of-credit m•:?thod is not 
used, and promulgates stnntlard forms incid-:?nt thsreto. 

2o The following def init.ions apply for ·c.he purposes of this 
attachment: 

-a. Ac.£._~ged f-::q~endit~~o Accrued e:!{penditures are the 
charges incu:,:red by th2 grantee during a given period requi:i::·:tng 
the p:.:-ovls:i.on of func1B for: (1) goods and other tangible prop·· 
erty r.eceived; (2) oe~vic~s perfo:rmed by employaea., contractors" 
subgran"teas 11 anc.1 other paye93; a :1c1 (3) amounts becoming ot-1ed 
u..,der progr.imo fo:: wh:tch no current serv:tces or parformance are 
required. 

b.. Acc:r.-t1e d :tncome.. Accrued income l::J the earnings c1u:d.ng v.. 
given period which :L.s ,1 source of funds resulting from (1) ser
vices perforn:-~a by the g!'.'antee, (2) goods and ocher tangible 
property a.e1ivered to purchasers 6 and (3) amounts b~coming ow.ec1 
to the grantee for which no current. services or performance are 
required by the grantee. 

c.. Disbur sements. Disbu:csements are payments in" cash or by 
check. 

d.. Federal fundEJ auti.'1orl:::-.ed.. Funds authorized represent the 
t .otc,3. amount··~theFederal funds author:!.:;. ed for ob1igations and 
establish the ceilings for oblig.:i·tion of Fed~ral funds. This 
amount may include ~---iy c:n.rt:.horlzed carryover of unobligated fur1ds 
from prior fiscal ycarr.; .. 

__ e ___ .. _ In-ld.ng_ccnt~:lJ)u-t.5.on§. In-ldnd contributions represent 
tlie val1.1e- -of n011ci.1.5n con-crifiutions p:::ovicled- by (1')- fne grant_e_a_1 ____ _ 

(2) other public ag::?ncies and institutions,. and {3) privat~ or
ganizations and individuals. In-kind contribu-c.iono m;:iy con:::iis t 
of charges for real property and equipment, and value of gooJs 
and services dlrectly benefi·cing and specifically identifiable to 
·the grant program. t·lhen authoriz~d by Federal legisla·cion 6 

1 
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p1:c.~"'l 2rt.y purc hu.s·2d ui-t.h J'0d-eral :cu.""tc13 may b2 considered as 
gr.:--m.·:.:~r:! ' G in-k l nd con-tr1bu·::.ion8~ 

f.. Obl:l cr<1:c'lorw .. Obliga·t:l.o n s ~we -;:ha alil(mn.ts of orde:cs 
plac,2d 3 contr acts and gr.:!nt.s a i1a.dl-2lt , se ;,:: 11ices rccciveui, anc1 aim
ila::: tr~nsact.ions c.h.Trlng a give n p2ricc.1.- 1.•hlch ·;;-;,111 :,:equire puy
r,:(-mt dn::-.lng th3 s-11.1•2 o:: ~ futu:c.- c pe::l od. 

r.1,). u.e to t:he grant 
en a cash or acc:ni2d 

ho prc q!~1m :lncrnn-~.. Progy~1..,,1 i n c-c:ne rcpresen-t.o earnings by 
-~·he ,..,-,...n··- e.=:. . re>:::i 1 ·i •;,-,::. ,c_·4· -~,~c··· ,\.oh" '=-' c,-,- ~,-, -·~--=-·._,.,....-or,~~"-p,r1 "'tC <··i T,~1..\-•i cs ~t,cl1 - ~j..i..Y , _ -. - -" "- -~ - • • '--- - - ~ ..I. .., 1_ t-.\ - _, .1. .... ..... ~ •-;J - ~ .. -..•- 1-'--- -1..4 ~ .._._ .,....f.'-- • ._ .1 

,-,~., -·1•i ;1,..JS Q•r..-.1 u -'l e in·'--,::.· - -=- ... ,. .. 'r"lCQ! • ~ -, ..... p 1·-,;- ·y" ~ . ., -~'l •·1cJ,-:. ;.,,,_ '-, T,1111 ,·,o,· b "' \wt,;1~ .I. ---• "" \;.:J,......, __ u ~ · -" l.-- --.::t,r... ,..1 .... ... , . .. c~ ... ~~\. . ,. .... l -.: . ...._.._.,_,.,_,-ti~ ~-'-, __ 1.1.. ..... -

llr,1.1-ted to 11 incomt:: f:n.,~n servic-2 1c2s 11 ~:.m1 -r:! of co;mnorii·::.ies 11 usz.1ge 
-or rental· xeeo,. sale of a~c e·:::.::1 putch~1 0~2u t,1it h gr,:mt funds 17 and 
J:o~i·.:'.ll·tiea on pa-t-2n·t s ru7.d c o-ov.-c J.ght.so Progr.:im income can b.e 
report.eel on a cn!Jh or 2.ccrued- i ncoma basi::.::; .. 

:L, UnobJ.:7. q;:~tt:::d ~i::1J.ng£_~.. 'l'h:2: unoiJlil]:1t0d balance :ts the por
tion of th~ f n~d s a u ·cJ10 :r:b'..'3d b y ·c.i"le 1-·-2a.~z:;;Jl ag~nc:-r uhich h;:-i,s not 
b2~.n obligated by ·::.h-2 <Jr ant.e-2 a.1d is det.-e:,.,T:dn-~d by deducting the 
cunmlative obl~.ga·t:l~")n~1 f;:o rn ·i.:h~ func1a .:1u'i-,hor:lzec1 .. 

j.. unP37.d-9bl:i.p-£.iC~"1.8~ ur:..r~ :'l.c1 obliguzio:ns repJ~esen·c. the 
c1r:onn-t:. of cbliga-:::Lons :l.ncu:cr,:Kl by ·i:.h,a 9r.an·~e~ which have not bean 
pa:td., 

3. Only ·the follc;1:'i..11g forms ,.;,J.11 ba authorl::.ed fo"C ob-caining fi
n::mcial info"::T1Hd:lon from Sta.be and local govez-nment::J for grants
in-a1.c1 progr~ma. 

(1) Each F<:co.eral grc\nto::: agency shall require gran-teas 
to use :..che stc1nda:r:d Fi112.nclal s-~tus nepo.ct to report th~ status 
of funds for all noncons-t:..-uction grant progra;i1s. ~.rhe grantor 
agEmcia8 mayu however~ have th.? opt:lon of not requiring the 
FJ.nc1ncial status Repo.r·t. when the Reques·c. for Adva11ce or 
He1.mbursemen'i::. (paragro.ph 4a) is de-!::..?.riid.ned to pro1Ji<le adequa-1::.e 
information to meet -~heir nee<h1.,. e:{cept ·t.h~1.-i:. a f:Lnnl Finuncial 
Stut.uo Report shall be required at tha completion of the grant 
when the Request for Advance or R?.imbur!..1:::anent fonn is used only 
for advances. 

(2) The gran-co:c agency t1hall pre.scribe uhe-cher the re
port shall b2 on a cash or uccrual bani::J .. If the grantor agency 
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requi:.:e3 v.ccn,cil information and the grantee as ~ccoun·c.ing records 
are not normetlly !:~pt on the accrual basis., the g r antee should 
c1ev.elop such :lnfox-mat.i.on through an analysi3 of ·the documentation 
on h and or on the basis o f beat. est.:J.mates. 

(3) The gran'cor agency c,ha ll determine tha frequency of 
the J1inancial St:atns Re po~:t f:or each grant p1:ogrc1m conside:c:tng 
the si?.e nn<l compl~::dty of th~ p a rticulm: p:cogr:1m.. l!o~ever1 the 
,:cport shall no t b ~ required r.:ore frequently than quarterly or 
less fr~quen·tly than an.nuully. Also,. a fina l report shall be 
req:Lli!:ed a\: t...'-1-a completion o f t he grant. 

(4) The or.!.ginal ancl t'Ho aopies of the Financial stattts 
Report shall be submitted 30 days nfter the end of each apeclfied 
reporting paricd .. In a<ldi t:l.on" final reports shall be submi·t·l::.-ad 
90 d;:.iyg after the end of the grant period or ·che completion of 
the project or p:rogr.u.m. Extensions to reporting due da·c.es may be 
granted uhen requested by the ·gran•cr;!e. •· 

(1) When funds are advanced to grantees through letters 
of credit or uith Treasury checks" the Federal grantox- · agenc:J.es 
shall r.eqt1ire each grante~ t.o submi-t a Report of Federal cash 
'l,ransactions.. •rhe F~c1e ral grantor agency shall ttDe this report. 
to mon.:i.tm.· cash , nc111c\nc-ea ·co gr<\ntees and t.o obtain disburse.nen·c 
or out.lay information for each grant or project from -'che 
grantees. 

(2) Grantor agencies may require forecasts of Federal 
cash requirements in tha Remarks section of the report. 

(3) When practical and deemed necessary, the g:rantor 
agencies may require grantees to report in the Remarlcs section 
the amount of cash in eJcc•ass of threa days~ requirements in the 
hands of subgr:-an-t'3es or other secondary recipients and ·c.o provide
short narrative e~rplana·tions of actions taJ,en by the grantees to 
reduce the excess balances. 

( tJ) Gr an:'.:.or._agencies_may_ accept_·t.he __ identica.L__info ••~ -'----~-
ti on f.rom the grantees in a machine-usable forr.?at in lieu of the 
Raport of Fedaral cash ~ransactions. 

(5) Grantees shall be :required to submit the original 
and two copies of t..he Report of Federal Cash Transact.ions no. 
later than 15 \·1orklng days following tb.e end of each quart.-~r. 
l?or those granteas receiving <lnnual grants totalling one million 
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c1oll;:\rS or n::D:·c,, -::h.1:? 
mon·thly ,:0pori:. 

requi-re a 

(G} G1.·u:ntox a~j,.!nc:te:.L:: 1.::.~y ~::.liv0 the ~=esi:::trement fo:c sub
m:i. t":~Jion 0£ ·i.:h..:! Rc;?ort. o ·;" F -.:d 0.-.:ul C.:,sh ·.:~.c.:tnsacti~)~i::; ,:,;h~n 1,.cnt:hly 
ad·ii,'.:u·lces do n o~: 1::~zc02fl :\ 1 C:: O 00 r;. :,c ~J:::-.::..n t ~:} px-o,.d.<.12cl ·('.'ha-t. such ac1.
vanc:.!S are mo:1:i.-t:.0:::.:-ocl t:h.cougli ol:'.h..:!·::- f ox,m3 cor:ca:i.n2il 1.n this A:i.:
·t.:ic;i:'"'...:::,Tt ot -~:h2 g:::-.:m t·.c2 ·1 :::: .~cco1.!.'..1~ing ccrrt:i::-01::; are v.u-e~1u;:-tt~ to 
1nin:l:n.:L ~:,£! e;~c,:#s Jj. v-2 Fcc1 ~ r. I. ad-=.tf:i j:.t: ~ :--; .. 

t; .. E):c0pt. as no-t2c1 belc:.,, ., 0 ::11:f 
author lzed for tha g~actaes 
rc:i.·.1tb~r~eme:.1ts. 

forr.13 uill 

(1) :Each g:r.~m·r.o:.:- ngcncy sl!.::tl l at~.◊p t. the R~<JL1es·"t. for ~.d
v,::n"lce or R,::i•.Hbl.,.r::;r:!~12n·~ 2.0 .. ch2 :::::-~:uc1,L:'f.l :to::.:-:n -fox v.11 nonco-ns l::.ruc
·c.:i.c;.1 g-~un t pt'o~p:, .ms , -.':12-.---i J .• ~i.:·t 01:G o l. c ~_-~-:•i·c or p:c3('.-:?"t.2!rm.:i.n<:::cl 2.u·t.0-
l i!~:tJ-:: adv.:mc •.;-! .1.~13·t1wc1o o·-:e not u.s:-d.. 1~9·•?.:r .. cie:::; u h:i '..,;c".T~r, hav~ th,~ 
op-:::i.u,1 0£ u :=:inl] -~"15.s form f or c0nst:.:uc.'.::i c:1 p:;:o,:_t·::-am;.;; :tn lie u 0£ 
tl"•.c! Cr • .1-:.-:J.ay I ~e~ •c•rt u nrl Re .. ~'..1'2St f o:;:· Rc:i.1:"1.bnt:::e;;:-e~-:-:.: :Eor Conn·C>-:-uction 

. P.rcg.call,.S (f>~.):dg:;::aph ffo} .. 

{2) Grc:mt·.ees .s!iall b~ a;~·cb::,:=.:i:!~u. ·i:o ::mt ,r!.l·:: requ.G~ .. ts :::or 
i1c1v,t•·,,_:(;: S or :c~i.rnb >:..1.rr.-2,,,E.' !1-c a:: l e:::1 :::;t n: . .m·c.t:.(1.y , ,h<::-'.'.1 :tct·c.Drs c£ c:-:e,:li·c 
.:,n".! no·t uB-21.l., Gecmt·o ~~-:; sh;:.LI. ~n:.ib1ni·c ·tL~ o.r:igin"~l and ·i::.uo copies 
of · the '.::!equ•~st io:: l\<.11.r.:i.ncc ox HE:i;:::fbu:-:3 .ei::2:1. .. i:. 

p; J:"'!?.ch g:can-cor .:1genc~1 shall .::-i~opt -the outlay Repor-t. 
and neqn-~st £01.· Reim:.:;ur::.1 :=1;-.E>1!·t f. o :::: ccn.::.;tructicn !>X()~:.:-ams as ·the 
st~,!.Ja.rcl forr113:c t.o b:.? u3ad for re~p:.2!s'>::ing re:i. :aov>.:~-~me!l·c. for 
con~::·::...·.:-r?~·::io:.1 prcgrcu1ts.. '!'he g:c.J.nto:c ng..?nciea L--:.ay :1 ho:;ev,?:c ... ha~,1e 
th1..:) op-::.:t.on of snbo--.::.U.:Hti:ag ·ch'::! R2qeest. fo:-c itdvancc or 
R2:i.mbu:ct1·-=meri-c. (pi:\:::ag.c2p~! t~a) i~ lien o:i: -tb:l:; form ·wh ~, th= 
.gran·to:.: ag-2nc:tes dei.:.-2r1~0..ne ti:r~1t th~ form-P-r p.rovic1es adequate 
info:cmatio:n · to mzet th2:i.:c neec1s. 

(2) Gr"'n·'- ,.,p,- "''1-:-.11 b"' ~,~·-:,.r--.-r-i...,. ,-=>,-i ·"-o .... ,., .. 1~·~1•t•._. rr.o...n,r.:.s•~.... f"',.... ~ <:1 t-C.: _ •• -. ....,.,_ -.:... r1 - .... •~•~ +"-• • '------ , ... ~ t...,.. ~,._,. ~,J_..._ '"\-.,l"':.l-""'" 4.-:..:> '-"-• 

reinburser.!en:t at l2ast rr:cmthly ,;11en J ett.e~s cf!':. c:r~cl:i.·c are not 
us0d" Cr~ni:.ci9r; s.i1::ill sr.bmit tl~~· o::-lcrina1. ~nc1 ·i::, :0 couics of ·the 

✓ ,. 

out:.lay Repo;:-c and Rcqn-e:3~.:. for ne:lmJ:::L!rsernent f.c:c Co:.-i:.,~cr,.::ction 
P:,:-01r ams. 
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Sl•ptt•n1.hcr 13, 1974 FMC 74-7 
Attachment H 

5~ when ·the grantor el9enci.es need a<ld:i.·tional informa·c:ton in 
using these forms, the fo1.lor.dng shall b e obsarvecl:: 

a.. '[-Jhen necessary t o campl y uH:h l e gislc.rti-.-e reguir~-'ments, 
gran.-tor c1gc:i.cies shall issr;(=: instructions t.o regu:i.re gra.-it:::es to 
su.bm:lt such info:cmati·o·n tmd-e:c t he It~n"',rks Gection of t.he r0po:r.ts. 

b .. Hhen necaGsary ·co 1i1e2-t apec:t:fic pz:-ogxam n-.eeds., grani:or 
u9 <Z'nc:t<:!S shall submi-t. the proposed r0po:..-ting requirements t9 ·i:..he 
General Services A.cl.ministration for appro!l.::tl under the exception 
provision of this circular. 

c" The gran·tor agency, :u1 obtaining information as in para
graphs a anc1 b above__. ralrnt ~l s o comply wi·th repo:ct. clearanca re
guj.r-::-m~nts oi the Office of U~nagemen-t. nnd Budget Circular No. A
LJO 3 a-~ -revisced. 

6.. Federal gran'l::o:.:- 2.genc:les a:;:-e authori:!.ad to reproduce these 
forms.. The forms for reproduction purposes can be obtained from 
the General Services .A.dministration, (AMF ), Washington, ·oc 20405, 
and a~e available both in letter size and legal size; the larger 
size provides more space where large dollar amounts are involved. 

s 
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1-'hi r; 'l,! - ·, 

/\ll,,d111u:r:t II 

INSTIHJCTIONS roR PB[PJ\l'll~JG TIIE f-lN/\NCIAL STATUS REl'OHT 

lt"m 1 - C111e1 tin: uame ol !ht• r t•cl.r,,I \1ra11lor ••!1•:11ry ,111tl 
<'I 11,mit;iloo:i,,I dn11cnt lo which 1h1~, cp.,, I t~ ~ •b111it lei I. 

11.-m 2 • r 11tc1 lh,• gr,1111 n111nl•L'I or othr.1 itlc11tilvi11!1 nu111 • 
t,i•r il,\i!Jm'd hy 1111: r cdcrnl !l' an tor ,,;1cnr.y. 

hem 3 •· r111~, the n,1111,i ,111d r.,~m1ild1• 111aihn!1 .:i:lfl,e~s. 
includmg the ?II' code for ll rn ur.inlu~ m9;u1i! ,11lc111. 

Item 4 •· Cnk'( 11 11.• empl11•,' l'I ic'1•1111fit·:,tic,11 numh~r as 
signctl by 1111, U.S. l11tem;,I Bc•wruw ~t'1vice. 

hem 5 - l hi~ space is rc~cl\·c,1 101 an ar.c-,,u111 11111nbur <lr 
olhc, iclc11til·{in9 11umhc1; ,·,lm .. h 111::•t l•c 11~,igru,d b•t thc 
!JIUOtCt:. 

Items G .iml 7 - t.1,,rk the .ip111 <•pri,,h: IJo>«,~. 

Item 8 •· Enlcr the month. day, and v~,11 of tht: h';!li11nin\1 
an!.I ending of this pwj~cl p1•1ir.d. for formula !J<.11115 
\"hir.h mc not il\\Wd1id on a l'rujc-r.t hasis, ~how tlu• grant 
pc,iotl. 

Item !)- F.1111:1 the monlh. day, ;11111 yc;ir of thl! hc9innin\1 
mul ending d ;i les of the period for which this rcpor I is 
prcpilfed. l he lrcqucncy ol the report will he cst,,hfohcd 
hy the Fcclc,al gr.tnlor ll!Jtmcy. 

PLEASE 111:AO BEFORE COMPLETING ITEM 10 ·- The 
purpose ol ve1tical Cc,lunms Ill tluuuuh ((;} is to provide 
fin:incial tlJta Im each 1>rou1a1n, hmr.tion, ;,ml ;1ctiv11y in 
the hlld!l<!I il, 11pp1omd hy lhl' f'ccforill grnntor ag~nc:y. II 
acldition,tl columns a1e nceu(!d, uso as m,,ny nclditic,n;,I 
form~ ilS nr.e!l!!d ilmf mark "c1•11rliumtio11" on cnch form; 
however , the sun11n,11y to1i1ls ol all pro!)rillllS, functions or 
octivitics shm,Jd be shown in thc ••1elli1t' Column ol thc 
first llil!JC. 

For !J<Jnls 11~1 lainin9 toil sin!JI~ Fc,lcr~I 9rant p109mrn lcal• 
nlo!J number) or several uranl progr;,ms which do nul re• 
t)uile ii functional or act i11i1y clnssilicalion, enter under 
Col111nns (1) lhmU!Jh (GI the litlc c,f the 11109rml"l{sl. For 
grants 11crt,,1nin9 to mult iple p109mms where one or more 
11ro!Jra111s 11,,,uirc n further l,rec1'.,tlown hy function or ncliv• 
ity, use a sc11ara1c form for each pronrnm showing th!? aprli
cahlc fu11ctio11s or activities in s1:pi1ra1c columns. Fo, 9run1s 
containing sevr.rnl functions or nctivitics which arc funded 
from scvernl progrnms, p1c11ilrc n separate Ion~ for c;ich 
nctivit\' or function when requc51cd l>y the Fcclcral !J1antor 
a91mcy. 

Item 10- STATUS OF FUNDS 

Linc a. Ent,•r the total oull~ys reported on I.inc 10e ol 
the l.i~t rc11nr1. Show zero, ii this is the initial report. 

Line IJ. [n111r lhe tc,tal gross prouran1 outlays lor this 
report period, inclt,di119 clisburscmcnls of cash realized 11s 
pro!Jram income. For reports which all! p1cp,11ed on a 
c,1sh h,,si,, outl;iys me the sum of nclual c.ish dist.,u,sc• 
111ents fur onod~ and se,viccs, thu amount of indirect ex• 
pensP. ch:ir!Jc~I. the \',1l11c ol in·l~ind contributions ,111phr<I, 
and 1h11 .unount.of cash.ad1ru1ccs.n11tl lliJ\' 111Ctlls..nt;l(.W..lO 

contr.,ctors an1l suh!Jrnntccs. For ,crorts prc,,arccl on an 
nccruetl cxprnd,turc lu~is. 0111l.1ys arc the sum ol actual 
cash dishmscmcnts I the ,,mount of indirect t'1CJ1cnsc 
inc1111~•d, the value or in ,1:ind contrihutiuns a1,pli~d. aml 
the net inr.1 ~;,5e (or tli:crcasd in the amounts nwcll lly the 
gr.intce lor 1100th ;,n(I otht•r 11101•e1ty ,ccciv,id ;111LI lur 
sc1vices 1ll'do1111cd by t•mployccs, conlrac101s, sub
orantces. mul other payee~. 

Linc c. Enh•1 thi, ,1111,.,,,,t ol ;,II 1>109ram incom,• 1t•.ili:rcd 
in thi~ pc, iocl \·,hifh , r. lo llc used in the pn,jec:t or 
111t10,.,m in ;1c,r.01d,111cc with lhc 11•11ns or th1! ura111. 1=111 
11:1101 ts 111,•p;ucd 011 J ca~h h.,~b. cnt<!r the mnc",unt ol c.•~h 

111rum1! rcc~1vccl rlullll!J tlm 11!pl11 li11u p1:11hil . I or rr11\,r:s 
1,11~1hnctl on ."lin itr,it;u•••1 h:t~i!i, f!nlc1 the iuuuunt of thr: net 

i11cn•;1,c {or dccu,;,~cl in llu! ,,muunl of ,,r.uur.d i11~t•rr11: 
sinc:c t111, h•:\1in11in9 ol 1111! r cport pct iod. 

Li1tt! d. Thi, amount slwulrl be the chllcn:ncc l,cti·1';c'1 
;,rnounts :.h•JWn on Lines h tlnd c~ 

linr. " · Enter th e sum ol ,unounls ~hown OI\ Uncj ii ;,ncl 
d ;,l,!)VC. 

Linc f. Enter the a111ount p~1tainin!1 to the non•Feifor,,1 
sh.ore nf 111our.1111 oul l.iys inclmh:ll in the mnou111 on 
Linc c. 

Linc !J. Entr::r the Federal sh~re ol pro!Jtatll outl~ys. The 
1s1m11mt should he the di lier cncc l>ctwc~n Lincs e ;,nd f. 

Line h. When thu rcporl is p,cpJretl on a c,1\h h:1sis, ent.,r 
th1: Int al nmoun I o! untlilid ololiu,,1ion5 lor this pwject or 
proo1 om includin!J unraid ol>lig:itions to suh9rn111ccs. II 
lhc 1e1101 t is prcp~rcd on an accrued expendittn c t.,~~is, 
enl01 the mnount ol und~liveicd orders and olhcr O!!l• 
standin!J ot,li!).itio11s. Do 1101 includc 1111y amount~ that 
h.ivc b~cn included Coll Lines a throunh g. On the final 
report, Linc h should have a 1cro balance. 

Line i. Enter the non-Federal ~hare or unpaid obliyations 
shown on line h. 

Lin,? j. Enter the Fede.al sharc c,f unpaid obligntions 
shown on line h . The amount shown on this line should 
be the dillel'lmce h!!tween the amo11111s on Lines h ilnd i. 

Linc k. Enter the wm ul the amounts shown on Lines !J 
and j. 11 thti report is final, the I cport should not cool3in 
any unpaid obli9alions. 

Item I - Enter the total cumulative amount of Federal 
funds authorizeu. 

Linc m. Enlcr the uoohligatcd b;.lancc ol Fc,:cral lur.tls. 
This ;imoun1 should he th!! dirlr.rencc hr.11 .. ccn Lines k 
and I. 

Item 11 - INDIRECT EXPENSI: 

a. Tyre of rate - Mark the ilp;>ropriatc box. 

b. llate - Enter the rat!! in effect durin!J the rcportiny 
period. 

c. Base - Enter the amount of the basr. to which the rate 
was ;ipplied. 

d. Total Amount - Enter the lolal amount of indirect 
cost charocd during the rcrorl period. 

c. Federal Share - Enter the amount ol the Ft·<k•ral shJre 
chargccl during the report period. 

If more th,>n one rate w~s upplicd durin:.i 11,e project period, 
in~lude ii sc;,nrate schedule which shows the bases a!)linst 
1•,h1r.h the indi,cct cost rates were a1111licd, lhc rcs11ccti,·c 
indirect mies, the month, tlay. ,ind year 1hc indirrct races 
Wt'rc in cl f ccr.i!moun~ot· indirac:rcxpcns1,.rh:1111~ct· to· tha
Jlr.'jcct, ;,ml tht! Federal sham of indirect ex11,•n~e charged 
to the p,ojr.ct to datt'. (See n.1c 74 '1. which r.onlains p:in 

ci11lcs for Llctc1 minin!J alll,w,,blc costs of !)rants wd con. 
1t,1cts with Stntc illld loc,,I 01111:mmcnts.l 

ltc111 17. - Sr:icc is 1>ro11i,lc,I lor any ex11r:ana1ion dcem,?d 
ncccssa1y hy the y1antcc or for tlm provision ul inforn1,11ion 
ICll!liwd hy the Fctl1•ral !Jl.llltClr il!JCOCies in t·OmJlli.:ncc ,\i:h 
the !lllVCI nin!) IC!Jislation. 

hr.ni 13 ·- Comph•lc th!'! ccrlilication hclon, suhmillin!) this 
u~i,~11. 

l~xhibj, I il-1. £.i.ra .. n.::.i.al .:il:.cotu:;; t:eport 
ll'<l9C ?. of 2) 
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J\ Ltar:hn .r;nt f ; 

INSTHUCTIONS r-on rr:EPARING l'/\GE 1 
OF THE HEPOrrr OF FEDErtAL C/\SH 

TRANSACTIONS 

Item 1 - Enrr:, thll lliilll!! of the Federal !:r,intor i•!J~ncy and 
oq:r111i1.1tio1nl clcmcnl to 1·:hich thi~ rcpm l i~ wt.m1ittt:cl. 

I tell\ 2 - l:nh.?r th r. namr. and compll't,: m,ul111!J r,dch 1:ss iu· 
d11cJii1!1 the J.'.11' Colic ror th,· !lrnnlcr. urtp11i1,1tion. 

llrm 3 - Enter the employer idnntific.Jtitlll number .is· 
signed hy tile LI. S. lntern;,I ncv.,m1c Sc,vice. 

Item ,1 •- Enter the Fccl,mil ~11 :int numl.Jcr or other itl;,ntify
ing r,umbr.rs 1cqucstrd hy tht! 11rnntor ••!tcncy. If this report 
covers more !han one grnnt, lcJve thi!; s:>a1:e bl ,,nk ;ind µro · 
vidc tlm in lorm:ition on p,,!P 2 of this I cport. 

Item 5 - This sp:icc is reserved for nn :ic.:nunt number or 
other iclcntifyiny number which may Im ilssinncd by the 
g,antcc. 

Item fi - Enter tile le tter of credit number which applie~ to 
this rcporl. II all ,,cl1·,,nce~ were made by T, casury ch,:ck, 
enter "I\IA" for not npplical,lr. and lc.ivc l,;;ms 7 ,md El 
blank. 

Item 7 - Gnter the vouchr,r number or tlrn lasl letter of 
crc:dit rnymc11t voucher (Form TUS 5,101) which wns 
crcclitecl to your account. 

Item 8 - Enter the total r.uinber or letter of credit p;-;y
ment vouchC?rs which were credited to your roccount du,in!) 
the reporting period. 

Item 9 - Enter the total number of Treasury checks rr· 
ceivccl during the reporti11g perioc..l, whetlwr or not c.Je• 
posited. 

Item 10 - Enter thu month, d:iy, :incl ycnr of the bc!1innin9 
·,incl c:ncling rlatcs of the pc.-iotl covered 1,y this report. 

Item 11 -STATUS OF FF.DERAL CASII 

Line ll. Enter the to,,11 ,tmount of Fec.Jeral cash on h,rnd 
r.ot the b~ginning of the reporting pcriotl including :ill or 
the Federal funds on deposit, impre5t funds, and un
dc:po:.itcd Trna~ury checks. 

Linc b. Enter the total illllOUnt of illl Federal funds re· 
ccived through paymr.nt voucht!r~ (Form TUS 54011 
which were credited to your account during the reporting 
period. 

Line c. Enfor the foial amou nt oral! Federal funcls re• 
ccivccl durinu the reporting period through Tre.tsury 
checks, whclher or not cl,:positcd. 

Linc d. Enter the ~urn of Linus l> and c. 

Linc e. Enter the sum or Linc~ ,1 11ml cl. 

Lin!! f. l:nter thr. tnt,rl Fl'dcrnl c,,~h ilisburscmenls cir 
payments made duriny the rcportin!t period incl11din9 dis• 

h111sornc111~ of c.ish received il~ 11mgr.:rn income. f)i~bur~C'· 
mr nls ,,.: ur,NI hc:rc ,,l~o indtdu the amount ol ;,<1•:.rnci!S 
;mcl p :1\11111:n t~ less refund$ to subor..:ntec:; or r.o:-, ttrt(:lurs 
11111.l th•.? :,rn CJunt to whwh the !Jra:1t~e i~ cnlitlccl for in• 
direct c;o~1s 11ml u ~agc , h.1l !JCS for buildinus ,mr.l •.qu ip· 
nwnt. 

Liue g. Cntcr the Federal r.harc of pronram income rc
ceivccl du1 i1111 the rcportin!) puriocJ. Enter c,nly the 
nmounl of program inc.ome which was required to her 
used 011 the project or plO!tr;im by the terms of the grant. 

Line h. Enter the net disburs~ments. This amount is the 
diifcrC?nce between the .imount shown on Uuc f minus 
the amount on Line g. 

Linc i. Enter the amount of oll adjustments pertaining to 
prior pet iocl~ affcctin!J the r.nding l.mlance which h"ve not 
been includ ~d in ,my lines abo,•e. Identify each grc,nl for 
which an adjustment was maclt), and enter :in cxplun.it ion 
for each mljustmcnt in the "Remarks" space proviclccl. 

Line j. Enter the tolal amount of Federal cash on hand ilt 
the encl of the ruporting pC?riod. This .:mount should in• 
elude itll funds on deposit, imprnsl funds, and undc• 
positecl fund~ (Linc c less Linch rilus or minus linu i). 

Item 12 - Enter the estimated number of days until the 
cash 011 hand, shown on Linc 11j, wilt be cxpencl~d. Ir more 
th,m thme d1sys ca~h requiremC?nts arc on hnnrl, prodde an 
e>:planation in the "Remaiks" space as to why the draw• 
clown was m.iue prem.:turely, or other reasons for the ex• 
cess cc1sh. Thn n,quircincnt for the explanation do.?s not 
apply to 1>reschcduled or autom.itic advances. 

hem 13 - OTMER INFORMATION 

Linc a. Enter the amount of interest carnC?d on cd\'ances 
of Feder.ii funds but not remitted to the grantor agency. 
If this inclucll'S any amount earned and not remitted to 
the granlor agency for over GO cl:iys, explilin in the "Re• 
mar~s .. sp.ici!. (States and State ngencies do not ne!.'d to 
complete this line.) 

Linc b. En ter the amollnt of advances to subur,mtees or 
other secondary recipients included in Linc 1 1h. 

Item 14 - In addition tu providing cxrl.im1tions as r.?quirnll 
--·•-·-

above, this space is provided for i!dclitional cxpl:mation 
deemed nr.ccssury hy thll nr,1ntee and for the infe>rmation 
required hy the Federal urnntor auenci::!s in compliance with 
the governing legislation. 

Item 15 - Complete thil ccrli fication before submitting this 
report. 

F:xl1ibit H-2. Report of Fedcr~l Cc1sl1 '1'.rtinsac t ions 
(pngc 2 of t,) 
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S• -ptcmlu.·r 13, J rn 
/d:tac.:hrn c nt I l 

INSTF:UCTIONS FOR PREPAHING PAGE 2 or
THE REPORT OF FI::DEBAL CASH TBAl'JSACTIONS 

Use this pil!JC m1lv when th'.! Bcport of f-cd1:r;1l C,1r,h Trnns
actions r.m·crs more thar: om: !Jr,u1t. 

Item 1 -- Enter the mune or the r-cclcrnl Hntntor ngrmcy ilntl 
Ol'!lani,.itiunal clnmcnt to whirh this report is submitted. 

Item 2 - Lnter only the 1i.1mi! of the granlt'!: as ~huwn on 
lt~m 2 of p:i11e 1. 

Item 3 - 1:nter the reporting period covert!d hy this report 
as shown in Item 10 of PiltlC 1. 

hem 4 - Enter the fcdc1.il 9r,mt nt11•11.lcr for em:h grnnt 
listed. PrClvidc n subdivision by other hlcntilying numbers if 
required hy the Fcdcrnl grnntor ,,gency. 

Item !:i - Sp,,ce is rcsmvecl for tht? nr,•ntec to show its ac
count or othc:r id£?ntification numbtn!:. 

I tcm Gn -- Show the net •li~bur&_•111cnts (!Jross chs!Jur!.rmcn l:; 
lc:.s pro!11.im income rcc;ci ive-dl m,,rln from Feder.ii c.iih , lur
ing th!! rcportin!I pciio<l for each urnnt or line item •,hm·.•n 
under Item t.. 

Item GIJ - Show thl! cumul;,tivc net dishur~cmcnts m~dc
for c,1ch !.lr:.nl or line item under 11cm .\. 

Item 7 - Enicr the totals for Co:umns CiJ and Gb. The total 
of Column 6 ~ho uh.I he lht: same as thD total on Line 11 h 
on paoc 1. Also the total in Column 6L> should be same as 
th!! sum of this period's lli$uUrn!!mcnt (Column 6a), the 
adjustments shown on Linc 11 i on pane 1, and the cumula
tive d lsuurscments in tht: la!lt report. Explain any <.lif1cr
cnces. 

P.;:<l1ibi t II-2. Rcpor l o f 1~cd 0r<1l C;;ish Transact i o ns 
(page 4 of 4) 

11 



J\t· .. w h1<1• 111. ,I 

I• I ,, 

W:1. ... E'.>T I OH l .l,V/,tl,.l 
Oil !-';-j/.\1\U!l5E:,\[lff 

f" .,. .. , 

J ' 

( l . 

...... ....._ ----- _ --- _ •, · ,, , ·--~~7-fU1)1) 

'l- ~ .. - ,., ,- ,. I"! ;. t • til C-•,;:i,•:,~ f'> I u,:,~-~,:! .. -.r '• ·•·J 
'·• 

I 

! " ' 
. I - - . - _J__ - _l 

f4 o; ftl f•,, , .. ~ I U J,fl., -!:·• t ♦ ; _,., •., •• -; 

...,., ______ _ 
I ,: • t~ I 

-r:,.,-,~-~~"''~~---=-::-~1------
11, , ?• J >! • ~ t. 

-• - · ---- - ~------ 1----
------ ______ _!~ 

----1·- --- ·- -- --- ---·- --· 
-- -------' ------------- ----- -----; 

I 
-- 1--

1 t .,:-:fr•u! ._ ~- -J :-: -.1:; h'(.r,,i:. t •-- , • , • •• . , ~ 

?- !.'•-;1:'..I·. ~1:. •• :111".!' r~r:rnr: ?:th, • l -

:: ::~':ta, :, _ ~ ~:,: :I: -
•I~ ]ro r~::~~ _. . . . . . . . . . . . . " _ .. 

L-------·-· -- -------1·---
--------- ---------' 

1:. Z'! ~!.t ."~ R" •:~ ;J.!•.,;: h ~J.', •io- ~ ,,,~:•• H P..: te-., : ,. l 

, ,., i ,,.,d1 ti..:•,., t""' r • -. • .. , ~-, 1.-~;,.1',..J 1" C!-"J t-c-fo.:f 1'L,,,_ J.;•.: ,.,r"'"·· .. • .. t-, .... ,. ,,..·•c-.:1 cr-J ,i..:r .. 11 ,..,,:.i,• .. ~•: ..... ~~ •~ •=-=-,:,,.,..:-.c-• ,..i,h 'ii"t'I' ,~.,Jitf~"• 

r: 1 ,· •; ,.. ,--~ ~ ,. J,.H• ~,I,., · , .,, t '"',, r, ..... ~, .. ,.1, h· :i••t .. te,I. 

. ---1· ---- !E~fi'l!Ollf -

---· .. ~~~~· _ _Jr•~--
, t, =:,-1':,.s•& h !.,:- OeJ 

-·- -··- --- --- - ----·---· 

-------·----------------------------------~ 
i-:,:1 , ; !,l1· Jf-J. n,~ouC'!:1 1L•t· i\.:\'aucc c,r lt(•imlJUr?•cincr'.t. 

( l'it ~I c; J of 2 l l :! 

' ' 

( 



( 

F;vfC ·1 i- i 
1\ ll:a c: h 1 ;·w n t I l 

INSTGUCTIONS FOR PllEPARING THE 
nEOUEST FO!1 ADV/\NCE OR HEIM3UR$EIVIENT 

11.::m 1 - Enlr.r 1:w na:rrn of lh,~ Fcclcr:11 or:m101 ar11incy nnd 
u:ffu1i/.1liunal clcnw111 to whir:h tlrn 1cq11cs1 i,; !,11h111il1cd. 

111·111 '- - [111c1 lhc Fr.;l,ir,,I yr;inl :1t1111hcr or 0!111.1 ide11ti• 
fl'i11n 111;ml.•cr assi!J1hid by lhc r,id::r,11 r11,,ntor at11.11c:y. 

l1c111 3 - lmhC'ah: with nn "X" \'thcthcr thr. lyp,i of l'ilY 
11\Cnl rcque~lcd i~: 

;,. /\n i1uv,111r.e, reimbursement, or huth. 
b. Final or llill llal. 

ltt•m 11 - lncJicatl! with an "X" whether the report is prc
pJr<•<l on a cash or nccruecl c:.:pencliturc b.i5is. /\II rr.que5ts 
which nre for advanr.cs onl\' slrnll be p1cp:ucd 011 il cnsh 

l);,sis. 

Item 5 - Enter the pnrtial p,1ymc11l request 1111111hcr lor thi:; 
request. · 

Item Cl - E11tt!r the em1Jlo•1er idtmtHiciltion number c1s· 
siQnP.d by the U.S. lntl!rnal nevc1111e Service. 

Item 7 - This space is reserved for an account numb!!r or 
vther identifying numher whir.h may be a~si911ed by the 
grontee. 

I tcm 8 - Entl?r the month, thy, and yc;ir for the hcginnino 
ancJ ending ol the pe1-iod cov1?red in this recwcs t. If 1he 
request is ror m, 11dvm1cl! or for both illl mkancc and reim• 
bursemcnt, show the period tlwt the advance will cover. If 
the l'equcsl b for a reimbursement, show the period for 
whit:h the ,eimbursemcnt is rcquust.::d. 

Item 9 - Enter the name and complete m;:iili119 .icldrc;s, 
including 7.IP Code for the ornnlcc oro.:inization. 

I tcm 10 - Enter the name nnd complotl! mnilin!I nd:Jress, 
including Zlr Code of 1h<: payee if it is different lhan the 
Grantee or!)onization shown in I tcm D. 

PLEASE READ 13EFORE COMPLETING ITEM 11 -The 
purpose of the vertical Colurnns (11 throtigh (:1) is to pro• 
vicl!l space for separ2tc cost brc,,kdowns wh.?n a lar!)e 
project h!is hcen planne1I aml bucl!Jcted hy 11ro(1r,,m. func
tion, and a~tivily. II additional columns arc ncr.clc1I, use a; 
many ;:iclclitionnl forms .is needed 1.1ml mmk "t·o11:it1t1.1tio11" 
on each form ; however, the su111m.:iry totals of nll 1m>ur,11m, 
functions, or ar:tivitir.s should be shown in tp.e "totnl" Col• 
umn on the firr.t flil!Jl!. 

Item 11 - COMPUTATION OF AMOUNT RF.QUESTED. 

Linc a - On tlw stub enter the month, day, and year or 
the endinu of the acco11ntin'.) perind to l\'hich this amount 
,1pplies. Enttir p109ram oulla'{s to dale i11 the appmpri.:ilc 
columns. For rcparts which am prepared on :1 cash h,1sis, 
outlays arc the sum of nctual cash di~hur~cm,mts for 
goods and S<!IViccs, the illll(lllllt or incJirnc:t llXJ)l!llSCS 

g:,.h ibi l: ll-3. He>qlWS L 
(PugC' 2 ot 2) 
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char(1ccl, the v.:il111! of in•ld11d cont1 ihutions ,,pplir.d, ~11cl 
1hc amrn•nt of c,hh advances· and p ;iynwnl~ m,,dc to ~•:t 
contwclurs aml ~llh!Jrantcc5. For rn11orts pr1:parcrl on :;n 
nr.crucd uxJ1l!rHlilmr. basis, oulh1ys urc thi: !:lllll of Liv: 

i1cl11;il ca:;h clb hl1ts~111cnts. the :,1no11nt of indirect 1:,:

p1:n~cs incurred, the vnluo of in l:inrl contrihutiuns r.;>· 
pliecl, ;,mo..1111s owed l,y the grant!!~ for goods anti othr:r 
property received, amounts owed for sc,vicr:s r,crl,:;nr.,:;d 
by employees, r.ontrnclors, sub!}ril11lccs, and other pay.::es. 
.ind ilrnounls hi!coming owccl for which no curwnt smvict! 
or performancf: is required. 

Linc b - Enicr the cumulative cash income rc.:civ,icl lo 
elate, if reports arc prepared on a c.ish hasis. For 1·c po1 ts 
11111p.irncl on on accruet.l expenditure basis. enter lhe 
cumulative income earned to d.itc:. Under either hasis, 
enter only the amount applicable to r,royra m inr.ome 
which \'Jas requi,cd to be usucl for the proj!!.:l or progr.im 
by the term~ of the grant. 

Linc c - This ,1mount should be the d ifference bc!w1;en 
the c1mounts shown on Linc ii less the amounts shovm on 
Linc b. 

Line d - Only when making requP.sts ror advance flil\'· 
mcnts, enter the totul ustimated amount of cash outl11ys 
that will be nwt!e during the period co~·crcd by the .id· 
vance. 

Line e - Enter the total of Lines c ond d. 

Line r - Enter the non-Federal share of the amount 
shown on Line c. 

Line g - Enter the Federal sh.ire of the amount shown on 
Line e. 

Linc h - Enter the cumulative nmount of Feder.ii pay, 
m cnts received ,,nri .:imounts included in outstunrling re
quo~ts. 

Linc i - Enter the Federal share now requestf!d. (UM g 
minus Linc hi. 

Linc j - Show the amount of adv;inccs require,! by 
month on e.ich ul Lines (1) , (21, .. nd (3) ,vhc.-, rcquuste cl 

by the Federal !lfillllor a!it!IICY for use in making pre• 
scheduled advances. 

ltern 12 - This spm:c is provided for any e,:pl.1m11ion 
ch:r.med ncccssarv t,y the 91antee and ror any info11n nth>n 
rc;quirml by the Federal grantor agency in compliance with 
thu !JUV1irning le9isbtion. 

Item 13 - CompltHc thu curtifil:illion b.?fore submiaing tl: is 
report. 
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/\ll a• 111 1<•:,L ll 

INSTIIUC rlONS I Oll Pll[P/\l!ING THc OU fl/\Y n [ l'Cl!ff / \NIJ lll: OU i:~1 1·011 
HEIMBUnSEMENT FOB CONSl ltUCTIOM PIIOCilC/\MS 

ll r u, 1 - tult.•r 11a1 n,• f\t th,~ r('d 1•1.JI {~1-1mt11, :!:;•·a cy ,,n,I 
,,:,: .1 11i1:11inui"lf 1:lt:HH'nl tu \".hi l Ii \he •••JHI t 1:. ~11111uit1t' \I 

ltcfu '- -- fnh·r the nr;int n u111h,'r 111 nth~, •d\.· nt1fy tn!J nutn 
li1!r a ·.ii!]rh!LI 1,y :111e r-,•,ke;.t ~•c;u\tnr ••!i1"ll t: \' , 

hrm 3 1·11k 1th~ i'Jll"''l' ' i.1h• h t•K . II lhl! l c,111~·.1 io 1111;, I, 
th~ :11nu,11 11 s l, ill ,·d ~hould 1t•1•1 ~sc11\ th<' finJ I cc., t u l th~ 
prnji• rt · 

11,•m 4 - flh t'.V \~hc lhc, iHH~1 111ts rlH! c ('1n ;11 1t, J (HI i!II ilC• 
cnw,1 c ... p .u uf1 t\n c 01 Cilsh di!:h tH!--~u,cnt l u!,iS: 

l1cn1 !.J - - [ntcr ~ht• I'•" 1id p;1y1Ht111t t c(tu(-!it uu:nhc r. 

ltro1u G Enlcr tJ1c c111plovt!r id ..:niiti c,1tio11 uuo1bcr O) 
$i!FW, l 1Jy th~ tJ. S. hllc11 1J I ltc\'emu, Sc,vi,·~. 

hc•n "'/ - Thi$ 5pa.:t? i::. tt.•S~l\', .. cl 101 -111 tsctounl nu;nber 01 

otlw iclt•ntilyinu nu111l1,•1 \':hich m ay hi! ,1ssi11n.!tl l,y the 
9r;U11rc. 

ltl!m B - l·nwr thr mon th, t.l.,y, aud yr.11 lo, the 1Jei1innin~ 
aml Llldi,,u ol th~ p r., i<,,1 for \\hich th,~ ,cp,lrt is IJl~pa,cd. 

h~in !I - f:ntur th!! 11;,1110 ;md co mpl~t., maili11!) ntkh~ss in • 
eluding Zif' Codi, lor the 9ra,.!e~ {ll!J,miiation. 

hem 10 - Cnter the 11a111c ;,ntl cnm1,tcte lllJ1lin9 ~chh,•s$ 
inr.h ,.hll!I the 211' Co,lc ,•,ht•1c tlw check sho ul,I h0 ~1,nt, ii 
the J\~Y~~ Is diffcrcut than the gron\ee Ol!Jil llil,~lio n showo 
in lt~m!I. 

l'LC/\SE nE/\D Ul:FOIIE COMPLHING IT[l\1 11 -- The 
pu,po,e ol \'u1 tic al colum ns 111 th,uu9h 131 is tu pro\'idc 
sp~cc fut st-11;,1 ate cost br~akcltwJns \":h~n a 14'1 !J!! projPc t h i'.t!t 
t.,ccn pla1111ed anti l,ud!Jt, li!d by prournm, !unc tion ;u tcl ;,c1iv 
ity. H adt.l itional coltunm ~,e nrcdt-11, use ns in ,,ny atltli 
tional forms n~ n i:'Cd~d and n1ark "co11tin!1;, tio11 .. on t.-ttch 
form; how~\·er, Um s11rr1111ary totals of all 1i ro9, arns. lune, 
.tic,ns, or accivitics shnulcl he shown in the .. ,or·,/" column 
on the first l'i'l!J"· 

Item 11 - STATUS Of fUNDS - /\II amounts arc IC· 

porl i!tl on a cun,u!,11i\'e basis. 

Lum a , fnlr.r amoun\5 1e< pcn<lcd lor such items .>s tr il\'cl. 
lc!Jl l let's, rc111al ol \' chil'l~s mid any other atlministtativt' 
c><pt;1~ s. 1:-iclude the amount of inh:rcst cx11cosc when 
n11tht1r i~cll hy l)IO!J•am lcgislMion. Als<o ~how !he amount 
of 111\crcsl eiqwosc on a ~cp.u-atc sheet. 

Linc b. [ntcr amo,mts pe1tai11i11u lo the \'.'ml: of locating 
;,ml 1ksi~11ino. 1nnl,;in!J su,vcys .incl maps, sinking test 
holes, ancl ;ill other work 1c1111ircd prior tu .ich,;,I con· 
struction. 

Linc c. f.ntcr all ninounts directly associ,,l~d with the 
11cq11hiti1111 ol l;md, c:.isti119 strue1t11t,s au.I 1da:cd li!Jh!• 
of-way. 

Linl! d. Enter ltasic lc,~s for scn·iccs ol .uchikclural c11-
i;inc~1s. 

Line c. f:nler olhP.r architcclurJI rngineerin!J '""·ic•,s. Do 
not i11c1L1tfc any amounts shown on Linc d. 

Linc, f. Enter in<pcctiun ,,ml ;nulit lc~s or construct ion 
nml r,:1;,tcll 11109,~nis. 

Li1m g. Enlcr all a111ounts ~s,oci,11t:d \·1ith the <!~vcloi•· 
n,cnl of l;u,d where lht: 1ui111;11y rur1><~s~ of th.: i;rant is 
l;uut irnpeo\'cnH·nr. Tht• an1011nt Im t.,inin~ lfl 1.~nd ci1..t\' t!I · 
01,nt\,!Ul 11orm;:tlly ilMt\H~i,1h!d with 1n;,j,Jr cr,nstructiu11 
should I" cxrludcd I, om this c~lc!)o; y ;1m.l calt•rt•d on 
lJ u.:?k 

lint! h. [nh!• 1h~! dullJt ;,111ottnts u-:.c,t .10 pHHthfa? 1clO\i'I· 

lion 1nh:i«.O!V ,,sshti"uu:c ;u,tJ twt cu~h of u•pl.1..:.i:,nt•nt 
hcnhiU!I (k,sl rt!~OJ 1). Ou 11ut indud,• .!111Jlut1S nl..•L<h.d 

f<.,, rck\c,,t it•n ;ut11un1< h1.1.tit·'· ,._. ,,,,o: ... ·. 1f , ,,,. ~1r~Jhl~ 

-:.1,ou:d t, • 1ncl uc ll'l l ia , 111\ ,l UUl\ '!.h( ,.-,n tt11 Lt•.i"' .,. 

Linn i. [111 ,:, 1'w ;:1nc1n ul of 1cloc;,ti ,n p .-, ·n1! n'> n,t1 t1!! 
lly th~ ur ;1nk1! h• ct.-,pta,·1d p ::,:.ora, f um, . h u.:.r1••'!.-: <.011• 
CN H"S. anll no,,prol,t '' ' !l•llliz.ih•~us 

Lme j. [nlcl' !11<.1 ; , ~. ,r, u lcs t,ntl w,:~1t. ~ uf un51L.,·1· f'l -i, c,f llu. 
ur;intc~ ~1utf p ~1vn1rnt\ to third Pitt IV C.f)-ll l(,t(.' V' ~ d n .,. Uy 
CO;I ,w·d in p :.•tfo t n,lu!1 d l'l l101 11 i:J l1 o: H.;1'1 ( ·w.J u ( ~!~u c 
1ur ~ fHHU ,J •vd upL"li l11nd . AU 1•ro r•?-.•,h ,1(\tn 1h 1i ,,JI!! of 
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Attachment I 

MONITORING AND REPORTING PROGRAM PERFOlUvJANCE 

1. This attachment sets forth the procedures for monitoring and 
reporting program performance under Federal grants. Thase 
procedures are desiqned to place greater reliance on State and 
local governmen·ts to manage the day-to-day operations of the 
grant-supported activitieso 

2. Grantees shall constantly monitor the p-o_rformance under 
grcL,t-supported activities to assure that time schedules are be
ing met, projected work units by time periods are being accom
plished" and other performance goals are being achieved. This 
review shall be mad,a for each program17 function., or activity of 
each grant ao set. forth ln the upproved grant. application. 

3 .. Grantees sllall submit a performance report for each grant 
which b:-ciefly pre3ents the following for each program, function, 
or <1ctivity involt1ed:: 

a. A compar.:t.son o :e a.ctual accomplishn1ents to the goals 
( established for the perica.-.. Hhere the ou·tptrc. of grant programa 
\., can be ·.readily q\,1antifiec1" snch qnantitati,.,.a c1ata should be 

rela·:.:ed to cost data for computation of U."lit costs. 

b .. Rea12:ons for sllppaga in those cases where established 
goals ,-1ere not: me·t. 

c. other pertinen-c information including, when appropriate, 
analysis and explanation of cost overruns or high unit costs. 

t~.. Gra~tees shall subm:l t tha parfo.:.:mance reports to grantor 
agencies with the Flnancial Status Report·s~ in tha frequency es
tablished by Attachment H of,rthis circular. The grantor agency 
shall prescribe -the f.re~uency with which the performance reports 
liill be submitted with ·the Request for Advance or Reimbursemant 
when that fo~m is used- :i:n- lieu- of- the-F-:inanc-ial- S-ta·c.us - Repor .... t-.-~-~
In no case shall tha p2rformance reports be required more 
frequently than quarterly or less frequently than annually. 

5. Between the required performance reporting dates,. events may 
occur \·1hich have signif:tcant impact upon the project or program. 

l 



PMC 74-7 Scpternbcr 13, 1974 

'A. t tad1ment I 

In such cases., -the grantee shall inform the grantor agency as 
soon as the following types of conditions become lmown: 

a. Problems,, delays, or adverse conditions which will mate
rially affect the ability to attain program.objectives~ prevent 
the meeting of time schedules and goals, or preclude the attain
ment of project work units by established time periods. This 
disclosure shall be accompanied by a statement of the action 
takenv or contemplated, and any Feder al assistance needed to 
resolve the situation. 

b. Favorable developments or evants which enable meeting 
time schedules and goals sooner than anticipated or producing 
more work units than originally projected. 

6~ If any performance ~eview conducted by the grantee discloses 
the ne ed• for change in the budget estimate s in accordance ,;.-dth 
t he criteria established i n Attachment I\ to this circular• the 
grantee shall s ucrn:\.t a request fo;c budge·i: revision .. 

7. The grantor agency shall make site visits as f:t:equently as 
practicable to: 

a. Re\ri~ program accomplishments and management control 
systems .. 

b. Provide such technical assistance as raay be required. 
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Attachment J 

GRANT PAYMENT REQUIREMENTS 

1. This attachment establishes required methods of making grant 
payments to state and local governments that ,1ill minimize the 
ti1ne elapsing between the disbursement by a grantee and the 
transfer of funds from the United states Treasury to the grantee, 
whether such disbursement occurs prior to or subsequent to the 
transfer of funds. · 

2. Grant payments are made to grantees 
credit, an advance by Treasury check, 
Treasury check. The ·following definitions 
of this attachment: 

... 
through a letter of 
or a reimbursement by 

apply for the purpose 

a. Letter of credit .. A letter of credit is an instrument 
certified by an authorized official of a grantor agency which 
authorizes a grantee to draw funds when needed from the Treasury, 
through a Fede~al Reserve B~nk and the grantee's commercial bank, 
in accordance with the provisions of Treasury Circular No. -1075. 

b. Advance by Treas1.1ry 
is a payment made by a 
request or through the use 
before payments are mad.e by 

chec~. An advance by Treasury check 
Treasury check· to· a grantee ·upon its 

of predetermined payment schedules 
the grantee. 

c. Reimbursement by Treasury check. A reimbursement by 
Treasury check is a payment made to a grantee with a Treasury 
check upon request for reimbursement from the grantee. 

3. Except for construction grants for which the letter-of-credit 
method is optional, the letter-of-credit funding method shall be 
used by grantor agencies where all of the following conditions 
exist: 

a. When there is or will be a continuing relationship be
tween -· a--·grant·e·e - ana- a - Federal----gra.ntor-agency-for-at- 1easra 12-
month period and the total ·amount of advances to be received 
within that period frcm the grantor agency is $250,000, or more, 
as prescribed by Treasury Circular No. 1075 .. 
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b. When the grantee h a s est a blished or demonstrated to the 
grantor the wi llingness and ability to establish procedures that 
i-;ill minimize the time elapsing between the transfer of funds and 
their disbursement by the grantee. 

c. fJhen the grantee• s financial management system meets the 
standa -rc1s fo r fund control and accountability prescribed in 
Attachment G to this ci rcular, 0 standards for Gra nte e Financial 
Mana g e ment s ystems. " 

11 . Th e method of a dvancing funds by Tre asury check shall. be 
use d, in accor dan c e with the p r ovisions of Treas ury Circular No. 
107 5, when t he grant e e meets all of the requirements specified in 
pa:.c&gra.ph 3 above except those i n 3 .. a. 

5. •rhe reimbursement by Treasury chec k method shall be -the 
pref err ed · met hod when the grantee does n o t meet the requirements 
specified in either or both of par agraphs 3.b. and 3 .. c. This 
met!1od may a lso be use d when t h e ma jor portion of the program is 
accomplished through private market financing or Federal loans, 
and when the Federal grant assistance constitutes a minor portion 
of the program. 

Ga Unless other.wise required by law, grantor agencies shail not 
withhold payments for p~oper -ch arge s made by State and loca l -gov
e r mnen·ts at any .time during the g:cant period unles s (a) a grantee 
has failed to comply with the program objectives, grant award 
conc1itions, or Federal reporting requirements, or (b) the grantee 
is indebted to the United State s and collection of the indebted
ness will not impair accomplishment of the objectives of any 
grant program sponsor ed by the United st~tes. Under such 
conditions, the grantor may, upon reaspnable notice,. inform the 
-grantee that payments will not be made for obligations incurred 
afte~ a speci fied date until the conditions are corrected or the 
indebtedness to the Federal government is liquidated. 

7. Attachment II of this circular, °Financial Reporting," 
provides for the procedures and forms for requesting advances or 
reimbursements. 
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Attachment ·K 

BUDGET REVISION PROCEDURES 

1o This attachment promulgates criteria and procedures to be 
followed by Federal grantor agencies in requiring grantees to 
report deviations from grant budgets and to request approva1s far· 
budget revisions. 

2. The grant budget as used in this attachment means the ap
proved financial plan for both the Federal and nonfederal shares 
to carry out the purpose of the grant. This plan is the 
financial expression of the project or program as approved during 
the grant application and award process. It shoul.d be related to 
performance for program evaluation purposes whenever appropriate 
and required by the granter agency. 

3. For nonconstruction grants, State and loca1 governments shall 
request prior approvals promptly from grantor agencies for budget 
revisions whenever: 

a. The revision results from changes in the scope or the ob
jective of the grant-supported prog~am. 

b. The revision indicates the need for additional Federal 
funding. 

c. The grant budget is over $100,000 and ~he cumulative 
amount of transfers among direct cost object class budget 
categories exceeds or is expected to exceed · $10,000, or five 
percent of the grant budget, whichever is greater. The same 
crite~ia apply to the cumulative amount of transfers among 
programs, functions, and activities when budgeted separately for 
a grant, except that the grantor agency shall permit no transfer 
which would cause any Federal appropriation, or part thereof, to 
be used for purposes other than those intended. 

d. T~a~t budqet is $100,000, or less, and th~ cumulative 
amount of transfers among direct cost object class budget cate
gories exceeds or is expected to exceed five· percent of the grant 
budget. The same criteria apply to the cumul.ative amount of 

1 
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transfers among programs, functions, and activities when budgeted 
separately for a grant, except that the granter agency shall 
permit no transfer which would cause any 1-"'ederal appropriation, 
or part thereof, to be used for purposes other than those 
intended. 

e. The revisions involve the transfer of amounts budgeted 
for indirect costs to absorb increases in direct costs. 

f. The revisions pertain to the addition of items requiring 
-approva1 in accordance with the provisions of 

FMC 74-4. 

4o All other changes to nonconstruction grant budgets, except 
for the c hanges desc ribed in para gra ph 6, do not require ap
proval. These changes include (a) the use of grantee funds in 
furtherance of program objectives over and above the grantee 
minimum share include d in the approved grant budget and (b) the 
transfer of amow1ts budgeted for direct costs to absorb 
authorized increases in indirect costs. -

5. For construction grants, State and local governments shall 
~eguest prior approvals promptly from grantor agencies ~f9f budget 
revisions whenever: 

a. The revision results from changes in the scope or the 
objective of the grant-supported programs. 

b. The revision increases the budgeted amount~ of Federai 
. funds needed to complete the project. 

6. When a grantor agency awards a grant which provides support 
for both const...~ction and nonconstruction work, the grantor 
agency may require the grantee to request prior approval from the 
grantor agency before making any fund or budget transfers between 
the two types of work supported. 

7. For both construction and nonconstruction grants, grantor 
agencies shall require State and local governments to notify the 
grantor agency.promptly whenever the amount of Federal authorized 
fWlds is expected to exceed the needs of the grantee by more than 
$5,000 or 5 percent of the Federal grant, whichever is greater. 
This notification will not be required when applications for 
additiona1 funding are submitted for continuing grants. 
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8. When requesting approval for budget. 
use the budget forms which were used in 
However 11 grantees may request by letter 
the provisions of FHC 74- 4. 

FMC 74- 7 
Attachment I< 

revisions, grantees shall 
the grant application. 

the approvals required by 

9. Within 30 c1ays from the date of receipt of the request for 
budget rev1.s1onsa- grantor agencies shall review the request and 
notify the grantee whether or not the budget revisions have been 
approved. If the revision is st.ill under consideration at the 
end of 30 days, the grantor shall inform the grantee in writing 
as to when the grantee may expect the decision. 
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GRANT CLOSEOUT PROCEDURES 

1. This attachment prescribes uniform closeout procedures for 
Federal grants to State and local governments. 

2. The following definitions shall apply for the purpose of this 
attachm~nt: 

a. Grant closeout. The closeout of a grant is the process 
by which a Federal granter agency determines that all applicable 
administrative actions and all required work of the grant have 
been.completed by the grantee and the grantor. 

b. Date of 
is completed or 
supplement or 
ends. 

comnletion. The date when all work under a grant 
the date in the · grant award document, or any 
amendment thereto, on which Federal assistance 

c. Termination. The termination of a grant means thg 
cancellation of Federal assistance, in whole or in part, under a 
grant at any time prior to.the date of completion. 

d. suspension. The suspension of a grant is an action by a 
Federal granter agency which temporarily suspends Federal 
assistance under the grant pending corrective action by the 
grantee or pending a decision to terminate the grant by the 
granter agency. 

e. Disallowed costs. Disailowed costs are those·charges to 
a grant which the granter agency or its representative determines 
to be unallowable. {See FMC 74-4.) 

3. · All Federal grantor agencies shall establish grant closeout 
procedUFes which include the following requirements: 

a-;---: Upon-request, the Federal- grantor- agency- shall --make 
Qrompt payments to a grantee for allowable reimbursable costs un
Jer the grant being closed out. 
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b. 'l'he grantee shall immediately refund to the gr an tor 
agency any W1encumbered balance of Cush advanced to the grantee. 

c .. The granter agency shall obtain from the grantee within 
90 days after the date of completion of the grant all financial, 
performance 6 and other reports required as a condition of the 
grant. The agency may grant extensions when requested by the 
grantee. 

d. The granter agency shall make a settlement for any upward 
or downward adjustments to the Federal share of costs after these 
reports are received. 

e. The grantee shall account for any property acquired with 
grant funds., or received from the Government in accordance with 
the provi~ions of attachment N to this circular. 

f. In the event a final audit has not been performed prior 
to the closeout of the grantv the grantor agency shall retain the 
right to recover an appr opriate amount after fully considering 
the recommendations on disallowed costs resulting from the final 
audit. 

q. All Federal granter agencies shall provide procedures to be 
followed when a grantee has failed to comply with the grant award 
stipulations# standardn, or conditions. When that occurs, the 

.grantor agency may~ on reasonable notice to the grantee~ suspend 
the grant, and withhold further payments, or prohibit -'che grantee 
from incurring additional obligations of grant funds, pending 
correctiva action by the grantee or a decision to tenninate in 
accordance with paragraph 5.a. The granter agency may allow all 
necessary and proper costs which the grantee could not reasonably 
avoid during the period of suspension provided that they meet the 
provisions of FMC 74- 4. 

5. subject to :statutory provisions referred to in paragraph 4 of 
the basic circular, of which this attachment is a part, all 
F~deral grantor agencies sh~ll provide for the systematic settle~ 
ment of terminated grants including the following: 

. a. Termination for ceuse. The grantor agency may terminate 
any grant in ,11hole, or in part6 at any time before the date of 
completion, whenever it is determined that the grantee has failed 
to comply with the conditions of the grant. The grantor agency 
shall promptly notify the grantee in writing of the determination 
and the reasons for the termination, together with the effective 
date. Payments made to grantees or recoveries by the granter 
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agencies under grants terminated for cause shall be in accord 
with.the legal rights and liabilities of the parties. 

b. Termination for conven:lence.. 'l'he granter agency or 
grantee may terminate grants in ,,,hole" or in part, when both 
parties agree that t he continuation of the project would not 
produce beneficial resultc commensurate with the further 
expenditure of funds. '!'he two parties shall agree upon the 
termination conditions, including the effective date and, in the 
case of partial termination.3~ the portion to be terminated. The 
grantee shall not incur new obligations for the terminated 
portioI). after the effective date, and shall cancel as many 
outstanding obligations as possiblev The Federal agency shall 
allow full credit to the grantee for the Federal share cf the 
noncancelable obliga tions, proper ly incurred by the grantee 
prio~ to termination . 
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STANDARD FORMS FOR APPLYING FOR FEDERAL ASSISTANCE 

1. This attachment promulgates standard forms to be used by 
state and local governrnents in applying for all Federal grants 
except those Federal formula grant programs which do not require 
grantees to apply for Federal funds on a project basis. 

2. The standard forms and their purposes are briefly described 
in the following paragraphs: 

a. Preapplicat ion for F~deral Assistance (Exhibit 11. Pre
application for Federal Assistance is used to: (1) establish 
communication between the Federal grantor agency and the appli
cant; (2) det~tlline the applicant's eligibility; (3) determine 
how well the project can compete with similar applica·tions from 
others; and (4) eliminate any proposals which have little or no 
chance for Federal funding before applicants incur significant 
expenditures for preparing an application. Preapplication forms 
shall be required for all construction, land acqilisi tion and land 
development projects or programs for which the need for Federal 
funding e)cceeds $100 a O 00. The Federa1 grantor agency may require 
the use of the preapplication form for other types of grant 
programs or for those for which the Federal fwid request is £or 
$100,000 or less. In addition, Federal agencies shall establish 
procedures allowing State and local government applicants to 
submit, if they so desire, the preapplication form when mandatory 
requirements for preapplication do not exist. 

b. Notice of Review Action (Exhibit 2). The purpose of the 
Notice of Review Action is to inform the applicant of the ·results 
of the review of the preapplication forms which were submitted to 
Federal granter agencies. The Federal grantor agency shall send 
a notice .to the applicant within 45 days of the receipt of the 
preapplication form. When the review cannot be made within 45 
days, th~ applicant shall be informed by letter as to when the 
re~ew will~ completed.__ _ __ 

c. Federal Assistance Aoolication for Nonconstruction Pro
grams (Exh;bit_Jl. The Federal Assistance Application £or 
Nonconstruction Programs form is designed to accommodate several 
programs and shall be used by the applicant for all actions 
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coverecl by this attachme nt except where the major purpose of the 
grant involves construction, land acquisition, or d evelopMent or 
single-purpose antl one-time gra nt applications for less than 
$10,000 which do not require clearinghouse approval, an 
environmental impact statement, or the relocation of persons, 
businesses, or farms. 

tl. Federal Assistance Ap~lic~tion for Construction Programs 
(Exhibit 4) • 'l'he Federal Assistance Application for Construction 
Programs torm shall be used for all grants where the major 
purpose of the program involves construction, land acquisition, 
and la nd d e v e lopment , e xcept when the Application for Federal 
Assistunce-Short Form (paragraph 2e) is uscdw 

e. App l ication f or Federal Assis t ance·--Short Form (Exhibit 
5) .. The Applicati on for Federal Assistance-Short Form shall be 
used for·all grants fo r single-purpose and one-time grant appli
cations for less than $10,000 not requiring clearinghouse ap
proval, an env ironmenta l impac t statement, or the relocation of 
persons, busine sse s, or farms. Federal granter agencies may, at 
their discreti on, authorize the use of this form for applications 
for larger amounts. 

3. For all forms described herein, the following shall apply: 

a. All req u e sts by grantees for changes, continuations, and 
supplementals to approved grants shall be submitted on the same 
form as the original application. For these purposes, only the 
required pages of the forms should be submitted. 

b. Grantor agencie s may issue supplementary instructions to 
the standa rd fonns to: 

(1) Specify and describe the programs, functions, or 
activities which will be used to plan, budget, and evaluate the 
work under the grant programs. 

(2)" Provide amplification or specifics to the require
ments for program narrative statements. These changes will 
require approval under the provisions of paragraph 1 · 0£ the basic 
circular of which this attachment is a part. 

(3) Design report forms for additional information to 
meet legal and program management requircnents. These forms 
shall be submitted for report form clearance in accorclance with 
Office of Management and Budget Circular No. A-40, as revised. 
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c. Grantees shall submit the ori ginal and two copies of the 
application. 

d. Federal grantor agencies are authorized to reproduce 
these forms. The forms for reproduction purposes can be obtained 
from the General Services Administration (AMF), Washington, DC 
20405. 

-----
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I. ~tule Cl tt·n.t i ,rqhlv!.-tt ldoaliJu!t 

PREAPPUCATION FOR FEDERAL ASSIST Al·lCE 

PART I 
:>, Ap;,licuut', A~pl,i:oti::,n f.fo 

3. F "°Jc, ol Gt r.n t o, A9ctnc: y 4, Ar-plic c:111 Ho,:,o 

·-
0,9001 rc tioncil Unit O'"p0ttrnont Di\'ition 

AJ.nlni sr,Gr i vo OHu:c S,u~el Ad::l,o,~ - P.O. Oox 

Stroct /dJ,cs.s - P.O. 8a~ Cily 

Ci1y State z;p todo S1otet 

5. Oot.c.d'pti¥o Nom• of the Pro( cc.t 

6. Fcdqrol C ol<t11> 0 No. 1. I' do, ~1 F und;.,9 NocJed 

s 
8, Gr 011, ""' T ypn 

_ ___ Stole, Cout1t>·, City. (ht,.,, (Spccilyl 

9, Typo of A~•isto,,c:e 

Grant, Loon, 011,o• (Spocilyl 

1n. Pop~tation Oi,~c.•1~· (\en • fi:i,,~ r,c.,,m 1hc Proicu;I 12. L .. n~tl, or 1',o jccl 

l l. Con~,c~si.:>nol O♦ sr,ic1 13. Deginnifl!J Ooh: 

O, 

I,. 1-l, Oole of Applicol ion 

.5.:?ptcmhcr 1 3. I 'J"ll 
On i .: ,r, pcn • .,f •;.,_ 2?•RD21'f 

Counly 

Zip Codo 

. 

15. lhe opplic:cmr ~c-,tific1 thot to tl1e bo1t of his lcnowledg e c.nd belief. tllo datu: in thi1 ,ptcc.1pplicgtic,n a•• hue and couccl. and the, filing of the: 

p,eopplicotiou hcu. been July c,utho,h.eiJ by 11,e govc , n ini body of tbo oppliconl., 

Typ<'d nomo Tille 
Tol~phone Numbot 

ARCA COO[ 

Si9"gturo of oufhorftccl repre-~cntati-,e 

For FdNol U,a Only 

Exhibit M-1. Preapplication for Federal Assistanc~ 
(pa(!e 1 of 4) 
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S1.•plcm.bcr J 3, _1 q7.~ FMC N-7 
Attachment M 

INSTRUCTIONS 

This form shall be u$cd for all Fcrh:ral ai.sistance projects 
£or 1:onstruction, land acquisition or land development in 
excess of S100,000 Federal funding. It is not i1 pplicable to 
continuing grants after the initial grnnt has been awarded, 
or to requests for supplements er revisions to existing 
grants or loans. Howt?ver, the applic,mt may submit th~ 
prcapplication form for other assisrnnce requests, anll the 
Fcderill grantor agency may rcqui1 e the prcapplication form 
for other assistance requests. 

Submit the origin:il and two copies of all required forms. If 
an it m cannot be answered or does not appear to be- re
lated or relevant to the assi~tancc requested, write "NA" 
for not applicable. 

Item 1 - Ent!?r the Stil le clearinghouse identifier. This is 
the code c;ir number assigned by the cle.iringhouse to appli
cations requiring State clearinghouse coordination for pl'O· 

grams listed in Attachment 0, Officu of Management and 
Bu<lget Circular No. A-95. 

Item 2 - Enter the applicant's preapplication number or 
other identifier. 

Item 3 - Enter the name of the Federnl !Jr:!ntor agency, the 
name of the primary organizational unit to which the appli
cation is addressed, the name of the administrative office 
having direct operational responsibility for managing the 
grant program, and the complete address of the grantor 
agency. 

Item 4 - Enter the name of the applicant, the name of the 
primary organiiational unit which will l,ildertake the grant 
supported activity and the complete address of thg appli· 
cant. 

Item 5 - Enter the descriptive name of this project. 

hem 6 - Enter the appropriate catalog number as shown in 
the Catalog of Federal Domestic Assistance. If the assis
tance request pertains to more than one catalog number, 
leave this space blank and list t.he catalog numbers in Part 
Ill. 

Item 7 - Enter the approximate amount that is requested 
from the Federal government. This amount should include 
the total funds requested in this application and should 
agree with the total amounts shown in Part Ill, Line 6, 
Column (e). 

Item 8 - Check one grantee type. If the grantee is other 
than a S1atc, county, or city government, specify the type 
of grantee on the "Other" line. Examples of other types of 
grantees are council of governments, interstate org,miza• 
tions, or special units. 

Item 9 - Check the type of assistance requested. If the 
assistance involves more than one type, check two or more 
blocks and explain in Part IV. 

Item 10 - Enter the number of persons directly benefiting 
from this project. For example, if thr. project is a neighbor
hood health center. enter the estimated number of residents 
in the neighborhood that will use the center. 

Item 11 
a. Enter the congressional district in which the applicant is 

located. 
b.Enter the congressional district(s) in which most of the 

actual work on the project will be accomplished. It the 
work will be accomplished city-wide or State-wide:, 
covering several congressional districts, write "city• 
wide" or "State-wide". 

Item 12 - Enter the number of months that will be needed 
to complete the project after Federal funds are made avail· 
able. 

Item 13 - Enter the approximate date the project is ex• 
pected to begin. 

Item 14 - Enter the date this application is submitted. 

Item 15 - Complete the certification before submitting the 
report. 

i _____ L. 

Exhibit M-1. Preapplication for Federal Assistance 
(Page 2 of 4} 
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FHC 74-7 
1\ttachment M 

S~·ptcll",bcr 13, 1974 

PREAPPLICATION FOR FEDERAL ASSISTAIKE 

PART II 

1. Docs this assistance rcc;;esl 1cquI1e Sl~le, local, rCJ!ron.:il {lr other priority 1ali11n7 ___ Yes ___ !~o 

2. Does !his assislancc rer,uirc State 01 local ;ij,;isory, cducal1on;il or health clearancc7 ____ yes ___ No 

3. Goes this assis!:incc rcqacst 1c<;1Jire Clcari11gl•ausc 1cvicw7 ___ Yes ___ t:o 

4. Docs this assi:;t ,1ncc 1e(lLCsl re(luirc State, local, regional or oth r.1 planning ap,irnval7 _. __ Yes ___ !lo 

S. ls lhc propascd pmjcct covered by an ~p('rO'.'Cd comr rchen~ive plm1 ___ Yes ---~lo 

6. Will the assislaacc 1cques!cd scrvc a Federal inslallalion7 ___ ycs ___ Uo 

7. \'/ill the assistance 1cqucsled b:? on Fedcr,1I land or inslall a11on7 _ __ Yes _ __ No 

8. Will !he assi5la11cc r~c,ueslcd ha'lc an clfccl on the enviro1111cnl' ___ • Yes ___ No 

9. Will lhc assisl2ncc requested cause the dtsplacc:ncnt of individuals, families, tJu5i1,t>sses, or fains? ___ Yes ___ No 

10. Is there other related assislance for this pro ject previous, pending, or anticipated? ___ Yes ___ No 

PART 111 - PROJECT BUDGET 

F'li:PEqAL CA T ALOG T\'PE OF' At51$ T />NC t:. 
f'lll 5T !IU DG ET PERIOU 01\U,1:CE or l"flOJ ~ CT NUMDER LOAH, GIIAIIT , !!TC, 

(:,J 

I. 

. 
2. 

3. 

4. 

5. 

6. Tot;il Federal Contribution 

7. St;ilc Contribution 

B. Applicc1nl Contribution 

9. Other Contributions 

ID.Totals 

Exhibit N-1. 
(page 3 of 4) 
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PART IV - PROGRAM NARRATIVE STATEMENT 
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Preapplication for Federal Assistance 
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September 13, 1974 FMC 7-1-7 
AtLachmcnt M 

INSTRUCTIONS 

PART II 

Negative answers wrll not require an explanation unless the 
Federal agency requests more information at a later dJte. 
All "Yes" answers must be explained on a separate page in 
accord.lnce with the instructions. 

Item 1 - Provide the name of the governing body establish· 
ing the priority sy!item ,:ind the priority rating assigned to 
this project. If the priority rating is not .ivailab!c, give the 
approximate date that it will be obtained. 

Item 2 - Provide the name of the agency or board which 
issued the clearance and attach the documentation of status 
or approval. If the clearance is not available, give the date it 
will be obtained. 

Item 3 - Attach the clearinghouse comments for the pre· 
application in accordance with the instructions contained in 
Office of Management and Budget Circular No. A-95. 

Item 4 - Furnish the name of the approving agency and the 
approval date. If the approval h.is not been received, state 
approximately when it will be obtained. 

Item 5 - Show whether the approved comprehensive plan 
is State, local or regional ; or, if none of these, explain the 
scope of the plan. Give the location where the approved 
plan is available for examination, and stale whether this 
project is in conformance with the plan. If the plan is not 
3Vililable, explain why. . 

Item 6 - Show the population residing or working on the 
Federal installation who will benefit from this project. 

• Item 7 - Show the percentage of the project work that will 
be conducted on federally-owned or leased land. Give the 
name of the Federal installation and its location. 

Item 8 - Briefly describe the possible beneficial and/or 
harmful effect on the environment because of the proposed 
project. If an adverse environmental effect is anticipated, 
explain what action will be taken to minimize it. Federal 
agencies will provide separate instructions, if additional 
data is needed. 

Item 9 - State the number of individuals, families, busi
nesses, or farms this project will displace. Federal agencies 

will provide separate instructions, if additional data is 
nr.edcd. 

Item 10 - Show the Federal Domestic Assistance Catalog 
numb~r, the program name, the type of ,,ssistance, the sta· 
tus, and amount of each project where there is related pre• 
vious, pending, or anticipated assistance. 

PART Ill 

Complete: Lines 1-5 - Columns (a)-(el. Enter the catalog 
numbers shown in the Cataloy of Federal Domestic A~is• 
tance in Column (al and the type of assistance in Column 
(bl. For each line entry in Columns (al and (b), enter in 
Columns (c), (d), and (el, the estimated amounts of Federal 
funds needed to. support the project. Columns (c) and (d) 
may be left blilnk, ii not applicable. 

Line 6 - Show the totals for Lines 1•5 for Columns (c), 
(d), and (el. 

Line 7 - Enter the estirriated amounts of State assistance, 
if any, including the value of in-kind contributions, in 
Columns (cl, (di, and {e). Applicants which are States or 
State agencies should leave Line 7 blank. 

Line 8 - Enter the estimated amounts of funds and value 
of in-kind contributions the applicant will provide to the 
program or project in Columns (c), (d), and (e). 

Line 9 - Enter the amount of assistance including the 
value of in•kind contributions, expected from all other 
contributors in Columns (c), (di, and (e). 

Line 10 - Enter the totals of Columns (cl, (d), and (el. 

PARTIV 

The program narrative statement should be brief and de• 
scribe the need, objectives, method of accomplishment, the 
geographical location of the project, and the benefits ex• 
pected to be obtained from the assistance. The statem!nt 
should be typed on a separate sheet of paper and submit1ed 
with the preapplication. Also attach any data that may be 
needed by the grantor agency to establish the applicant's 
eligibilrty for receiving assistance under the Federal pro• 
gram(sl. 

Exhibit M-1. Preappl ication for Federal Assistance 
(page 4 of 4) 
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F'NC 74- 7 
AttacllmenL t-1 

NOTICE OF PREAPPLICATION REVIEW ACTION 

F,or.i: --------------------------------

Ag ency Number 

To: 
Reference Your P1eoppl icot ion 

Numhcr ________ _ 

Doted: ________ _ 

l. We have reviewed your prcapplicotion for Federal as sistance under _______________ _ 

hove detcrmin!;!~ tha t your proposa l is : 

____ eligibl e for fonding by this (lgonc y and c on compete with similar opplicolions from other 
gronlccs. 

_____ eligible but does not ho\'!;! the P'iority nc cc 5sory for fu rth er considerol ion ot this lime. 
____ not eligible for fuud ing by thh agency. 

2. Therefore, we s ug \)est that you: 
____ fil e o !orm'JI upplico1i on w ilh us by {d ote) 
____ file o n o pplicolion wit h ______________ (Suggested Federal agency). 

____ find othe r means of funding th is pro jc cl . 

and 

3. f\os ed upon the funds available for th is progrom ove r the last two fi scul years and the number of opplicolions re• 
viewed, or pending, we onlicipote thol funds for which you ore competing will be available ofter (month, year) 

. 
4. You requested $ _________ Federal funding in your preopplication form, oncl we: 

____ ore agreeable to consideroiion of opproximolely this amount in the formal applic:olion. 
____ will need to analyze the omounl requested in more detail. 

5. A preopplicolion conference will be ___ necessary ___ not necessary. We ore recommending lhot ii be held 
al ___________ , on ___________ , ot ___________ o .m./p.m. Please 

contact tlie undersigned for confirmation. 

6. Endo ures: ____ Forms _____ lnslruclions _ __ _ Other (Specify) ___________ _ 

7. Other Remarks: 

Oato 

Org~ni:totior,ol Unit Administ,oti'll'e- OHico Tolephono Number 

Addreu 

NOTE: This form will be used by Federal agencies to inrorm applicants of the results of o review of their preoppli
cation request for Federal assislunce. When the review cannot be performed within 45 clays, the applicant shall be 
informed by letter as to wlien the review will be completed. \%en Federal agencies determine tl,at the proposal is 
not cligiLle for Federal assistance, specific reasons should be provided in Item 7 Other Remarks. 

Ex.hi bit l !-2. 
(Page 1 of l) 

:Tot'.icc of P1:eappli_cat-ion :.eview Action 

8 

( 

l 

I 
r: 
I 
I 

I 
I 

I 
j 

I 
I 

f 

\ 
I 
I 
i 
I 
( 

~ 
I 

} 

l 

~ 
l 
l 
l 
I 

I 
I 

\ 
I 
I 
i 
l 

\ 
! 
I 
I 
) 
j 

', 
t . 
l 
l 

i 
) 

1 
1 
j 

I 

~ 
\ 
I 
I 



( 

( 

( 

Septernhl'r 13, l ')7-l ?~-iC 74-7 
.;ttr.1chment M 

,._. •11 '·r r ··.·,•11 tJn. 29-R0216 -·- ' · ' 
,. Stuto Clcodn~ho:.,,-, fdr.nrificr 

APPLICATION FOR f EDERAL ASSISTANCE 
(NONCONSTRUCTION PROGRAMS) 

2-. A;1plicu,,1' • ',pplicol ion Ila , 

PART I .... 
J . Fcd~rul Grenier Agency ~ Applieonl Nomu 

O,go11i tnlionol ~nil Oc:p.J1tme,ot Oiv i ,ion 

Adtnini$olrOti\fC OHic.a Shec1 AdJrcu - P.O. 13o~ 

s,rcol /\dJ rcu - r.o. 8oK City County 

Cily S1oto Zip Co~o Stelo Zip CoJo 

s. Oe i criplivn Nome ol the Pro1ec1 

6. Fedarol Cat alog No, 7, Federal Fundin9 Roquuted 

s 
0 , G,cntoo Type 

State, County, City, Ot~ . ., (Spec ;r vi 
9. Typ" of Application or Roquo•t 

-

New G,ont• ContJnuotion, Supplemcnr, Other Changes (Sp,rcilyl 

10, Type al As>iSlonco 

G,ont, Loon, Other (Spec if y) 

l 1, Population Oi,eclly Bon..,liting from 11,e Project 13 Length of Project 

12. Cong,osslanol Oisltict I~ . BoglMlng Dote 

o, 

b, IS. 0010 al Application 

16 , Tl,~ opi,licont ccrtilics tltat lo tho besl ol hi• knowledge end l>elicf !he 0::-:1 In 11,h opplicotlon c,ro lru" ond c«rccl, and that h,. will comply 
with tho allochc,d ouuroncos II l,o rec.,lves 11,o grant, 

-- - -

Typc:d name TIii" 
Telephone Nuinber 

AlltA CO~E NUM!l[R 

Sfgnatura of Au1horh11d Rer,c1cntotivo 

For Foderol l l se Only 

Exhibit N-3. Application for Federal .Assistance (Nonconstruction 
Programs) 

(Page 1 of: 10) 9 
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FMC 74- 7 
Attnchment .M 

Sc p lc mbc .r 13 , l ')14 

INSTRUCTIONS 

PART I 

This form sh.'111 he usr:cJ for all Federal .:ssist,1:lce exceµI for 
(al conshuct ,on, land acquisiton or lil11d d!!vclopmr,nt 
projec ts and (b) single pt• q iose ono?•time .issistance requests 
or less than $ 10,000 i·.-hich do not require a clearinghouse 
revit:,·J, ,in environmental impact statement, or rclocil!ion or 
persons, husinesses or l,1rrns. Thi~ form r.h ;;II bt1 used also to 
request supplemental assistance, to p rnr osl' d1.inuc>s or 
amenclm(.'nts, and to request continu<1tion o r refunding, for 
ilpprov<'cl grants origin .. lly sul.imi ltcd on this form . 

Submit the ori!Jinal and two cop ies of the forms II nn item 
cannot be answered or d oes not appciir to be related o r 
relevnnt to the assistance required, write "NA" ior no: ap• 
plical.ile. When a request is made for supplemental assis
tance, amendments or chan9es to an approved gran t, submit 
only those pa9es which arc appropria te. 

Item 1 - Enter the State clc.iringhouse idcntifi<> r. This is 
the c ode or number a~s,gncd by the cle.iringhousc to appli
cation s requir ing Staw clearinghouse coord ination for pro
grams listr.d in Attachmen t D, Office of f\1unagement and 
Budge t Circular No. A-!)5. 

lt<?m 7. - Enter the applicant's applicatmn number or other 
identifier. If a preapplication was submitt••d, show also the 
number tha t appeared on the w eapplication if clitrerent 
than the application numb ~r. 

Item 3 - Enter tl;e name of the Federal granto r agency, thr: 
name or the primary or!janizational uni~ to which the appli
cation is addressee!, the n ame of the adminis trative office 
having' direct open•tional i-esponsibility for mana!)ing the 
grant program, and the complete address of the Federal 
granto r agency. 

Item 4 - Enter the name of the .ipplicant, the name or the 
primary organization.ii unit which will undertake the grant 
supported activity, 11nd the complete address of the appli· 
cant. 

Item 5 - Enter the descriptive na111e or this project. 

Item 6 - Enter the appropriate catalog number 11s shown in 
the: Catalog of Federal Domestic A~~istance. If the assis
tance will pertain to more than one catalog number, leave 
this space blank and list the catalog numbers under Part Ill, 
Section A. 

Item 7 - Enter the amount that is requested from the Fed• 
cral Government in this application. This amount should 
agree with the total amount shown in Part Ill, Section A, 
Line 5 of Column le). for revisions, changes, or amend• 
ments, ~how only the amount or the increase or d~rense. 

Item 8 - Check one grantee type. H the grillltee is other 
than a Stale, county, or city government, specify the type 

of grantee on the "Other" line. Examples of other types of 
grantees arc council or governments, inter.~t.ite organiza• 
tions, or special units. 

Item 9 - Checl; the type of application or request. lf the 
"Other Changes" block 1s checked, specify the type of 
chanae. The d efin itions for terms used in Item 9 .ire as 
follows: 

a. New grant - ;in act ion which is being ~ubmitted by 
the applicant for the first time. 

b. Continu;,tion grnnt - an action that pertains to the 
continu11tion of a multi-y.:-ar grnnt (e .g., the second 
year award for a project which will extend over live 
years). 

c. Sunplam□ntal grant - an action which pertains to an 
increa~e in the amount of the: Fedc:ral contribution 
for the same period. 

d. Chnnges in the exi~1ing grant - Specify one or more 
of the following: 

(1) Increase in dur.~t ion - a reques~ to extend the 
grant µeriod. 

(2) Decrease in duration - a request to reduce the 
grant period. 

(3) Decrease in .imo:mt - a request to decrease the 
amount of the Feder.ii contribution. 

Item 10 - Check the typl? of assistance requested. If the 
ilssistance involves more than one type, check two or more 
blocks and explain in Part IV - Program Nurriltive. 

Item 11 - Enter the numbi,r of persons directly benefiting 
from this project. For example, ii the proj!!ct is for a neigh
borhood health cenler, enter the estimated number of resi
dents in the neighborhood that will use the center. 

Item 17. 
a. Enter the congres~ional district in which the applicant 

is located. 

b. Entc:r the congrcs.!.ional district(~! in which most or 
the actu.il work on the project will be nccomplished. 
If the work will be accomplished city-wide or State• 
wide, covering several congressional districts, write 
''city-wide" or "State-wide". 

Item 13 - Enter the number of months thnt will be needed 
to complete the project after Federal funds arc made avail
able. 

Item 14 - Enter the approximate date the project is ex• 
peeled to begin. 

Item 15 - Enter the date this application is submitted. 

Item 16 - Complete tht1 ccrtific:ition before submitting the 
'!?pert. 

Exhibit M-3. Application for 
Programs) 

Federal Assistance (:nonconstruction 

(Pnge 2 of 10) 
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Scplcn,bl.!r l 3, l 97-1 

PART II 
FMC 74-7 
Attachment ~1 

PROJECT APPROVAL INFORMATION 0:.16 :,,.pri:rml l\:o. 29-R02l8 

Item 1. 
Does this assistance request require State, local, 
regional, or olhcr prioril)' rating? 

___ Yes ____ No 

lt!!m 2. 
Doe!i thi!> assistance rcquesl r1::quirc State, or local 
advisory, cducotionol or health clearances? 

Nome of Governing Body-------------

Priorily Rating ------------------

Nome of Agency or 
Boord-------.----------------

___ Ycs ___ Mo (Atloch Oocur11entation} 

hem 3. 
Does this assistance IC']uesl require clcoringhc.usc 
review in occord,:ince with 0MB Circulur A-95? 

___ Ycs ____ No 

hem 4. 
Does this ossi stance request require Stoic, local, 
regional or olher planning approval? 

___ Yes ____ Mo 

Item 5. 
Is the propo::cd project covered by 011 approved compre-
hensive pion? · 

___ Yes ____ No 

Item 6, 

(Attach Comments) 

Name of Approving Agency-----------~-

Dote ----------------------

Check one: State 
Local 
Regional 

□ 
D 
D 

Location of Plan -----------------

Will the assislonce requested serve a Federal Nome of Federol lnstollation ___________ _ 
installation? ___ Yes ___ No Federal Population benefiting from Project ______ _ 

Item 7. 
Will lhe assistance requested be on Federal land or 
installation? 

Nome of Fcderol Installation ___________ _ 

Location of Federal Land--------------
___ Yes ___ No Percent of Project _______________ _ 

Item 8. 
Will the assistance requested have on impact or effect 
on the environment? 

___ Yes ___ No 

Item 9. 
Will the assistance requested cause the displacement 
of individuals, families, businesses, or farms? 

See instructions for additional information to be 
provided. 

Number-of.-· ---
1 nd ividuo Is ________ _ 

Families 
Businesses ________ _ 

---Yes ___ No Farms 

Item 10. 
Is there other related ossistonce on lhis project previous, 
pending, or onticipoled? 

___ Yes ___ No 

See instructions for additional informo lion to be 
provided. 

Exhibit M-3. Application for ?ederal Assistance fNonconstruction 
Programs) 
(Page 3 of. 10) 
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FMC ·14- 7 
Attachment H 

S<•plt:1nl,cr 13, 1974 

INSTnUCTIONS 

l'/\BT II 

Ncgotivc mlS\\ers v,in not require Jn cxplanillion unless the 
Fcdcrill .ig!!n-::y requests 111:Jrc information tit a Inter d,lte. 
Provide supplcmenta1y clata for all "Yes" umwcrs 'in the 
5pace pwvided in ;icconl,mcc w ith the foilowing instruc
tior.s: 

Item 1 - Providi! the name of the govcrn111!J body n~tablish
ing the prioi ity svstcm and the priority ra tiny il$Signed to 
this project. 

Item 2 - Provide U1c n:,rnc or the agency or Linard which 
issued tho clearance and att~ch the documenta tion of statt•s 
or approval. 

Item 3 - Attach the clearinghouse comments for the appli
cation in nr.co nlance ytilh the in~truction:; contained in Of
fice of Mnnii!Jt?mcnt and UudQ!! t Clrcular No . A-95. If com
ments were submitted p reviou, ly with a prc:ipplication, do 
not submit th~m again but any mJdilional commc!llts re
ceived from the clearinghouse should be submitted with 
this application. 

Item 4 - r:u rnish tile name of the approving agency and the 
approval elate. 

Item · 5 -· Siiow wh~ther th,~ approvud comprehensive plan 
is State, local or regional. or it none of these, explain the 

scope o l the plan. Give the localion where the i!pproved 
pliln i, available for cx;un:nntion :1nd state whether this 
project is in cvnformancc wi1h the plan. 

Item 6 - Show the populc1tion residing or \'/orking on the 
r-cderal inst.11lation who will benefit from thi~ proj!!ct. 

Item 7 - Show the perc cm tagc of the projec t work th,,t will 
be cori tluct cd on federnlly-ov:nrcl or leased land. Give the 
name of the Federal installation t.nd it~ locatio,1. 

Item 8 - Dcscrihe lmclly the possible b!mclicial and harm
ful imp:?ct on the cn-lironinent of the proposed project. If 
un adverse cnvirmunental impact is anticipated, exµlain 
what ac tion will bi= t ,,kC>n to minimize 1:1e impact. Federal 
ngcncies will provide separnte instructions if additional data 
is needed. 

Item 9 - State th :l number of individual5, fomilies, busi
nesses, or f.;rms this project will disploce. Federal agencies 
will provide separate instructions if additional data is 
neecfo-d. 

Item 10 - Show the Fed1:ral Domestic Asslslance Catalog 
nurnbN , the program na-n::!, the type of ,mis tance, the sta
tus and the amount of e .ir;h p1oject where th em is related 
previous, p;:mling <1r ilntidpitted .:,~ist,mcc. U,c additionc1I 
sheets, if m:!!d .d. 

Exhibit M-3. Application for Federal Assistance (Nonconstruction 
Programs) 
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PART Ill - BUDGET INFORMATION 

.. 
SECTION A - BUDGET SUMMARY 

0.,011, P,ag,111,n., Es!lrnatod l.'nobllgotod Funds Now .. R••fsod Budg•t 
Fvnction 

I 
Federal 

o, Corolog No. 
F•dsra1 Nort-Fode,al Fadc:m,I Non-F•d•rot Totol Activity 

la\ /~\ , .. r~,· fol Ill ,., 
I. s s s s s 

I z. 
3. 

4. I 

5. TOTALS s s s s s 

I SECTION B - BUDGET CATEGORIES 

6. 0!>1cct Cl ~s~ Categories I - Gra"t Pr1:1gtat,1,, Furic•lon or Activity 
Total 

(I) (2) {l) (4) (SI 

~- Pc1~01mcl I s s s s s ---
b. F nnge Bcnclils I 
c. Trav~I 

d. Equipm~nt I 
e. Supplies I 
f. Conlractual 

2, Conslruction 

h. Other 
' 

i. Tol31 Oi1cct Charcc~ 

j. lmJircct Charecs 

k. TOTALS I s s s s s 
I 

7. Procrnrn Income s s s s s 

Exhibit M-3. Application for Federal Assistance (Nonconstruction Programs) 
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FMC 74-7 
Attnchment M 

Seplt.:mbcr 13, 1974 

INSTrlUCTIONS 

PABT Ill 

Gcm~ral lnst111ctions 

This form is desi[Jncd so that applic.it ion c.in be mad!! fo r 
funds lrnm l'Oll or 111ore gran t programs. In prt!p ,:u-iny the 
brnl □e t, uclherl! to .iny existing r- ed,ir,11 gn ntor .iyency 
guidelines whicl1 prescribe how and whether budgeted 
amounts ~hould be separ.itely shown lor different functions 
or .ictivitie, within llrn program. For some progr.ims, ur.int• 
er agr.ncies may require hudget5 to !Je separnlely shown by 
function or activily. For other pm□rams, grnntor agencies 
may not f(:quirc a breakdown by function or m:tivity. Sec• 
tions A, 13, C, and D ~hould include liudget estimates for 
the whole ptoject cxcllpt \·1h tm ilpplyin!] fo r assistance 
which requires Feder;:il authoriz.nion in annu;,I or other 
funding p1!1-iod increments. In the latter case, Sections A, B, 
C, ,md O sbould provide the btidgct for the first budget 
period (u~ui.tlly a year) and Section E should presllnt the 
need for Federal assislm1ce irs the subst?quent budget peri• 
ods. All upplications should contain ii breakdown by the 
object class categories shown in lines a-k of Section 8. 

Section A. Gudget Summary 
Lines 1-4, Columns la) and (bl. 

For applications pertaining lo a single Federnl grnnt pro• 
gram (J:ecle,al Domestic Assistance Catalog numticrl and 
oot requirill[I a function.ii or activity breal:dola':n, entr.r on 
Line 1 undl!r Column (al the catalog progr;im title .md the 
catalog number in Column (bl. 

For applications pcrt.iining to a single progrnm requiring 
budget .amounts by multiple functions or activities, enter 
the name of each ilctivity or function on each line ir Col
umn (al, ancl enter the catalog number in Column {b). For 
applications pertaining to m11ltiple rrogrnms where none of 
the programs require a breakdown by function or activity, 
enter the catalog program title on each line in Column {.ii 
and the respective catalog number on each line in Column 
(h). 

For applications pertaining to n111Uip/e programs where 
one or more programs require a breakdown by function or 
ilCtivity, prcrarc a separate sheet for each program requiring 
the breakdo~vn. Additional sheets should be used when one 
form docs 1101 provid~ adequate space for all breakdown of 
data required. However, whµn more th.in one sheet is used, 
the first pagC! should provide the summary totals by pro
grams. 

Lines 1-4, Columns (c) through (gl. 

For new npplicarions, leave Columns (cl and (d) blank. 
For each line entry in Columns la) and (bl. 1:nter in Col• 
umns (e), (f), and (g) the appropriate amounts of funds 
needed to support the project for the first fundin!J period 
(usually a year). 

For concirwing grant program ;ipplic.itions, submit these 
forms bclorc the end of each funding period as required by 

the grantor ll!Jency. Enter in Columns (c) and (di the csti• 
mated amounls of funds which will remain unobligated at 
the encl of the grant funding period only if the Fcdeml 
granter ilgcncy instructions provide for this. Otherwise, 
leave thcs!! columns bl.ink. Enter in columns (cl and (fl the 
amounts of funds needed for the upcoming period. The 
amount(s) in Column (g) should bP. the sum of amount-. in 
Columns (cl and (I). . 

For supplemcnt,1{ gr.ir"lls ,1nd changes to existing grants, 
do not use Columns (cl and {ell. Enter in Column {el the 
amount of tha incrcas!! or d1,crcase of Federal funds and 
enter in Column (I) the amount of the increase or decrease 
of non-Federal lunds. -In Column (g) enter the new total 
budgeted .irnount (Federal and non-Federal) which includes 
the total previous authorized budg:?tl!d amounts plus or 
minus, as appropriate, the amounts shown in Columns {cl 
and If). The ilmount{s) in Column (g) should not equal the 
sum of arnou11ts in Columns (el and (f). 

Line 5 - Show the totals for all columns used. 

Section B. 0udget Categories 

In the column headings (1) through {4l, enter the titles of 
the same programs, functions, and activities shown on Lines 
1-4, Column {a), Section A. When additional sheets were 
prepared for Section A, provide similar column headin9s on 
each sheeL For each program, function or activity, fill in 
the total requirements for funds (both Federal and non• 
Federal! by object class categories. 

Lines 6a-h - Show the estimated amount for each direct 
cost budget (object class) category for each column with 
program, function or activity heading. 

Line 6i - Show the totals of Lines 6a to 6h in cnch column. 

Line Gj - Show the amount of indirect cost. Refor to 
FMC 74-4. 

Linc Gk - Enter the total of amounts on Lines 6i and 6j. 
For all applications for new grants and continuation grants 
the total amount in column (5), Line 6k, should be the 
same as the total amount shown in Section A, Column (gl, 
Line 5. For supplemental grants and changes to grants, the 
total amount of the increase or decrease as shown in Col• 
umns 11)·14), Line Gk should be the same as the sum of the 
amounts in Section A, Columns (el and (f) on Line 5. When 
additional sheets were prepared, the last two sentences ap
ply only to the first page with summary totals. 

Line 7 - Enter the estimated amount of income, if any, 
expected to be generated from this project. Do not add or 
subtract this amount from the total project amouot. Show 
under the progrilm narrative statement the nature and 
source of income. The estimated amount of program in
come may be considered by the Federal' grantor agency in 
determining the total amount of the grant. 

Exhibit M-3. Appl i cation for Federal Assistance (Nonconstruction 
Programs) 
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I SECTION C - NON-FEDERAL RESOURCES 

(a) Grant Pragrom (!,) APP!_ICANT (c) STATE • (d) OTHER SOURCES {ct) TOTALS 

e. s $ s s 
9. 

ID, 

II, i 
12. TOTALS $ s s s 

I 
SECTION D - FORECASTED CASH NEEDS 

I 
Total far l11 Yoar 1st 0uar1ef 2n,1 Ouc,tor J,d Ouorh:t .::rh Qu,arfar 

13, Fodoral $ s $ s s 
U, Non•Federal I 
IS, TOTAi_ I $ $ s s s 

l 
SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT 

'a) Crant P,09,am 
FUTURE FUNOIHC PERIODS (YEARS) 

(bl FIRST (c) SECONO (df THIRD lo) FOU::lTH 

16. I s $ s s 
17. 

18. i 

19, 

20, TOTALS s i s s 

I 
SECTION F - OTHER BUDGET INFORMATION 

(l\trach odditlanol Shoats II Noces:o,y) 

2 I, Olrocl Chargn1 

22. Ind lr•cf Chariiasr 

23. Romorku 

PART IV PROGRAM NARRA TJVE (Attach per instruc:ti on) 
Exhibit M-3. Application for Federal Assistance (Nonconstruction Programs) 
(Page 7 o~ 10) 
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FNC 74 - 7 
l\ t tacluncn t: M 

( 
INSTflUCTIONS 

PARTIII 
(continu ed) 

Section C. Source of Non-Federal Rl!sources 

Line 8-11 - En ter amoun ts or non-Federal rcs,11irccs that 
will be used 011 the gran t. If in kine.I con tributions .:re in• 
cl1Jclt d , provide a brief cxplam1t io11 on c1 scparnte sh crt. (See 
Attachment F, FMC 7,1-7. ► 

Column (al - Enter the progrnm titles icfonticnl to Col• 
umn (al, Sec lion A. A ureakclown hy function or ,,c :ivity is 
not necessary. 

Column (bl - Enter the amount of cash and in•ldno con• 
tril.Jutions to b e made by the npplic;mt ns shovm in Section 
A. (SeealsoAttachm~ntF, FMC74-7. 

Column (c> - Enter the S lilte contribution if the appli• 
cant is nut i.l S r,ite or State agency. Applicants \'.'hich are a 
State or Statu ;ig~ncies should lc,ive this column blank. 

Column (di - Enter the amount cf cash and in kind ccn• 
tributions to he made from all othe r sources. 

Column (el - Enter totals of Columns (b), (c), and (d). 

Line 12 - Entcir the total for l"ilt h of Columns (b) -(c) . The 
amcunt in Column (el i.hould bt equal to the ilmounl on 
Line 5, Column (fl, Section A. 

Secticn D. Forcca5ted Cash NeP.ds 

Line 13 - Enter the amount of cash needed by quarter 
from the grnntor c1gency during the first year. 

Lin!l 14 - Enter th!l amount of cash from nil other sources 
needed by (luartcr during the first year. 

Line 15 - Enter the totals of amounts on Lines 13 and 14. 

Section E. Budget Estimatl.'s of Federal Funds Necdetl for 
Balance or the Project 

Lines 16-1!> ~ Enter in Column (a) the same grant program 
titles ~hown in Column (a). Section A. A breakdown by 
function or activity is not necessary. For new appl ications 
and continuing grnnt applications, enter in the propr;r col· 
umns amounts. of Federal funds which will be needed to 
compl i:1c tlvJ program or project over the succeeding fund· 
ing periods (usually in years). This Section need not be 
completed for amendments, changes, or supplements to 
funds for the current year of existing grants. 

If more than four tines arc needed to list the program titles 
submit additional schedules as necessary. 

line 20 - Enter the total for each of tha Columns (h)-(e). 
When adcJitional schedules are prepared ror this Section, 
annotate accordingly and show the overall totals on this 
line. 

Section F - Other Budget Information. 

Line 21 - Use this space to explain amounts for individual 
direct object cost categories thal may appear 10 be out of 
the ordinary or to explain the details as required by the 
Federal !Jrantor agency. / 

Line 22 - Enter the type of indirect rate (provisional, pre• \ 
determined, final or fixed) that will L,e in effect during the 
funding period, the estimated amount of the base to which 
the rate is applied, and the total indirect expense. 

Line 23 - Provide any other explanations required herein 
or any other comments deemed necessary. 

Exhibit M-3. Application f or Federal Assistance 
Programs) 
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FMC 74-7 
Attachment H 

INSTRUCTIONS 

PART IV 
PROGRAM NARRATIVE 

Prepare> the 1,rogrnm nanativc Slilicm~nt m accordance with 
\hr. followin9 instructions for ull new !l' .int pro']r arm. Rc
(1Ul!S1S !or conti1111atio11 or refunding .ind chang'!s on un 
ilPf)rC\\'ecl project s!iot,ld respond tu item 5b only. Requests 
for supplemental assistance shnultf respond ll) question 5c 
only. 

1. O0JECTIVES AND l'H:ED FOR THIS ASSlSTANCF.. 

Pinpoint any relevant rhysi,;al. economic, social, finnncial, 
institutional, or other problems requiring a solution. Dem
onstr:itc the need for assistance and state th.-? principal and 
subcrdinate objectives of the proji!ct. Supportmg documcn
tiltion or other testimonies from concernt d inrarcsts othrr 
than the ap1>licant may h!! usert. Any rchivant data based on 
pl,mning studies should be included or footnott!cl. 

2. RESULTS OR BENEFITS EXPECTED. 

Identify results and !Jenefits to bu derived. For example, 
when 11pplying for a grant to cstobl~h ;r neighborhood 
health center providi? a cl-~~cription of .wi,o will occupy the 
facility, how tlrn facil ity will be used, ;ind h•J\'J the facility 
will b~nelrt the y,meral pubHc. 

3. APPROACH. 

a. Outline a plan of action pertaining to the scope ond 
detail of how 1he prorosed wo;k will be accom
plished for e;,ch gr.:nt program, function or activity, 
provided in the budgat. Cite factors which might ac• 
celerate or decelerate the work and your reason for 
taking th:s approach as opposed to others. Describe 
any unusual features of the project such as design or 
technological innovations, reductions in cost or time, 
or extraordinary social and community involvement. 

b. Provide for each grant program, function or activity, 
quantitative monthly or quarter!\· proj~ctions ol the 
accomplishments to be achieved in suc h terms as the 
number of jobs created; the number of people served; 

c. ldtmtif•t the kine.ls uf data to be collected and main• 
tained and discuss the criteria to be used to evaluate 
the results and successes of the project. Explain the 
methodology that will be used lo determine ii the 
naeds id\;!ntified and discussed are !Jeing met and if 
tlw results and benefits identHiad in item 2 are b!!ing 
achieved. 

d. List or~anizations, cooperators, consul t,mts, or other 
key individuals who will work on the project along 
with a short description of tha nature of their ettort 
or contribution. 

4. GEOGRAPHIC LOCATION. 

Give a precise location of the project or area to be served 
by the proposed project. Maps or other graphic aids may be 
attached. 

5. IF APPLICABLE, PROVIDE THE FOLLOWING IN
FORMATION: 

a. For research or dmnonstration assi:;tance requests, 
present a biographical sketch or the program director 
with the following information; name, address, phone 
number, background, and other qualifying experience 
for the project. Also, list the name, training and back• 
grountf for other key personnel engaged in the 
project. 

b. Discuss accompli$hmants to date and list in chrono• 
logical order a schedule of accomplishments, progress 
or milestone; anticipated with the new funding re• 
quest. If there have been significant changes in the 
project abjactives, location approach, or time delays, 
explain and justify. For other requests for changes or 
amendments, explain the reason for the change(s). If 
the scope or objecti·,es have changed or an extension 
of time · is necessary, explain the circumstances and 
justify. If the total budget has been exceeded, or if 
individual budget items have changed more than the 
prescribed limits contained in Attachment K to 
FMC 74-7, explain and justify the change and its 
errect c:-i the project. 

and the number of patients treatr.d. When accom• 
plishments cannoLbe..quantified by . .ictivity-or- func--
tion, list them in chronological order to show the 
schedule of accomplishments and their target dates. 

c. Far-supplemental assistance requests;-explain·th1nea· ------. 
son for the request and justify the need for additional 
funding. 

Exhibit r-,-3. Application foi: Peder al 1\ssistance (Nonconstruction 
Programs) 

(Page 9 of 10) 

17 

. --.. 



FMC 74-·{ 
Attachment M 

September 13, l <)74 

PARTV 

ASSURANCES 

The Applicant hereby us~urcs unJ ccrtHil?S> that he ,-,ill eomply w.rh thv rc~uro1io,s, pollci••s. guidelines, and , c.quircr.cnts. 1n
dudong 01.\0 C1r<eulu, No. A-95 and F/.\Cs 74-4 unrl 711-7, ns lhey rdor•, 10 the n;,r•l<cot1on, ac<:cplancc encl use of Fcdcrol fond s 
for th,s frdcrolly a5sis1cd pro1cc1. Al5o lho ApplocoJnl c-surc,5 and ccrtif,os .,._,,ri, rc5pocl la the g,ont rhot: 

1, It pc,ssi.s~es lc9:il authority to ;ipply for the grant; that a 
rnsolution, motion or similar action h;1s bren duly 
adopted or passed as an official act of the ilpplicant's 
governing body, authori1in□ the filing of the ilpplicatron, 
includinu :ill understandin!)~ and .issurnncc~ cuntaim::d 
therein, am! directing and ,1uthorizing the p!tr~on identi
fied 2s the official representative of the appl:c,mt to act 
in connection wlth the application and to provido such 
additional informntion as may be requirer!. 

2. It will comply with Title VI or the Civil Bights Act of 
19611 {P.L 88-352) and in accordance with Title VI of 
that /...,ct, no person in the United States ~hall, on the 
ground of race, color, or national origin, lie e>:cluded 
from particip,1tion in, be dcniP-d the benefits of, or be 
otherwise subjected to discrimination under any pro
gram or nctivity for which the ,,pplicant receives Federal 
f!nancial msistance and will immediately take any mca• 
surcs necessary to effectuate tl1is agrccml!nt. 

3. It will comply with Title VI of tho Civil Rights Act of 
1904 !4 ✓. USC 2000d) prohibiting employ;11cnt discrimi
nation \·;iic:rn (1) the primJry purpose of a-grn;1t is to 
r,rovidc employment or (2) discriminatory employment 
practices will result in unequal treatment of persons who 
are or should hci beneriting from the grant-aided activity. 

tl. It w1:I comply with requirerr.cllts of the prov1s1ons 
or the Uniform £lF-1oc;llion As~i:;tance and Real Property 
/\cquisitions J\ct or 1970 (P.L. 91-646) which pro;;idos 
for fair and equitalJle tr.aatm:?nt of p!!rsons displacecl as a 
rc~ult of r'crl•!r,,I and fodcrally-nssisted programs. 

5. It will comply with the provisions of the Hatch Act 
which limit the pohtical activity of employees. 

6. It will comply wilh the minimum wage .ind m.:,ximum 
hour! provi~ions of the Federal Fair Labor St.:rnda1 ds 
/\ct, as they apply to ho5pital and educational institu• 
tion cmp!oyc._~ of State and local governments. 

'l. It will cstaulish safer1uards to prohihit employees from 
using their positions for a purpose that is or gives the 
appearanc~ of being motivntccl by a desire for private 
gain for th.imsclves or others, particuh;rly those with 
whom they have family, business, or other ties. 

8. It will give the grantor agency or thn Comptroller Gen
eral through any authorized rcprescn1.1tive the access to 
and the right to examine all rccor<..I~. hooks, papers, or 
documents related !o the grant. 

9. It will cc.mply with all r!.'quir.:-r-,.:nts imposed by the 
Fcclernl grantoi a~ency c:oncnrning ~pccial requirements 
of law, progrnm rcq•Jiroments, and other adminbtrative 
rcqui,ements approvil(! in accordance with FMC 74-7. 

3xhibit M-3. Application for P"'deral Assistance (Nonconstruction 
Programs) 
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I . State, Cloo,ingl1ou,o ldontilio, 

F1·1C 7 11-7 
1\ttachrnent M 

r..,; ,m ,., r•••,•rnl Ho. 2'1-R0221 . . . 

APPLICATION FOR FEDERAL ASSISTANCE 
(FOR CONSTRUCTION PIWCRAI.IS) p . Applicant'• Applic alic,n tlo, 

PART I 
3. F11:d,un1I CtorUor Agency 4, Applicant Nume 

019 nnl xaf ionol Un tt Ot-po,tn,ent Oir1sl11i11 

Admit'lis.t,otive Offi(e Streat Addteu - P.O. Box 

511001 Addren - P,O, Oax City County 

Chy State Zip Coda s,.,t .. Zip Code 

s, Oase• iptivo Nome of tho Project 

6. Fadcr ol Catalog No. 1, Fderol Funding Rcquesl.,d 

s 
B, G,onl"o Type 

S1a10, County, City, o,~a, ISpocily) 

9, Typo c,I Applkolion or Request 

New Gronl, Con,lnuo1ion, Supplement, Other Changu (Specify) 

10, Type of Aulslanco 

G,ont. Loon, Other (Spccily) 

11, Population Directly Oon.,filing from the P,oi•ct l 3, Length of Project 

12. Cong,auionc,l District 1-1, Beginning Dote 

O, 

b, IS, Doto of Appllcallon 

16, The applicant certlfiu that to tho best ol his kn:,wlad11e end b•llel th" ~oto in this appllcotion ore true and corroct, and that he wlll comply 
with 1he attached D$MuOl'\ces If he ,ec:orves lhe grant, 

-

Typed name 

Signah.tre of Autho,ited Rcpresentalivo 

Exhibit M-4. Application 
Programs) 

(Page 1 of 11) 

Title 
Tel ephan• Numb.,, 
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FMC 74-7 
Attachment N 

Scplcrnhc1· t 3. 1 ?7•1 

11\'STfWCTIONS 

P/\RT I 

This form sl1~II he used lo .1ppl\• for r-cdcral u,si~lancc for 
.ill comtruction. l.1nd acqu1s1tion or land {!PVC 01in1cnt 
11rojccls. /\lso, this form shnll he U~(!d lo rcq , ... st supple• 
mental ;issist;ince, propose ch::inu~s or mncm.lmcnls to no• 
pro•!cd gra,11~. and rcq,:~st continuation or rcfum.11119 lo, 
upprovcd !J•ilnlS oriui11Jlly sul,n111tcd on this form . 

Submit lhc pri~i n;il nnd two copies of the forms. tr an item 
cannot I,~ l! m,;•ered er docs not appear to l,c related or 
relevant 10 tl.e a~sistJnce ,equestctl, wntu 'N/\'• for not 
applic able. When ,1 request is mndl! for suppl<Jmenwl ,m,s· 
tnncc, a111i•nchncn1s or cha,1ucs lo an arprovcd grJnl, submit 
only tho,!? PJ(F!5 ,·,hich .ire ilppropriute. 

Item 1 - [ntcr th~ State clearinghouse identifi t·r . This is the 
code or number assigned by the clc;irinuhouse to ;,pphc.:i• 
tions rl!quiring Stall! clearinghouse coortlination for pro• 
grams listod in Attad11nent 0, Office of r.:a11il9~ment and 
Budget Circular No. A -95. 

Item 2 - Cn,cr the a11pl icant's appliciltion numb~r or otiwr 
idcntil1c1. 11 ii p1c~pplication was submitted, ~h G \'1 J lso the 
number that appeared on the prcdpplication, ii <J1Ucrent 
thiln the :'lf)plic.ition number. 

Item ~ - cater the name of the redcral 9r,1ntor iJ!jPncy, thi: 
n:imc or the p rimary 0f!J~n iz:itional unit to wh ir.II the appl i 
cation is ,1t ldre~<cd. the n::ime or the itclmini~trati~·e office 
having di r~ct opr rationat re~ponsibillty for m a11nging the 
grant p: 011rnm, and the com,111,tc address of th e grnntor 
ll!)ency. 

llllnt 4 -· Enter the name :,I the applicant, the name or the 
primar}·, or\nnizational unit whit.:h will unclcrt-:ik c the grant
~'J;:>f)Orte.l acti..,ity, and the c-omplete address of the ;,ppli· 
c.int. 

Item 5 - Enter tho dcst:ripti-:e n~me of this proj l?ct. 

Item 6 - Enter the nppropriatc catalog number as shown in 
the C,11alt1g or Federal Domestic Assistance. 11 1lw assis 
tance pertains to morn than one c.i:alo9 number, l~ave thi; 
space bl,1nk .ind prepare a st parate set of Part Ill Forms for 
each cat;ilog 11umbcr. 

Item 7 - Enter the amount that is requested from the Feel• 
ernl Govarnment in this orplication. This amoum should 
agree with the iimounts shown in Pilrl Ill. S1.'C tion B, Lino 
22. For rcvi$ions, chan!jcs or amendments show only the 
amount ol thL" incrca~e or clc<.rnJ!e. 

Item 8 - Check one grantee type. tr the grantl!C is oth~r 
than a St;ite, county, or city government, specify the type 
of grantee on the "Other" line. Ex.:imples of other types ol 
grantc~t. arc council of governments, interstate organiza
tions. ur special units. 

Item D - Cited the type of applic ij tion or re4ucs,. If the 
"Other · Chany~s" block is chcchd, specify tha type of 
ch .. ng•!. The definitions fc.,r te11ns used in Item 8 arc ,i. 
follows: 

a. New ur2nt - a requc:.t which is being sul,,nittcd by 
the .ipplic;:Jnt for the fir st time. 

b. Continuation grant - a wque;t that pe r win~ to the 
contim1,1tion of multi -vear w an t (e.g., the ~~cond 
year a,:,•a,d for a proiccl which will ext r ncl over live 
yc,,rs.) 

c. Sttpplcmental grant - a rec;u!!', t which pcrtains to an 
increase in the amount of the Federal contribution 
for the ~ame period .. 

d. Otht!r clliln!Jl)S specify one or more of thc lollow• 
ing: 

( ti lncre.ise in duratiun - a request to e>.t~nd the 
gr.int period . 

(21 Decrease in duration - a request to reduce the 
grant p~riod. 

(31 Occrnase in amount - a re(Ju:?st to tlccrca5~ the 
amount of the Federal contribution. 

Item 10 - Ch e:d : the type or ;;~s:ista,"lce requested . H the 
.issistance ,nvoh•os more than one type, check I\', u or more 
blocks nd e.'q1la,i11 in Part IV - Program Narrative?. 

Jte1n 11 - Enter the number of persons directly h~nefitin(I 
rrorn 1hi; project . For example, if the project 1s for tho 
construction of a nP.ighhorhood health center, e:n:er the 
estimate d nu mber or resid'.mts in the nei!)hborhood that 
will use th~ cr.ntet. 

Item 12 
a. Enter the congressional district in which th,1 arplicanl 

is loca led. 

I,. Enter the congressional district(sl in \\h1ch most or 
the ,1.-:1tml work on the project will be accomplished. 
If th e work will be accomplished cil\'•Wid!! or State• 
wide, covering several congressional districts, write 
"city-wide" or "Statewide". 

Item 13 - Enter the number of months that will be neudccl 
to complete the project after Federal funds ar~ macle avail • 
able. 

Item 14 - Enter the approximate date the project is ex• 
pccted to begin. 

Item 15 - Enter the d~tc this application is submitted. 

Item 16 - Complete the certification before submitting the 
report 

Exl1ibi t M-'1. Application 
Progra111s) 
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FMC 7-1-7 
1\tlc1chmcnt M 

' ·' ' • 1 ·, , , • ,I !: ... 29- ll0721 

PAIH II 

PROJ ECT APPROVAL IMFORMATIOr-J 
SECTIOr~ J\ 

Item l. 
Docs 1l11s ns~ isloncc rt·qu~s1 «•quorc Stair, locol, 
IC!;ionol, er o ther prior i ty 1o lt•1!1:' 

_ __ Ycs ___ Mo 

ltctl 
Docs 1111~. M.s ; slcmcc rcqu c s ! ,cquirc Stol<:, or loco! 
oclvisory, <:ducalionol or hcohh c b oronccs? 

1/omc of Governing l"lody ------
Priorily Rating _ ·-- ___ _ 

rlon1<: of Agency or 
Boord ______________________ _ 

____ Ycs ___ No (A11och Oocun,cnlolron) 

~J .. 
Docs 11,is os si sloncc- rcquc!. I require clcor1119l1ousc rcvrcw (J\11ach C- ommcnts) 
ir, occordonco with 0/.\B Circular A-95? 

____ Ycs ____ No 

Item 4. 
D~ hi s ossisloncc rcqucs1 require State, loco[, 
regional or c,lhcr planning approval? 

____ Ycs ___ No 

Item 5. 
Is lhc proposed projcc1 covered by on approved 
camprchc,11si vc p Ion? 

Mo111r of Approving Agency------------
Dole 

Chee!: one : S1olc 
Local 
Regional t ·--: 

___ Y c,s ___ No Locotion of pion------------------

11cm (,. 
\'/ill 1hc ossi!;toncc ,c-quc~lcd serve o Federal Nome of Fcclerol lnslollation ____________ _ 
inslullolion? ____ Yes __ ~No Fcderol Populolion l,cncfiling from P1ojcct ______ _ 

lt<'m 7. 
\':ill the assistance requested l,e on Federal land 
or instollolion? 

"lame of fcdcrol ln ~lollolion _ _____ ___ ___ _ 
Locolion of Federal l.ond _____________ _ 

~---Ycs ___ No Pcrccnl of Projccl ________________ _ 

Item 8. 
Wii'i'i'hc assisloncc rcquc '!- l" d hove on impoc.l or effect 
on tho cnvi ronmcnt? 

____ Ycs ___ No 

11cm 9. 
wi'ifjj;c us s isloncc requ ested cause the d isplocemcnl of 
individ..:al!. lomilics, l,u s. inc -r.ses, or forms? 

Item 10. 
Is lhcrc oilier rcloled Fede ral ossistoncc on 1his 
project previous, pcnclrn!}, or onlicipotcd? 

___ , Ye!- ---~lo 

Sec instrucl ion for add itional informalion lo be 
provided. 

NurnLcr of. 
lnd,vitlual s 
Families 
8usincs scs 
Forms 

Sc" instruclions for additional information lo be 
provided . 

Ex1libit M-4. Applic~tion for Federal Assistance (for Construction 
rrogr.ims) 
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1\tt,.1chmeni.: N 

' ·",• l .;,1 ,, •. ,.,, !!•,. 2?-R0221 

PART II 

PROJECT APPROVAL INFORMATION 
SECTION A 

hem l . 
Docs ihi~ ossisloncc rcqu~sl require Stoic, lo.:ol, 
rcgio11ol, or other priori ly rc:llnri? 

___ '(es ___ No 

Item 2. 
Docs this ass i stance request require Stole , or lo cal 
odvi:.ory, educolionol or li~ol th clcaronces? 

~lame of Governing f'ody _____________ _ 
Priority Roling _________________ _ 

Nome of Agency or 
Boord ____________________ _ 

____ y cs ___ No I A1toch Oocumcntol ion) 

Item 3. 
~ his assislonce request require clearinghouse review (Alloch Comments) 
in accordance with OMO Circular A-95? 

___ Yf!s ___ Mo 

Item 4. 
Does thi:. ossislonce requc~I require Stoic, local, 
regional or other plon!'l ing opprova I? 

____ Yes~~- No 

Item 5. 
~ ! ~proposed projccl covered Ly an approved 
comprehensive pion? 

Name of Approving Agency ____________ _ 
Date _____________________ _ 

Check one: Stole 
Local 
Regional 

____ Yes ___ No Location of plan _________________ _ 

Item 6. 
Vlill 1hc assistance requeslcd serve o Federal Norne of Federal lnstollalion ____________ _ 
inslollotian? ____ Yes ___ Na Federal Population benefiting from P1ojec1 ______ _ 

11cm 7. 
Will the assistance requested be on Federol lond 
or insloll ot ion? 

Nome of Federal Installation ____________ _ 
Locolion of Federal Land _____________ _ 

____ Yes ___ No Percent of Project ________________ _ 

Item 8. 
Will the ossislonce requested have an impact or eHect 
on the environment? 

____ Ycs ___ No 

Item 9. 
Will the assistance requested cause the displacement of 
individuals families, businesses, or forms? 

Item IO. 
~ other related Fcdcrol assistance on this 
praiecl previous, pr!nding, or ant ic ipated? 

___ Yes ___ No 

See inslruction for odditionol information lo be 
provided. 

Number of: 
Individuals 
Families 
13usines ses ______ _ 
Farms 

See instructions for add,lionol information lo be 
provided, 

Exhibit M-4. Applica tion f.or Pcdcral Assist-.c1nce { for Construction 
rrogrnms) 
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t~Mc 74-7 
Attachment t-1 

September 13 , 1974 

INSTRUCTIONS 

P/\UT 11 - SECTIOM A 

Nc[Ji.lllvc ,mswers will not n:quirc .in t!Xplanation unless the 
Federal .i!Jcncy requests more infor111:ition at a later d iltc . 
Provide ~upplemcntary clat~ for 'au "Yes" ,ms•.·.·crs in tho 
space provided in a.:conl,mcc with the follo\·,ing instruc• 
tions. 

ht)m 1 - Provide tlw ll i'l'TH) o f tlm govcmir;g body establ ish• 
ing the priority system ,md the priority ratinn ilssigned to 
this [)roj : ct. 

Item 2 - Provlde the name of the agency or bDard which 
is~urd the ck ar.1nce ;,ind ntt.ich tho docum,mtation of status 
or apprc,val. 

Item 3 - Attach the ch,,1r1 119house comments for the ;o,ppli
cation in accordance with the instruct ion~ conoincd in 01 
ficc of Manaoemcnt and Oudgct Circular No . A-95. lf com• 
mcnts W.!te suumittml previously with a prc:ipplication , rto 
not submit them nu~in but Oil\' additional comments re• 
ceived from th . clcarinuhoU!,e should IJe submitted with 
thi$ .ipplication. 

ltrm 4 - Furnish the name of the appro•1ing agency and the 
approval date. 

Item 5 - Show whether the approved comprehensive pl.in 
is State, local or re9ional, or if none of these, rxplain the 

scope of the rilnn Give the location whc1e the approved 
plan is ;iv;iilable for exumination i111d ~\iltc whether this 
project ,sin conformanc11 wHh the plan. 

ltcrn G - Show the Fcdcrnl fit>pulnlion resichng or working 
on the fcdcr.il installation who will 1.,cnelit from this 
proj~c!. 

Item 7 - Sht•w the perccntdge of the proj~ct \·1ork th;it will 
be con<.h•c tctl on federally-owned or lca, cd land. Give the 
name or the Feder;,! inst.illalion :ind its location. 

Item 8 - Briefly dcscrib!l the pmsil,le L,eneficial :ind/or 
h;irmlul impact on the environment becau~e or the pro• 
pos\> d project. If an adverse environmental imp.ict is antici
pated, explain what actio n will l,e taken to minimize the 
irnp;ict. Fedi.! ral zg;mcics will provide separate instructions 
if a<.ldit1on;:I data is needed. 

Item 9 - State th1• numli!!r of individuals, families, busi
nesses, or farms this proj ect will displace. Federal .igencics 
will provide sep.irate instructions if .iddttional data is 
needed. 

Item 10 - Show the Feder.ii Domestic Assistance Catalog 
number, the program name, the type of ossistance, the sta• 
tu:; ond amount of each project where there is related pre
vious, pendin9, or anticipated assistance. Use additional 
sheets, if needed. 

Exhibit M-4. Application for Federal Assistance (for Construction 
Programs) 
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S1•pktnhcr 13, 197-1 

INSTRUCTION 

PART II - SECTION B 

11. SITES AND ll,1PROVEl.:ENTS: ,lo\ required, 
/\pplicanl intends lo acquire the site th,ough: 

Ernincill domJin, Ncgotia!cd purchase. 

12. TITLE OH OTHER INTEREST IN TIIE SITE IS OR \'till BE VESTED IN: 

Allachcd a:; exhibits 

Other nt!!ans (specily) 

F'MC 74-7 
Attachment i•l 

Applic,1111, A::cncy or inshtulion op:ratiag the laci lily, Olher (specily) 

13. INDICATE \'JtlETHER APPLICANT/OPERATOR IIAS: 
Fee slmple ti!le, leasehold inlercsl, Ol11ei (specify) 

14. IF APPLICANT/OPERATOR HAS LEASEHOLD INTEREST, GIVE THE FOLLO\'/ING INFORMATION: 
a. lcl'IJth of lease or other estate interest , and numbe, of years to run 
b. Is leas!! renewable' Yes No 
c. Current appraised value of lal'kl S 
d. An al 1enlal talc S 

15. AHACH /\ti OPINION FROl,I ACCEPTABLE TITLE COUNSEL OESCRlBING ntE INTEREST APPLICANT/ OPERATOR HAS ltl THE 
SITE ANO CERT!FYl~G THAT THE ESTATE OR INTEREST IS LEGAL ANO VALID. 

16. \'IUERE APPLICAOI.E, ATTACH SITE SURVEY, SOIL INVESTIGATION REPORTS AND COPIES OF LANO APPRAISALS. 

17. \'IHEHE APPLICAlllJ:, ATTACH CERTIFICATION FROM ARCHITECT ON THE FEASIBILITY OF IMPROVING EXISTING SITE 
TOPOGRAPIIY. 

18. ATTACH PLOT PLAN. 

19. COtlSTRUCTION SCHEDULE ESTIJ,1ATES: Nol rcqui,ed. Oeing prepared, Alla~ hed as exhibits 
Pcrccntagc of completion of diawings am specifications al applicalion date: 

Schemahcs QI .. Preliminary o· 
·O Final ~ 

20. TARGET OATES FOR: . 
Bid Adve1lisemenl Conlracl Award 
Construction Completion Occupancy 

21. DESCRIPTION OF FACILITY: Not requ ired Allachcd as exhibits 
Drawings - Allach any drawings which will assist in describing the pr.>jccl. 

. Specilicat1o~s - Alt.ich copies of completed outline specifications. 
(II dr:iwings and spec1licalfons have not been fully completed, please attach copies or working_(!,awilu:s.that have been completed.) 

Note, IHMS ON THIS SN[CT AA[ S[LF"•E>PLANAfOq•; TKERHORE, ~:, INSTRUCTIONS ARE PROVIC!::>. 

Exhibit M-4. Application for Federal Assistance (for Construction 
Programs) 
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FMC 74-7 
l\.ttacl11nent 11 

September 13, 1974 

- ·· 
PART 111 - BUDGET INFORMATIOH - CONSTRUCTION 

SECTION A - GENERAL 

1. Federal Oome!;lic Assistonct: Cctolo!J No ••••••••••••• 

2. Functional or Other Breokoul . , • , •••• , , , •••.•••• , 

SECTION B - CALCULATION OF FEDERAL GRANT 

U1c onl)- for rir.viis.ion~ 
Total 

Cosl Cla,l>ificoli:·m Amoul\l 
lo1-r:,t hli1ptova-d Adju -s.lmenl Required 

/,mount I c , ( - ) 

I. Adminisllalion cxptnsc s s s 
2. Preliminary C)f,oose 

3. Land,struclures, 1ii;hl-of-way 

4. A1chikctur~I cni:ince1in6 basic l;,es 

~-Othc1 archil cctnral engineering foes 

6. P1ojccl inspec1ion fees 

7. Land dcvelop;nenl 

8. Rc:ocallon Expenses 

9. r.elocatmri 11ayr.;cnts lo lnti1\'i!!uals ~nd Businesses 

IO. :Ocmolilion and rnmoval 

11. Conslruction and project impJOvement 

12. Equipment 

13. l,li sccll Jneous 

14. Total (Lines I tluouch 13) 

15. Estimated lncorne ( if applicable) 

16. Net Project Ar.iount (Linc 14 r:iinus 15) 

17. Less: Ineligible faclusions 

18. Add: Conh ngcncies 

19. Total Projec1 Amt. (Excluding Rch.ibil ilalion Grants) 

20. Federal Share requested or Line 19 

21. Add Rch~ilital1on Granls Requ~s1ed ( 100 Pem~:,l) 

22. Total Fcdc1al grant requested (Lin!!~ 20 & 2l) 

23. Gr anlce share 

24. Other sh;ires 

25. Total p1ojcct (Li1lls 22, 23 r. 2~} s s s 

Exhibit M-4. Application for Fcdcrul Assistance (for Construction 
Programs) 

(Page 6 of 11) 24 

( 

( 

.• 

L,. ' r 

J 

I 

' ' I . 

( 
( 
I 

I 
'i 
i 
I 
l 

' I 
! 

, 

I 

't 

' ' , . 
• , 



( 

( 

( 

September LJ, 197-t FMC 74-7 
Attachment M 

INSTRUCTIONS 

PART Ill 

Section A. General 

1. Show the Federal Domestic Assistance Catalog Num· 
ber from which the assistance is requested. When 
more than one pro9ram o r Catalog Number is in· 
volwcl ond the amount cilnnot b!! distributed to the 
Federal grant program or catal-0!) number on a,~ over
illl percenlil(Je basis, prepare a separate ~et of Part 111 
forms far each prooram or Catalog Numbl!r. However, 
show th~ total amounts for all programs in Scctiun O 
of the basic ;,pplication form. 

2. Show the functional or other categorical bre.ikouts, if 
required by the Federal grantor agency. Prepare a 
separate set of Part Ill form~ for 'J.ich catego;y. 

Section B. Calculation of Federal Grant 

When applying for a new grant, use the Total Amount 
Co,lumn only. When requesting revisions of previously 
awarded i-mounts, use all columns. 

Line 1 - Enter amounts needed for c1dministration ex • 
penscs including such items as travel, legal fees, rental of 
vehicles and any other expense items expected to be in· 
curred to adniinister the grant. Include the amount of in· 
terest expense when authorized by program legislation and 
also show this amount under Section E Remarks. 

Line 2 - Enter amounts pertaining to the work of locating 
and designinp. making surveys and maps, sinking test holes, 
and a!I other work required prior to actual construction. 

Line 3 - Enter amounts directly associated with the acqui
sition of land, existing structures, and related right-of-way, 

Line 4 - Enter basic fees for architectural engineering 
services. 

Line 5 - Enter amounts for other architectural engineering 
service~. such as surveys, tests, an'd borings. 

Line 6 - Enter fees for inspection and audit of construe• 
tion and related prog1 ams. 

Line 7 - Enter amounts associated with the development 
of land where the primary purpose of the grant is land 
improvement. Site work normally associated with major 
construction should be excluded from this category and 
shown on Line 11. 

Line 8 - Enter the dollar amounts needed to provide relo• 
cation advisory assistance, and the net amounts for replace
ment (last rcsortJ. housing. Do not include relocation ad• 
ministration expenses on this Line; include them on Line 1. 

Line 9 - Enter the estimated amount of relocaiion pay
ments to be made to displaced persans, business concerns 
and non-profit organizations for moving expenses and r~ 
placement housing. 

Line 10 - Enter the gross salaries and wages of employees 
of the grantee who will be directly engaged in performing 
demolition or remov,11 of structures from developed land. 
This line should show also the cost of demolition or re-

moval of impro,1emcn1s on ue·,cloped l:ind under a third 
party contract. Reduce thfl costs on this line by tha ilmount 
of expected proceeds from the sale of salvage, if so in
structed by the Fcderill grc1ntor agency. Othen.,,ise, show 
the proceeds on Line 15. 

Line 11 - Enter amounts for the· actual construction of, 
addition to. or restoration of a fociliw. Also include in th is 
category the amounts of project improvements such as 
sewers, streets, landscaping and lighting. 

Line 12 - Enter amounts for equipment both fixed and 
movable exclusive c,f equipment used for con~truction. For 
example, include amounts for permanently attached lab• 
oratory t.ibles, built-in audio visual systems, movable desks, 
chairs, and laboratory equipment. 

Line 13 - Enter amounts for items not specifically men
tioned above. 
Line 14 - Enter the sum of Lines 1-13. 

Line 15 - Enter the estimated amount of program income 
that will be earned during the grant period and applied to 
the program. 

Line 16 - Enter the difference bet.ween the amount on 
Line 14 and the estimated income shown on Line 15. 

line 17 - Enter amounts for those items which arc part of 
the project but not subject to Federal participation (See 
Section C. Line 26g, Column 111 ). 

Linc 18 - Enter the estimated amount for contingencies. 
Compute this amount as follows. Subtract from the net · 
project amount shown on Line 16 the ineligible proji!ct 
exclusions shown on Line 17 and the amount which is 
excluded from the contingency provisions shown in Section 
C, Line 26g, Column 12). Multiply the computed amount by 
the percentage factor allowed by the grantor agency in ac• 
cordance with the Federal' prcgram guidance. For thos1: 
grants which provide for a fixed dollar allowance in lieu of 
a percentage allowance, enter the dollar amount of this 
allowance. 

Line 19 - Show the total amount of Lines 16, 17, and 18. 
CThis is the amount to which the matching share ratio pre
scribed in program legislation is applied.) 

Line 20 - Show the amount of Federal funds requested 
exclusive of funds for rehabilitation purposes. 

Line 21 - Enter the estimated amounts needed for rehabili· 
t;ition expense if rehabilitation grants to individuals are 
made for which grantees are reimbursed 100 percent by the 
Federal grantor agency in accordance with program legisla• 
tion. If the grantee shares in part of this expense show the 
10tll1 amount on· L1ne·13· jnstead oton Line 21·and explain
in Section E. 

Line 22 - Show the totill amount of the Federal grant re
quested. 

Line 23 - Show the amount from S.!ction D, Line 27h. 

Line 24 - Show the amount from Section D. Line 28c. 

line 25 - Self-e:ocplanatory. 

Exhibit M-4. Application for Federal Assistance {for Construction 
Programs) 
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SECTION C - EXCLUSIONS 

lnctig a.1,, fur E •eluded from 
Pvrtici;,ot ion Cuotang1m cy P,ovi~icin 

(1 1 12I 

s s 

- = -= ~ ::-nc 

~ orob ~ s - =-.....:.....-- :....:....=-=----==n::,---:· = -
SECTION D - PROPOSED METliOD OF FlHANCING NON-FEDERAL SHARE 

27. Granteo S~.irc s 
a. Sccurihc-~ 

b. l,forlg.l]CS 

c. Appm:iria!ions; (O;- 1'.pplic6;it) 

d. Uoml!: 

c. Tax Levies 

f. Non Cash . 
g. Olhcr(Explain) 

h. TOTAL - Grantee sha;c 

28. Olhet Shaws 

a. Stale 

b. Othc1 

c. Total Other Shares 

29. TOTAL s 
. 

SECTION E - REMARKS 

PART IV PROGRAM NARRATIVE (Attach - Sec Instructions) 
Exhibit M-4. Application for Federal Assistnnce (for Construction 

Programs) 
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FMC 74-7 
Attachment M 

INSTRUCTIONS 

PART Ill 

Section C. Exclusions 

Line 26 a-g - Identify ilnd list 1l10~e costs in Column (11 
which arc part of the project cost but are not subjoct to 
Federal participation L~causc of pro!)rilm le!)islation or Fed
eral !)ran tor agency instructions. The totnl amount on Line 
g should il!)ree with the amount shown on Line 17 of Sec· 
tion B. Show in Column (21 those project costs that are 
subject to Federal participation but are not eligible for in
clusion in the amount used to compute contingency 
amounts as provided in ,the Federal grantor agency instruc• 
tions. 

Section 0. Proposed Method of Financing Non-Federal 
Share 

Line 27 a-!J - Show the source of the grantel!'s share. If 
cash is not immediately available, specify the actions com• 
pleted to date and those actions rcm.iining to mnke cash 
available under Section E Remarks. Indicate also the period 
of time that will be required after execution of the grant 
agreement to obtain the funds. If there is a noncash con• 
tribution, explilin what this contribution will consist of. 

Line 27 h - Show the total of Lines 27 a•g . This amount 
must equal the amount shown in Section B, Line 23. 

Line 28 a - Show the amount that will be contril.mtcd by a 
State or state agency, only if the applicant is not a State or 
state ilgency. If there is a noncash contribution, explain 
whill the contribution will consist of under Section E Re
marks. 

Linc 28 b - Show the amount that will be contributed 
from other sources. If there is a noncash contribution. ex
plain what this contribution will consist of under Section E 
Remarks. 

Line 28 c - Show the total of Lines 28a and 28b. This 
amount must be the same as the amount shown in Section 
B, line 24. 

Line 29 - Enter the totals of Line 27h and Line 28c. 

Section E. Other Remarks 

Make any remarks pertinent to the project and provide any 
other information rcq:.1ired by these instructions or the 
grantor agency. Attach additional sheets, if necessary. 

( Exhibit M-4. Application for Federal Assistance {for construction 
Programs) 
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FMC 74-7 
At t achm0nt M 

PI\RTIV 

rnOGRAM NARRATIVE 

Prepare the pro!1r,1m 11:111.itivc s tutr.mcnt in ;iccord ,mcc wi th the fo llo·.ving instruct ions for all new gr<1nt pro~ram~. Requests 
for supplemental a;;si51,mrc sh ould he responsive to 11 cm !.ib only . Requ es ts fo r continuat ion or rcfumling or Oth er ch anges of 
iln ilpprov{'d project $hould be rc~ponsive to Item 5c only. 

1. O□JECTIVES AND NEED F0 !1 THIS ASSISTANCE. 

Pinp~mt any rck\•,mt ph y~ ical, economic, social, fin :,ocfal, 
institutional, or o the r problems rcqu irino a solutio n. 
Ocmomtrme tlrn need for a~~istance nnd slule the principal 
and subord1nar e ol,jcc tives or the project. Supportin!J docu
mental ion or other testimonies fl om concerned im:?-rcst~ 
other than the applicant may be uwd. /\ny relevan t rJ:ita 
based on planning studic~ ~houlrJ be included or footnoted. 

2. rtESUL TS OR El ENE FITS EXPECTED. 

Identify results nn d b,mefits to be d erived. For example, 
include a descr1r>tion of who will o.:cupy lhe facility .ind 
show how th B faci lity will be used. For I.ind acqui5itio n or 
tlcvf!lopmcnt p1ojcc ts, cxpl.iin how the proj ec t will benefit 
the puL>lic. 

3. APPROACH. 

a. Outline a plan of action pcrtaininu to the scope and 
detail of how the proposed work will bi! accom
plished tu, .:ach grant program. Cite f;ictors which 
might atce le rate or dectil era t~ th:i work and your ,ca• 
son for t.il'.intJ this approach as oppo,ed to others. 
Describe a11v unl!rual features of the projf!ct ~uch as 
dcsinn or tcchnoloriic.il ir>novations, reductions in 
co~l or timt", or extrao,dinar~• social and community 
invol\lemen ts. 

b. Provide for each grant prorram monthly or quarterly 
quantitative projections or the .iccomplishments to be 
achieved, if possible. When accompli5hments Cdnnot 
be qu:intificd, list the activities m chronological order 
to show the schedule of accomplishments and their 
target dates. 

c. Identify the kinds of data to be collected and main• 
taincd, ::nd discuss the criteria to be used to ev.:iluate 
the results and success or the project. 'Explain the 
methodology that will be us:::d to determine ir the 

ncccls iden tified ,md discussed .ire b.:ing m e t and if 
the I esults and bcnef its identified in I tern 2 arc being 
achi eved. 

d. List cc1ch organization, cooperator, consultant, or 
other key individuills who will work on the project 
along with a short description of the nature of their 
effort or contribution. 

4. GEOGR/\PHlC LOCATION. 

Give a precise location of the project and area to be served 
by the proposed project. Maps or other graphic aids may be 
attachi:-d 

5. IF APPLICABLE, rnOVIDE THE FOLi.OWiNG IN. 
FORMATION: 

a. Describ!! the relationship between this project and 
other work planned. anticipated, or underway under 
the Federal Assistance listed under Part 11, Section A, 
Item 10. 

b. Explain the reason for all requests for supplemental 
ass,stance and justify the need for additional funding. 

c.. Discuss accomplishments to date nncl list in chrono
logical order a schedule of accompli~hments, progress 
or milestones anticipated with the new funding re• 
quest. If there have been significant changes in the 
project objectives, location, approach or time delays, 
expl.iin ,md justify. For other requests for changes or 
amendmcmts, explain the reason for the change(s). If 
the scope or objectives have changed or an extension 
of time is necessary, explain the circumstances and 
justif\1 • If the total budget has been exceeded or if 
individual budget items have changed more than the 
prescribed limits contained in Attachment K, 
FMC 7-4• 7, explain and justify the change and its 
effect on the project. 

Exhibit H-3. Application for Federal Assistance 
Programs) 

(for Construction 

{Page 10 of 11) 
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ASSURANCES 

FMC 74-7 
Attachment M 

Tile Appl ii;ant '1crcby a,suu!S ond cc,tifics tltot hr. wUI comply whf, ttu: ,coulaH011s, policies, guidelines ood ,cqvi,ements, in
cludi l'>lJ OMO Circular No. A-?5 o.nd Fl.IC• 7,1 ,4 onil 7-1- 7, os rl,cy ,clole to lhc " ppl k otion, occcplonc" and use al Fcdcrul fund, 
lo, th i s lcdctolly-os , i ~r.ul pro ject. Also, lhi, AppHc.onr Iii""'" 05su, an,c c onJ ccrlif,c• wirh ,o,pccl lo rho 9ronl 1h01, 

1. It possesses lc!).:il authority 10 apply for the grant, and 10 conducting inspections to insure compliance with these 
finance and construct the proposed facilit ies; th.tt a resolu• specif ications by the contractor. 
tion. motion or similar action has been duly adoaltet.1 or 9. It will cau$1! work on the project to be commenced with· 
pas~et.l as an official act of the applicant's governing body, in a reasonable time after receipt of notification from the 
.iuthoridng the filing of the ;ipplication, including all under• approving Federal agency that funds h.ive been approved 
standings and assurances contained therein, and directing ond thlll the project will be rirosecutcd to completion with 
.:ind authorizing lhe person identified as the official repre- re.isonable diligence. 
sentative o! the applicant to act in connection with the lO. It will not di<;pose of or encumber its title or other 
ariptic,1tion .ind to provide such additional information as intl!rests in the site and facilities during the period of Fed• 
may be rnquircd. eral interest or while the Government holds bonds, which• 
2. It will comply with the pro·,isions of: Executive Order ever is the longer. 
11296,.relating to cv.:ilu.ition o! rlood hazards, and Execu• 11 • It will comply with Tille VI of the Civil Rights Act of 
live Order 11208, relating to the prevention, control, and 1964 (P.L. BB-3521 and in accordance with Title VI of that 
abatement of water pollution. Act, no person in the Uni ted States shall, on the ground of 
3. It will have sufficient funds av;iilable to meet the non· race, color, or national origin, be excluded from participa· 
Federal share of the cost for construction projects. Suffi• tion in, be denied the benefits of, or be otherwise subjected 
cient funds will be .ivailablc when construction is com• to discrimination under any program or activity for which 
pleted to t1,s11re elfcctive operation and maintenance of the the Applicant receives Feder.ii financial .issi~tance and will 
facility for the purposes con~tructed. immediately take any measures necessary to effectuate this 

4. It will obtain approval by the appropriate Federal agreement. If any real property or structure thereon is pro-' 
agency of the final worldno drJwin9s and specifications be• vided or improved with the aid of Federal fin.incial assis-
fore the prt1j11cl is ad11e1tised or placed on the market for lance C."(tendt?d to the Applicant, this assurance shall obli• 
bidding; that it will construct the project, or cause it to be gate the Applicant, or in the case of any transfer of such 
constructed, to final completion in accordance with the property, any transferee, for the period during which the 
application and approved plans and specifications; that it real property or structure is used for a purpose for which 
will submit to t~e .ippropriate Fcdaral agency for prior ill)• the Federal financi.il assist.ince is extended or for another 
proval chanycs that alter the costs of the project, use of purpose involving the provision of similar services or bene-
space, or functional l.iyout; that it will not enter into a fits. 
construction contractlsl for the project or undertake other 12. It will establish safoguards to prohibit employees from 
activities until the conditions of the construction grant pro- using their positions for a purpose th.it is or gives the ap• 
gram(sl have been met. pear.ince of being motiv.ited by a desire for private gain for 
5. It will provide and m:iintain competent .ind adequate themselves or others, particularly those with whom they 
architectural engineering supervision and inspection at the have family, business, or other ties. 
construction site to insure that the completed work con- 13. It will comply with the requirements of Title II and 
forms with the approved plans and spccific.itions; that it Title Ill of the Uniform Relocation Assistance end Real 
will furnish progress reports and such other inrormation as Property Acquisitions Act of 1970 (P.L. 91-646) which 
the Federal granter ag,mcy m:iy require. provides for fair and equitable treatment of per$ons dis• 
6. It will operate and maintain the facility in accordance placed as a result of Federal and federally-assisted pro• 
\'l(ith the rninimum standards as may be required or pre• grams. 
scribed by the applicable Federal. State and local agencies 14. It will comply with all requirements imposed by the 
for the maintenance and operation or such facilities.-----Fctlcrargr.in{or agency c oncerning specian equ,rements of--

7. It will give the granter agency and the Comptroller Gen• law: program requirements, and other at!ministr.itive re• 
eral through any authorized representative access to and the quirements approved in acco1dance wilh FMC 74• 7. 
right to ex.imine all records, books, papers, or documenls 
rel.ited to the granL 

8. It will require the facility to be designed to comply with 
the "American Standard Specifications for Making Build· 
ings .ind Facilities Accessible to, and Usable by, the Physi· 
cally Handicapped," Number A 117.1· 1961. as modified (41 
CFA 101-17.703), The applicant will be responsible lor 

15. It will comply with the provisions of the Hatch Act 
which limit the political activity of employees. 

16. It will comply wilh the minimum wage and maximum 
hours provisions of the Federal Fair labor Standards Act, 
as they .iprity to hospital and educ.ition;il institution cm• 
ployees of State and Joe.ii governments. 

Exhibit M-4. Application for Federal Assistance (for construction 
Programs) 

(Page 11 of 11) 
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S1•pL<..:t11hcr l3, 197-1 

APPLICATIOil FOR fEDERAL ASSISTANCE 
I . Af>f•licu11r•~ '•r•p1ac:cuio"\ 1'4o. 

(Sl·IOf<T r ORI,\} 

PART I 

2. fod-,,"t C,on1t1, A:1enc r J. t.prltront fl , m,. 

O,IJ~.u,uutiottal Unir Dri'nrtm~rd O,visicn 

--Atfmittulf'crtva Off, .. -: s'tr°o,,1 ,\dJ u~ ~, - r .O. l\o.-

-S~Ad~,e:u ...... P.o-:-U""' City Cuul\!)' 

Ci1y S1at• Z,1, CoJ,. Stoh: Zip Codo 

~. Oe11 criptlv~ Nor:,~ cf lhe P,ajoct 

5. FcJc,al C.ctolog N<>. 6. Frdc:rol Fvn&,ng Requu:1rcd 

s 
7. Ci,ontc-c Type 

S,oh:, County, Ci•r. 01hor (Sp~cily) 

8. Ty,a. ci Applicf'ltinn or Reqoe-st 

t4cw G,,,,,,. ---- - __ !tur,plomt'"fll, Otlw Cha19u (Specif)·) 

9, , · ,,.,.a or As:isla'l a 

----Cu::-1►, L-,;,11, ----- 0,1...,, (~pccil 1·) 

10. J'. :,p u lotion r>ircc:t!y Dencf11ing fr o,n the f'fojcc t 12. Lcn;th of Projcc-1 

11. Cangtcr'l$ionol Ois.t,kt 13. (\erg inn in:> Otilu 
' 

o. 

b. 1-i. Oato of Applicati:;n 

15. Tho cpprtconl cert Hies- that ro the test ol his. l..nawlcd~o on:J liaUs::I,. the data in this opplicotioo ore trua- ond correct, o-,,,d 1h01 hi! w1U c:ompty 

whit tho attochcJ 05,~enco1 .f hu ,~c.oivc.1, thct grnnl. 

T1•-1 od namo Titlo 
T rlop'1ot1• Numl,c, 

ARtA CO)( t(J'4'5(R 

Signah.wtt- of uutf1t>tu1:d rcrro-.entoti.-o 

F o, r edPtOI u • ., Onl)· 

Exhibit M-5. Application for Federal 1\ 0 si5t~nce (Snort :?orm) 
( r, ag a 1 o f 5 ) 
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September 13* I 97•! ·- il,Mc 74-7 

Attachment M 

INSTRUCTIONS 

GENERAL 

This form shall be used for all single-purpose and one-time 
Federal assistance requests or less th;1n Sl0,000 not rcqu ir• 
ing clearinghouse , eview, an environmental impc:ct state· 
ment, or relocation of persons, businesses, or forms. This 
foro1 shall be used also to request supplemental assistance 
and to propose changes or amendments for approved grants 
originally submittc-d on this form, 

Submit the original and two copie:; or all required forms. If 
an i1em cannot be, answered or does not appear to be rn• 
lated or relevant to the assistance requG~ted, write "NA" 
for not applicable. 

PARTI 

Item 1 - Enter the applicant's application number or other 
identifier. 

Item 2 - Enter the name of the Federal granter agency, the 
name of the primary organization.!1 unit to which the appli· 
cation is addressed, the name of the administrative office 
having direct operational responsibili ty for m,maging the 
grant progrnm, and the complete address of the grantor 
agency. 

Item 3 - Enter the mime of the applicant, the name of the 
primary org.rnizationol unit which will undertake the grant 
supported activity, and the complcty 2ddress of the appli• 
cant. 

, Item 4 - Enter the descriptive name of this project. 

Item 5 - Enter the appropriate catalog number as shown in 
the Catalog of Federal Domestic Assistance. If the assis
tance to be requested pertains to more than one catalog 
number, this application form should not be used. 

Item 6 - Enter the amount that is requested from the Fed
ernl Government in this application. For new grants, this 
amount should be the same as the amount on Line 12, 
Column (c), Part 11. For revisions, chililges or amendments 
show only the amount of the increase or decrease, as shown 
on Line 12, Column (bl, Part II. 

Item 7 - Check one grantee type. It the grantee is other 
. than a State, county, or city government, specify the type 

of grantee on the "Other" line. Examples of other types of 
grantees are council of governments, interstate organiza
tions, or special units. 

Item 8 - Check the type of application or request. If the 
"Other Changes" block is checked, specify the t"ype of 
change. 

The definitions for terms used in Item 8 are as follows: 

a. New grant - a request which is being submitted by 
the applicant for the first time. 

b. Supplemental grant - a request to incrcasa the Fed
eral contribution for the same period. 

c. Other changes - Specify one or more of the follow• 
ing: 

(1) Increase in duration - a request to extend the 
grant period. 

(2) Decrease in duration - a request to reduce the 
grant period. 

(3) Decrease - a request to decrease the dollar value 
of the Federal contribution. 

Item 9 - Check the type of assistance requested. If the 
assistance involves more than one type, check two or more 
blocks and explain in Part Ill - Program Narrative State
ment. 

Item 10 - Enter the number of persons directly benefiting 
from this project. For exam"ple, if the project is for a neigh
borhood health center, enter the estimated number of resi
d,mts in the neighborhood that will use the center. 

Item 11 
a. Enter the congressional district in which the applicant 

is located. 

b. Enter the congressional districtts) in which most of 
the actual work on the project will be accomplished. 
If the work will be accomplished city-wide or State
wide, covering several congressional districts, write 
"city-wide" or "State-wide" for this item. 

Item 12 - Enter the number of months that will be needed 
to complete the project after Federal funds are made avail
able. 

Item 13 - Enter the approximate date the project is ex
pected to begin . 

Item 14 - Enter the date this application is submitted. 

Item 15 - Complete the certification before submitting the 
report. 

Exhibit M-5. Application for Federa l Assistance (Short Form) 
(Page 2 of 5) 
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FMC 74-7 
Attncl1ment H 

s~pt cmbcr 1 3, 1974 

" . 
APPLICATION FOR FEDERAL ASSISTANCE (Shorl Form) 

PART II - RllDGET DATA - .,. 

Obit"cr Clo-,., Col-:igoritt: Cu.ru:rit Ar,,ro.-.-,1 0\.1:J;ie, Chru1~e Re-qu1uteJ Uaw Dr Reot1\e1I Bud~t.:1 
(o) (l,) 

I. Pcrsorm~I 
-

2. Fr in~c llcrehts 

3. Tra\·el 

4. Ec:uipmrnl 

~t~ Supplies 

6. Conlraclual 

7. Conslruc\lon 

B. Other 

9. To!JI Direct Cha1::es 

10. lrducc\ Chlrges 

11. TOTAL 

12. F cderal Sh3re 

13. Non.fede1al Share 

14. r,oi ra]1 Income 

15. Ocla1I on lndiwct Costs: 

. Typ.? or Ralc ('.l.:uk one box) Cl P1ovision;1I r=J P1ed~te1mincd 

□ Fmal CJ Fixed 

Rate % Base S Total Amount S 

PART Ill 

Program Narrative Stotcmcnl 
(AUgch cddiitig,nnl sheets, if neCCf,SGt)') 

Exhibit H-5. Application for Federal Assistance (Short Form) 

(Page 3 of 5} 
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Septcm.l,er 13, 1974 FMC 74-7 
Attachment M 

INSTRUCTIONS 

PART II 

Items 1-11 - Ent~r on lines 1-11 in Column (c) the totai 
amounts nci:ded for the project. If th is is an application for 
new grants, leave Colurnns (a) and (bl blank. If this is an 
application for amendments, thangf s or supplements, show 
the current· approved budget in Column · la): ent~r in 
Column (b) on the approprlat ti linl! (s) the amount of the 
change, amendment or supplem~nt; add each line entry in 
Column (a) to the line entries in Column (bl; and cnler the 
total for each line in Column (c). The amounts $hown in 
Column (c) reprns,ent the amount of the new or revised 
grant budget. 

Item 12 - Enter the Federal share of the amount on Line 
11. 

Line 13 - Enter the non-Federal share of the amount on 
Line 11 . 

Item 14 - Enter the amount of estimated income, if any, 
which will be applied to the grant. Oo not add or subtract 

thi5 amount from the total project amount. The estimated 
amount of program income may be considered by the F~d
cral grantor agency in determining the total omount of the 
grant award. 

Item 15 - Enter the type or indirect cost rate (provision.ii, 
predetermined, final or fixed), the rate that will be in effect 
during the funding period, and the amount of the base to 
which the rate i~ applied. 

INSTRUCTIONS 

PART Ill 

The program narrative statement should be brief, preferably 
one or two paragr.>phs which show the need, objectives, 
approach, the geographicr1l location of the project and the 
benefits expected to be obtained from the assistance. Also 
attach any data that may be needed to est11blish the appli
cant's eligibility for receiving assistance under the Federal 
program. 

Exhibit M-5. Application for Federal Assistance (Short Form) 
(Pag'e 4 of Sj 
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Ft\·fC 7,l- 7 
Attachment M 

PAIH IV 

J\SSUHJ\NCES 

Tho AplJ'l icant hernby assurns and certifies llwt he will comrlv with tha rcuuliilions, policies. guidelines, ,ind requirements 
including OMU Circulnr No. ,\.?5 o"d F /,IC!- 74 .\ oncl 74 • 7, il5 they relate to the cppliciltion, acceptance and us,! of Federal 
funds !or I his r:cucritlly .issisted projcc t. Also llrn Applicant asmrns and ccr lilies w1 !h respect to Iha grant that: 

1. It posse~se~ lcg:il authority to apply for th" grant; thnt a 
resolution, motion or similar action h;is been duly 
adoplr!d or p.isscd as ,111 official .ict of the appl ic.int's 
govcrni11r, boJv, authurizing the filing of the .ippliwtion, 
including illl undcrsl.indin9~ and assurnnccs contained 
therein, and directing and authorizing tha P1.! rson iclcnti• 
ficcl ns the orficial rcp1csti11tativc of the applicant to act 
in connection with the application anrl lo provide such 
;,dditional information as may be, equircd. 

2 1t will comply with Title VI of the Civil fli!1hts Act or 
HJG-1 (P.L. 88-352) and in accordance with Title VI of 
tli.1t Act, 110 person in the United States shnll, on the 
ground of rnce, color, or national origin, b!! excluded 
from participation in, l,e denied the benefits of, or be 
otherwise subjected to discrimination under any pro
gram or ar.tivity for which the applicant receives Federal 
financial assistance and will immedintely t<1l:e any mea• 
surcs n!!ct:ssary to effoctunlc this a!Jrcement. 

l\cqui5itiom Act of 1970 (P.L. 91-6461 which f)rovid~s 
for foir and equi toble tre.itmcnt of p,mons displaced as a 
result of Federal ancl fcdernlly assisted programs. 

5. It will comrly with the provisions of the Hiltch Act 
which limit th~ political activity of employ~5. 

6. 1t will comply with · the minimum wage and maximum 
hours provisions of the Federa l Fair L.ibor Standards 
Act, as they apply to hospital and educational instilu• 
tion emplovees of Slilte and local governments. 

7. It will establish safeguards to prohibit cmployt:!es from 
using their positions for a purpose that is or gives the 
appearnncc of being motivat ed by a desire for private 
gain for themselves or others, particularly those with 
whom they have family, businil'!is, or other lies. 

8. It will give the grantor agency or the Comptroller Gen· 
cral through nny authorized representative the access to 

( 

3. 1t will comply with Title VI of the Civil Bights Act of 
H.1GIJ (,~2 USC 2UOOcll prohibiting emp!oyment discrimi• 
nalicn whNc (1) the prim:iry purpo~e of a grant is to 
prov;de cmploym~nl or ;21 uiscrimin.itory employment 
pracliccs will result in unequal treatment of person5 \'tho 
ere 'or should be benefiting from the grnnt•11 idcd activity. 

and tlrn right to examine all records, books, papers, or < 
documents related to the grnnt. \ 

4. It wlll t.c,mply with requirements of Title II and Tille Ill 
of the Uniform Relocution Assistance and Real Property 

9. It will comply with all requirements impos~d by the 
Federal grantor agency concerning special rnquircmcnts 
of law, program requirements, and other administrative 
requirements approved in accordance with FMC 74. 7. 

Exhibi t M-5. Application for Federal Assistance (Short Form ) 
(Page 5 of 5) 
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Sept ember 13, 1974 Federal Management circular 74-7 
Attachment N 

PROPERTY HANAGEMENT STANDARDS 

1 .. This attachment prescribes uniform standards governing the 
utilization and disposition of property furnished by the Federal 
Government or acquired in whole or in part with Federal funds by 
state and local governments. Federal grantor agencies shall 
require State and local governments to observe these standards 
under grants from the Federal Govern~en-t. and shall no~ impose 
additional requirements unless specifically required by Federal 
law. The grantees shall be au·thorized to use their own property 
management standards and procedures as long as the provisions of 
this attachment are included. 

2o The following definitions apply for the purpose of this 
attachment: 

a. Real property. 
mentsa structures and 
machinery and equipment. 

Real property means land, land improve
appurtenances thereto, excluding movable 

b. Personal prooErt}'· Personal property means property of 
any kind except real property. It may be tangible -- having 
physical existence, or intangible having no physical 
existence. such as patents, inventions, and copyrights. 

c. Nonexpendable personal property. Nonexpendable personal 
property means tangible personal property having a useful 1ife of 
w~re than one year and an acquisition cost of $300 or more per 
W1it. A grantee may use its own definition of nonexpendable 
pera.onal property provided ·that such definition would at least 
include all tangible personal property as defined above. 

d. ~pendable personal propert2. Expendable personal prop
erty refers to all tangible personal property other than nonex

--~~da~ie p~operty~ 

e. Excess property. Excess property means property under 
the control of any Federal agency which, as determined by the 
head thereof, is no longer required for its needs. 
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J:'MC 74-· 7 
i\ttachmcnl N 

Scptcn1.bcr 13, 1974 

3. Each Federal grantor agency shall prescribe requirements for 
grantees conc erning the use of re~l property funded partly or 
wholly by the Federa l Gov e rnment. Unless otherwise provided by 
stat ute,, such :requirements, as a nLinimum, :shall contain the 
foll0'.-1 ing: 

a. '!'he grante e shall use the real property for the author
ize d purpose of the origi na l gra nt as lon g as needed. 

b. The grante e shall ob-tain a p proval by the grantor agency 
for the use of the r eal property in other projects when the 
grantee d eterr,•ines -that the propert~l is no longer needed for the 
original grant purpos~s. Use in othe~ projects shall be limited 
to those under other Feueral grctnt programs, or programs that 
have purposes consi.aten t. with those authori~~ed for support by the 
granter. 

( 

c .. Hhen the real property i s no longer. needed as provided in 
a. and b., abov e, the grantee shall retuJ.-n all rea l property fur
nished or purchased wholly 1.-lith E'e deral grant fu,,.ds to the con
trol of the Federal grantor agency. In the case of property 
purchased in part with Federal grant funds, the grantee may be 
per mitted to take title to the Federal interest therein upon 
co1npensating the Fed;.~rul Government for its fair share of the 
proper.ty. The Feder al shc1re of the property shall be tlle amount 
computed by apply:i.ng the percBntage of the Federal participation ( 
in the total cost o f t !:e grant program f or which the property was 
acqp.ired to the curre~1t fair market value of the property .. 

4. sta ndarc1s and p:roc is,dures governing ownership, use, and dispo
sition of none:r~penda ble personal property furnished by the 
Federal Gov ernment o.:c acquired with Fec1eral funds are set forth 
below: 

a. Nonexpe nda b le oersonal property acquired with Federal 
fund s . When none :.cpendable per s onal property is acquired · by a 
grantee wh ol ly or in part with Federal funds, title will not be 
taken by the Federal Government except as provided in paragraph 
4a{4) 1 b ut shall be vested in the grantee subject to the 
following res trictions on use and disposition of the property: 

(1} The grante e shall r etain the property acquired with 
Feder al funds in the gra nt program as long as there is a need for 
the property to acc omplish the purpose of the grant program 
whether or not the program continues to be supported · by Federal 
funds. Hhen there is no longer a need for the property to . 
accomplish the purpose of the grant program, the grantee shall 
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Septernber 13, 19·M FMC 74-7 
Attachment N 

use the property in connection with dl:her Federal grants it has 
received in the follo-,,ting order of priority: 

(a) Other grants of the same Federal grantor agency 
needing the property. 

{b) Grants of other Federal agencies needing the 
property. 

(2) When the grantee no longer has need for the property 
in any of its Federal grant programs, the property may be used 
for its own offlcial activities in accordance with the following 
standards: 

(a) Nonexnendable pronertv~ith-1111 acqy.isition cost 
of J.ess than $500 and used four years or more.. The grantee may 
use· the property for its own official activities without reim
bursement -to the Federal Government or sell the property and re-
tain the proceeds. · 

(b) All other nonexpendable oroperty. The grantee 
may retain the property for its o·~m use provided -that a fair com
pensation is made to the original grantor agency for the latter's 
share of . the property. The amoun·t of compensation shall be 
computed by applying the percen·tage of Federal participation in 
the grant program to the current fair market value of the 
property. 

(3) If tbe grantee has no need for the property, 
disposition of the p:r:operty shall be made as follows: 

(a) Nonexoendable prooerty with an.acquisition cost · 
of $1,. 000 or less. ~--ccept for that property which mee·ts the cri
teria of (2) {a) above, ·the grantee shall sell the property and 
reimburse the Fede~al grantor agency an amount which is computed 
in accordance with (iii) below. 

(b) Nonexpendable property with an acquisition cost 
of over $1,000. The grantee shall request disposition instruc
tions from the grantor agency. The Federal agency shall 

--determine whe~ner the property cai1 be used t o meet- the agency s 
requirement. If no requirement exists within that agency, the 
availability of the property shall be reported to the General 
services Administration (GSA} by the Federal agency to determine 
whether a requirement for the property exists in other Federal 
agencies. The Federal grantor agency shall issue instructions to 
the grantee within 120 days and the following procedures shall 
govern: 

3 
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(i) If the grantee is instructed to ship the 
property elsewhere, the grantee shall be reimbursed by the 
benefiting Federal agenC.}' with an amount ·which is computed by 
applying the percentage of the grantee's participation in the 
grant program to the current fair market value of ·the property, 
plus any shipping or interim storage costs incurred. 

{ii) If the grantee is instructed to otherwise 
dispo::;e of the property, he shall he reimbursed by the Federal 
gran.-t.or agency for such costs incurred in its disposition. 

(iii) If disposition instructions axe not i$
sued wH:hin 120 days after reporting, the grantee shall sell the 
pro~r-ty and reimburr.e the Federal granter agency an amount uhich 
is ccmpu·ced by a:pplyin1 ·the percentage of Federal participation 
in the grant program to the sales proceeds. Further 11 the grantee 
shall be permitted to retain $100 or 10 pErcent of the proceeds, 
\-,hicheveJ: is greater,, for the grantee• s selling and handling 
expenses. 

( 

(L~) Hhere the granter agency determines that property 
with an acquisition cost of $1,000 o::: more and financed solely 
1-1lth F•2deral funds is unique,, difficult, or costly to replace 11 it 
may r~s~rv-e title to such property, subject to the folla.-ving 
provisions: ( 

(a) The property shall be appropriately identiiicd 
in the grant agreement or otherwise made kno;,m to the gran·tee. 

(b) The grantor agency shall issue disposition in
struct.ions within 120 days after the completion of ti"'le need for 
the property under the Federal grant for which it was acquired .. 
If the granter agency fails to issue disposition instructions 
within 120 daysll' the grantee shall apply the standards of 4a(1)r 
4a (2} (b) ,, and 4a {3} (b) • 

b. Federallv··cwned nonexpendable personal propertv. Unless 
statutory authority to transfer title has been granted to an 
agencyr title .to Federally-owned property (property to which the 
Federal Government retains title including excess property made 
available by the Federal granter agencies to grantees) remains 
vested by law i~ the Federal Government. Upon termination of the 
grant or need for the property, such property shall be reported 
to the granter ag ency for further agency utilization or, if 
appropriate, for reporting to the General services Administration 
for other Federal agency utilization. AppropFiate disposition 
instructions will be issued to the grantee after completion of 
Federal agency review. 
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5. The grantees• property management standards for nonexpendable 
personal property shall also include the foll.owing procedural 
requirements: 

a. Property records shall be maintained accurately and p=o
vide for: a description of the property; manufacturer's serial 
number or other identification number; acquisition date and cos·t.; 
source of t11e property; percentage of Federal funds used in the 
purchase of property; location, use, and condition of the 
property; and ultimate disposition data including sales price or 
the method used to determine current fair market value if the 
grantee·reimburses the grantor agency for its share. 

b. A physical inventory of property shall be taken and the 
results reconciled with the property records at least once every 
two years to verify the existence, current utilization, and con
tinued need for the property. 

c. A control system shall be in effect to insure adequate 
sa£eguards to prevent loss. damage, or theft to the property. 
Any loss, damage, or theft of nonexpendable property shall be in
vestigated and fully documented. 

d. Adequate maintenance procedures shall be implemented to 
keep the property in good condition. 

e~ Proper sales procedures shall be established for unneeded 
property which would provide for competition ·to the extent prac
ticable and result in the highest possible return. 

G. When the total. inventory value of any unused expendable per
sonal property exceeds $500 at the expiration of need for any 
Federal grant purposes, the grantee may retain the property or 
sell the property as long as he compensates the Federal 
Government for its share in the cost. The amount of compensation 
shall be computed in accordance with 4a (2) (b) • 

7. Specific standards for control of intangible property are 
pr·ovided as follows: 

a. If any program produces patentable items, patent rights. 
---·-

processes, or inventions_ in the course of work aided by a Federal 
grant, such fact shall be promptly and ful1y reported to the granter 
agency. unless there is prior agreement between the grantee and 
granter on aispos1t1on or such items, the granter agency shall deter
mine whether protection on sucn invention or discovery shall be sought 
and how the rights in the invention or discovery--incfuding rights 
under any patent issued thereon--shall be allocated and administered 
in order to protect the public interest consistent with 

5 
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"Government Patent Policy" (President's Memorandum for Heads of 
Executive Departments and Agencies,. August 23~ 1971c, and 
statement of Government Patent Policy as printed in 36 F.R. 
16089) .. 

b. \·lhere the grant re:mlts in a book or other copyrightable 
rr.aterial 11 the author or grantee is free to copyright the wor!.:, 
but the Federal grantor agency reserve s a royal cy-free, nona~ccl.u
slve and irrevocable license to reproduce, publish, or otherwise 
use, and to au-tho:cize others to use the work for Goverrunent 
p\:rposes. 
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PROCUREHEN'f STANDARDS 

1e This attachment provides standards for use by the State and 
local governments in establishing procedures for the procu:.:-ement 
of supplies"° equipmentl' construction., and other services with 
Federal grant funds. These standards are furnished to insure 
that such materials and services are obtained in an effective 
mariner and in compliance with the provisions of applicable 
Federal law and Executive orders. No additional requirements 
shall be imposed by ·the Fed-eral agencies upon the grant~es unless 
specifically required by Federal law or Executive orders. 

2. The standards contained in this attachment do not relieve the 
grantee of ·the contractual responsibilities arising under its 
contracts.. The grantee is the responsible authority, Twithout 
recourse to the granter agency regarding the settlement and 
s~tisfaction of all contractual and administrative issues arising 
out of procurements entered into, in support of a granta This 
includes but is not limited to: disputesq claims, protests of 
award" source e~ralua-'don or other matters of a contractual 
.nature. Natters concerning violation of law are to be referred 
tc;> such .local., state., or Federal authority as may have proper 
jurisdiction .. 

3. Grantees may use their own procurement regulations which re
flect applicable State ~nd local law., rules and regulations pro
vided that procurements made with Federal grant funds adhere to 
the standards set forth as follows: 

a •. The grantee shall maintain a code or standards of conduct 
which shall govern the performance of its officers, employees, or 
agents in contracting with and expending Federal grant funds. 
Grantee•s officers 9 employees or agents, shall neither solicit 
nor accept gratuities6 favors., or anything of monetary value from 
contractors or .129~~n9-~i contractors. To the extent Eermissible 
by state or local law. rules or regulations., sucn standards shall 
provide for penalties, sanctions, or other disciplinary actions 
to be applied for violations of such standards by either the 
grantee officers, employees, or agents, or by contractors or 
their agents. 
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b. All procur.e111ent transactions i:-<::gard less of whether nego
tiated or advertised and without regard to dollar value shall be 
conducted in a manner so as to provide m.1ximul!t open and free com
petition. The grantee should be alert to organizational 
conflicts of interest or noncompetitive practices among 
contractors which may restrict or 0liminate competition or 
otherwise restrain trade. 

c. '.l'he grantee shall establish procurement pro c edures which 
provide for, as a mln imnm., the followlng procedural requireme nts: 

(1} Propose d procurement actions shall be revi e wed by 
grantee officials to avoid purchasing unnecessa ry or dupl icative 
items. Where appropr iate, an analysis shall be made of leas e and 
pur chtis e alternative s to determine ·\1hich would be the most 
economical" practical procurement. 

(2) Invitations for bids or requests for proposals shall 
be basecl upon a clear and accurate descripi.:i.on of the technical 
requirements for the material 6 product, or service to be pro
cured. such description shall not, in competitive procurements, 
contain features which unduly restric-c competition. "Brand name 
or equal" description may be used as a means to define the 
performance or other salient requirements of a procurement

6 
and 

when so used the specific features of the named brand which must 
ba met by offerers should be clearly specifiedo 

. (3) Positi v e efforts shall be made by the grantees - to 
utilize s mall business and minority-owned buslness sources of 
supplies and services. Such efforts should allow these sources 
the maximum. feasible opportunity to compete for contracts to be 
performed utilizing Federal grant funds • 

. (4) Th~ type of procuring instruments u s ed (i.e., fixed 
price contr acts, cost reimbursable contracts, purchase orders, 
incentive contracts, etc.), shall be appropriate for the particu
lar procurement and for promoting the best interest of the grant 
program involved .. The "cost-plus-a-percentage-of-cost" method of 
contracting shall not be used. 

(5) Formal advertising, with adequate purchase descrip
tion, sealed bids, and public openings shall be the required 
method of procurement unless negotiation pursuant to paragraph 
(6) below ls necessary to accomplish sound procurem~nt .. However, 
procurements of $2 8 500 or less need not be so advertised unless 
otherwise required by state or local law or regulations. Where 
such advertised bids are obtained the awards shall be made to the 
responsible bidder whose bid is responsive to the invitation and 
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is most advantageous to the grantee, price and other factors 
considered. (F.:1ctors such as discounts 11 transportation costs., 
ta,ces may 1..-..e considered in determining the lowest bid.) 
Invitations £or bids shall clearly set forth all requirements 
which the bidder must fulfill in order for his bid to be 
evaluated by the grantee .. Any or all bids may be rejected when 
it is in the granteeus interest to do so, and such rejections are 
in accordance ttlth applicable State and local law, rules, and 
regulations .. 

(6) Procur8ments may be negotiated if it is 
cable and unfea sible to use formal advertising. 
procurements may be negoti« ted b1r the grantee if: 

impracti
General.ly, 

(a) The public exigency will not permit the delay 
incident to advertising; 

(b) The material or service to be procured is 
available from only one person or firm; (All contemplated sol-e 
source procuremez1ts where the aggregate expenditure is expected 
to exceed $5,000 shal1 be referred to the grantor agency for 
prior approval.) 

(c) The aggregate amount involved does not exceed 
$2,.SOOi 

(d) The contract io for personal or professiona1 
services, or for any service to be rendered by a university, col
lege, or other educational institutions; 

(e) Tbe ma-teria1 or services are to be procured and 
used outside the 1imits of the United states and its possessions; 

(f) No acceptable bids have been received after 
formal advertising; 

{g) The purchases are for highly perishable mater
ials or medical supplies, for material or services where the 
prices are established by law, for technica1 items or equipment 
requiring standardization &,d interchangeability of parts · with . . 

- existing- equipment,for- e~cperimental.,~ developmental or research -- ~ -
work, for supplies purchased for authorized resale, and for tech
nical or specialized supplies requiring substantial initial in
vestment for manufacture: 

(h) Othert<iise authorized by rules, or 
regulations. 
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Notwithstanding the existence of circumstances justifying ncgo
ti.:1t.ion, competition shall be obtained to 0the maximum extent 
practicable. 

(7) Contracts shall be made only with responsible con
trac tors who possess the potential abili~y to perform sucess fully 
unde .c the terms and conditions of a proposed procurement. 
Consideration shall be given to such matters as con tractor i itteg
rity, record of past p erformance , financial and tec hnical re
sources, o r accessibility to other necessary resources. 

(8) Procureraent records or files for purchases in 
amounts in e xcess of $2,500 shall provide at least the: fol lowing 
per tinent information: justifi cation for the use of negoti a tion 
in lieu pf advertising, contractor selection, and the basis for 
the cost or p r i~e negotiated. 

(9) A system for contr act administration shall be main
tain.eel to assur e contractor conf ormance with terms, conc.litions, 
and specifica tions of the contract or orde r, and to assure ade
quate and timely followup of all purchases. 

4~ The grantee shall include, in addition to provisions to de
fine a sound and complete agreement, the following provisions in 
all contracts and subgrants: 

• a. Co11tracts shall contain such contractual provisions or 
conditions which will allow for administrative, contractual, or 

. legal remedies in instances where contractors violate or breach 
contracts terms, and provide for such sanctions antl penalties as 
may be appropriate. 

b. All contracts, amounts for which are in excess of $2,500, 
shall contain suitable provisions for termination h:l the grantee 
including the manner by which it will be effected and the basis 
for settlement. In addi tio1i, such contracts shall describe 
conditions under which the contract may be terminated for default 
as well as · conditions where the contract may be terminated 
because of circumstances beyond the control of the contractor . 

. c. In all contracts for constru~tion or facility improvement 
awarded in excess of $100,000, grantees shall observe the bonding 
requirements provided in Attachment B to this circular. 
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, d. All construction contracts awarded by recipients and their 

( 

cont ractors or subgrantees having a value of more than $10,000, 
shall contain a provision requiring compliance with Executive Orde r 
No. 11246, entit~ed 11 Equal Employment Opportunity," as amended by 
Executive Order No. 11375, and as supplemented in Department of 
Lapar Regulations (41 CFR, Part l-iO). 

e. ~11 contracts and subgrants for construction or repair 
shnll include a provision for compliance with the Copeland "Anti
Kic k Back" Act (18 u.s.c. 87lJ) as supplemented in Department of 
Labor requlations (29 CPR, Part 3). This act provides tha t each 
contractor o r subgrantee shall be prohibited from inducing, by 
any means, any person employed in the construction, coMpletion, 
or repair of public work, to give up any part of the compensation 
to which he is otherwise entitled. The grantee shall report all 
suspected or reported violations to the grantor agency. 

f. When required by the Federal grant program 1egislation, 
all construction contracts awarded by grantees and subgrantees in 
excess of $2,000 shall include a provision for compliance with 
the Davis-Bacon Act (40 u.s.c. 276a to a-7) and as supplemente d 
by Department of Labor regulations (29 CFR, Part 5). Under this 
act contractors shall be required to pay wages to laborers and 
mechanics at ·a rate not less than the minimum wages specified in 
a wage determination made by the Secretary of Labor. In 
additior., contractors shall be required to pay wages not less 
often than once a week. The grantee shall place a cop:){ of the 
current prevailing wage detennination issued by the Deparbnent of 
Labor in each solicitation and the award of a contract shall be 
conditioned upon the acceptance of the wage determination. The 
grantee shall report all suspected or reported vio1ations to the 
grantor agency. 

g. Where applicable, all contracts awarded by grantees and 
subgrantees in excess of $2,000 for construction contracts and .in 
excess of $2,500 for other contracts which ·involve the employment 
of mechanics or laborers shall include· a provision for ~ompliance 
with sections 103 and 107 of the Contract Work Hours and Safety 
Standards Act (LJO u.s.c. 327-330) as supplemented by Department 
of Lab.or regulations (29 CFR, Part 5). Under section 103 of the 
act, each c-ontractor sb ail e required- t:o compu~ fne wages of ___ ; ·-
every mechanic and laborer on the basis of a standard work day of 
B hours and a standard work week of 40 hours. Work in excess of 
the standard workday or workweek is permissible provided that the 
worker is compensated at a rate of not less than 1-1/2 times the 
basic rate of pay for all hours worked in excess of 8 hours in 
any calendar day or 1JO hours in the work week. Section 107 of 
the act is applicable to construction work and provides that no 
laborer or mechanic shall be required to work in surroundings or 
under working conditions which are unsanitary, hazardous, or 
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:.:md .safety , s d eter111inccJ under 
h ,:!al i.h stnndards promulgu. tcd by the 

requircr. ,c nts do not apply tq the 
rnt1l c- :ci .:i ls or. nrticlcs ord in a rily 
or c ontracLs for transportation or 1va :i luL-l.e on -the opc•n r.1 ~1rke t, 

:r,msmi ssion o f int. e l l i gtmce. 

h. Contracts o!" a greements , Lhc prin c ipal purpo s e of which 
is to crea t e, deve l op, or i mprove produc ts, proce sses or me thod s; 
::,r for c xplo ·,1tion into f i elds wh i c h d 5. ~ectly concern p ublic 
,eall11, s ~fc~1 , 01 welfa~e ; or c ontrac t s in the f i eld of science 
::::>::~ tcclmvlogy i n whic h ther('; h as b e e n li t t l e significant e;~peri
cn cc o ltsi<.lr- of wor!-: fundHl by I-'e(lcr« l a ssis tance r ~h.111 contain 
a notice to the cf.fee t tln-t: mu ltcl.· ;- regarding rights to i nven
t ion: , and 1-:1 .. 1-!:.<:>ric1ls qenr2rate d under the c on t ract or agreement 
a rc s ubj e ct t o t he r e gul~t ion s issued b y t he Federal granter 
agi'!ncy • rL111c cantracto:r. sha l l bE> advi s ed us t o the s o u rce of 
add:i tic..,nal informat i on r cgaroing these rna-',;-t-ers . 

( 

i . Al l n egotiated con t r a c ts (except those of $2,500 or less) 
awa rded by g rantees sh<1lJ inc luclc a provision to the effect that 
the gr ante0 , the Federal grantor agency, the Comptroller General 
of t he Uni teJ State s , or a ny of their duly a uthor ized repre Benta
tivcs, shall have a.c r;e •; s ·Lo - a ny b o oJ~s, document s , papers, and 
reco:i. d s o f l he cont.racto ::x: ,vhich are direc tly pertinent to a spe- ( 
ci fi c grant program for ~1e purpos e of making audit, examination, 
excerpts, and transcript i ons. 

J. Con tracts and s t~gra hts- of amorints in excess of $100,000 
shall contain a prov i:-d.on 1.,rh.icl1 requires the recipient to agree 
to comply with ctll a pplicable sta ndards, order:-:., or regulations 
issue d pur su:::.m t to the Clea n Air Act of 1970 (42 u.s.c. 1857 et seq.) 
and the Feder ~"d. Na ter Pollution Control Ac t (33 u.s.c. 1251 et seq.) 
as .1mended. Violation.<: shal 1 be reported to the grantor agency and 
the Regional Office of the Environmental Pi.otection Agency. 
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