
RESOLUTION NO. .3-7 1 
CITY OF CENTERVILLE, OHIO 

A RESOLUTION ADOPTING RULES OF PROCEDURE FOR 
THE COUNCIL OF THE CITY OF CENTERVILLE, OHIO. 

WHEREAS, Section 4 .10 of the Charter of the Municipality of Centerville!· 
authorizes and directs the Council to adopt Rules to govern its Procedure; and 

WHEREAS, the Council has prepared proposed "Rules of Procedure For 
the Council of the City of Centerville, Ohio" which are attached hereto marked 
Exhibit "A" . 

NOW, THEREFORE, BE IT RESOLVED BY THE MUNICIPALITY OF 
CENTERVILLE: 

That the "Rules of Procedure For the Council of The City of Centerville, 
Ohio" attached hereto, marked Exhibit "A" and incorporated herein by reference 
are hereby adopted as the Rules of Procedure of this Council and are hereby 
declared to be effective this 1st day of March, 1971, and are to continue in 
effect until amended or repealed by subsequent action of Council. 

, ;;;.\\.. 
Passed this m day of March, 1971. 

ATTEST: 

Clerk of the Council of the 
City of Centerville, Ohio 

Mayor - City of Gen 

CERTIFICATE -----------
The undersigned, Clerk of the Council of the City of Centerville, Ohio, I 

hereby certifies that the foregoing is a true and correct copy of a resolution 1 

passed by the Council of the City of Centerville, Ohio, on the m'ciay of March I 

1971. 

Approved as to form cons· t 
with · .... ' 1s ency ex1s .rng ordimi:iccs ti 
char"'e (I • , 1e 

L r <X co;ist1tuti ,-r • . . . 
D - ~-'.,. ;-: ')' ' ;SfOns. 

ep-, Lf.' .: .. i: o: L. .. v 
Robert N. Farquhar 
Municipal Attorney 



RULES OF PROCEDURE F >R THE COUNCIL OF THE CITY OF CENTERVILLL, OHIO 

ADOPTED 1971 

ARTICLE I. 

ARTICLE 11. 

ARTICLE 111. 

No provision or se~tion of these rules which ~onfliLts with, or 
restriLtS those rights provided by the Constitution of the 
United St:-:ites, the Constitution of the St::tte of Ohio, the gener::tl 
l::tw, or the Centerville Ch::trter sh3\I h3ve ::tny force or effe~t. 

Meetings. 

A. A regul::tr meeting of the City CounLil sh::tll be held on the 
first Monday of e::t~h month. SuLh meeting 5h31 I be ~31 led to 
order 3t 8:00 P.M. in the CounLi I Ch3mbers of the City of 
Centerville or in ::tny other publiL pl3~e within the ~onfines 
of the City of Centervi lie. A private ~3u~us wi II be held 
:-:,t 7:30 P.M. pre~eding e::t~h regular meeting. 

B. Spe~i::tl meetings may be Lal led by the Mayor, the Deputy
Mayor, or ::tny four (4) members of Council provid~d th3t 
notice Is given to all members of CounLi I ::tt lea;t 24 hours 
prior to SULh meetings, st3tlng Llearly the time, plaLe and 
purpose of the meeting. CounLil may, by motion, ::tt any 
meeting of the Counci I, establish a special meet ing. However, 
noti~e will be given only to those members of Council not 
present at the time. A private caucus may be held pre~ing 
each speLial meeting. 

C. When any regular meeting of the Council fal Is du~ on a leg::tl 
holiday, or on an election day, the Council shall meet in 
regular session on a date to be set at the Council meeting 
preceding the holiday or election day. 

D, All meetings of Counci I sh~l I be open to the publiL where 
official business is to be consumm3ted. 

Officers of CounLil, Council will, of lts own initi~tive, sele~t 
a Deputy-M::iyor and 3 Clerk of Council. 

A. Deputy-M3yor 3nd Temporary Ch::ilrm3n, 
I. The Deputy-Mayor sh::t 11 serve as the President ot Coun,; 11 

when the M::iyor is absent or unable to serve. 

2. The Deputy-M3yor, when he is presiding, shal I h3ve the 
s~me power and duties ::ts may be prescribed by the Rules 
of Council ~nd by law for M3yors. 

3. In the absence of both the Mayor and the Deputy-Mayor, 
the Coun,;il may appoint from its members a Tompor:;iry 
Chairman. 

4. The Temporary Ch3irm::in, when he is presiding, sh31 I have 
the s3me power 3nd duties 35 may be prescribed by the Rules 
of Coun,;il 3nd by l~w for M~yors. 



ARTICLE IV. 

ARTICLE V. 

B. Clerk of Coun~il. 

I. The Clerk of Coun~i I sh~II serve ::it the dis...:reticn of the 
Coun~il ::ind Coun~i I sh3II provide re3son3ble ...:om1ens::itlon 
for the servi~es provided. 

2. The Clerk of Coun~il sh::ill: 
::i. Attend ::i 11 Coun...: i I meetings, regu I ;;ir ;;ind spe1 i ;;i I. 

b. Prep::ire, ::i re~ord of pro~eedings of ::ill Coun~ I meet
ings whi~h sh::il I be termed the "minutes" ::ind be ::i 
~ustodi;;in of su...:h re~ords. 

~. Prep::ire ::in ::igend::i for e::i~h regul;;ir meeting o Coun~il. 

d, The Clerk of Coun~il sh.:ill furnish ::ii I tr::ins, ·ripts, 
orders; ::ind ~ertitii.;::ites, whi~h m::iy be prope lyre
quired of her, ::ind sh::il I be entitled to ~h::in1e for ::ill 
::ittested i.;ertifii.;::ites ::ind tr::ins~ripts, the ~•me fees 
th::st ::ire ::ii lowed by l::iw to ...:ounty offkers f,,r simil::ir 
serv kes; provided, th::it the s::ime sh;;i 11 be f ,rn i shed 
freo of .;h::srge when ordered by the Coun~il o required 
by ::iny Coun.; i I m::in or .: i ty off ker, in the pr• ,se...:ut ion 
of his offi...:i::il duties. 

e. Assign numbers, in their proper sequen...:e, to ;;ill 
Ordin::in.;es ::ind Hesolutions. 

f, M::iint::iin ::i pcrm::inent re~ord of ::ill Ordin::in~e, ::ind 
Resolutions, ::ind, by ::ippropri::ite not::ition, s1ow 
subsequent repe::il ;;ind ::imendment thereof, 

g. Perform ::ii I ~lerk::il duties inddenbl to the offke, 

h. Perform sui.;h other duties ::is dire...:1ed by Cound I. 

Def in i ·1 ions. 

A. Quorum - A simple m::ijority of the clc...:ted body. 

Clei.;ted Offi...:i::ils of the muni~ip::il ity ;;is they rel;;ite to Coun...:i I, 

A. Appo i ntcd off k i ::i Is m::iy be requested to attend the Couni.; i I 
meet i nq5 .:ind :.rnswer ::iny proper riuest ions di re..:ted to them by ,, 
Coun...:i I. 

B. M.:,yor 
I , The M.;1yor, Deputy-M:;iyor, or Tempor;;iry Ch;;i i rm:;in s 1::, 11 serve 

::,s the presiding offi..:er of Coun...:1 I, :;ind sh.:,II b~ respon
sible for the ...:ondu..:t .:,nd order of the meetings Jf Coun...:il. 

2. He sh.'.:J I J determine wh i...:h Committee; sh::i I I ...:onside· new 
business, subje~t to ...:h::,llenge by .'.:J m:.:ijority of ;oun~il. 

3. When ::s ru I i ng of order h::is been ~de, it rn::sy be ::ippe:;i I ed 
to Coun~il on the dem:;ind of two members. On sp~h .:,ppe;;il 



ARTICLE VI. 

there sh311 be no deb~te, but the member m~king the 3ppe~I 
m;;,y briefly st::.,te his re::.,sons for the s::.,me, ::.,nd ~he pre
siding offi~er sh::.,I I h::.,ve the right to::., simil::.,r st~tement. 
A vote of 2/3 in f;;,vor of overriding sh;;,11 be ne:ess3ry to 
override::., ruling of order. 

4. He sh::.,! I sign for Coun~i I 31 I Ordin::.,n~es, Resolutions or 
other m~tters requiring the ::.,pprov::.,I of Coun~il. 

Condu~t of Coun~il Business. 

A, The Agend::.,. An ;;,genct::., of business to be ~onsidered JY Council 
::.,nd ~opies of ::.,II Ordin::.,n~es ::.,nd Resolutions listed thereon 
::.,nd other pertinent m::.,teri::.,I sh::.,II be prep~red ::.,nd m~iled or 
delivered to e::.,~h Coun~il Member ::.,t le::.,st 72 hours p- ior to 
e::.,~h regul::.,r meeting of Coun~i I. 

The ::.,gend;;, for::., regul::.,r meet ng sh::.,11 ~ont~in: 
I, A listing by title of e::.,ct Ordin::.,n~e to be ~onsijered. 

2. A listing by title of e::.,~ Resolution to be ~onsictered, 

3. A listing of known deleg::., es of the publi~ expe~ting to 
::.,ppe::.,r before Coun~il. 

4. Any other m;;,tters of know business. 

B. Order of Business. The Presi ing Offi~er sh::.,I I condu~t the 
Counci I meeting in the order utlined by the ::.,gend::.,. The 
order of the ::.,gend::., sh::.,I I be s follows: 

I. C::.,I I the meeting to order 

2. lnvo~::.,tion ::.,nd Pledge of llegi::.,nce to the Fl::.,g, 

.3 • Ro I I C::., I I • 

4. Ex~use ::.,bsent Members. 

5. A~tion on minutes of prev ous meetings. 

6. Session with Citizens in ttend::.,n~e. 

7. Old Business: 
~. St::.,nding Committee Re orts. 

8. Otfi~i~l's Reports. 

9. Communi~~tions. 

10. New Business. 

II, Poll of individu~I Coun~i Members tor ~omments. 



. --

12. Adjourn the meeting. 

Any person may request th3t ::i matter of busi~Jss be placed 
on the agenda provided sufficient noti~e is g i ven the 
Clerk for its prepar::ition. The Clerk will re:eive items 
for the agenda (not less .:omplete th~n rough Jraft form) 
until 12:00 O'~lock noon on Thursd3y precedinJ 3 regularly 
scheduled Coun.;il meeting. All officers of tie municipality 
::ind members of the public 3re urged to cooperJte with the 
Clerk in making the ::igend3 complete 3nd 3.;curlte. While 
nothing in this section will prevent the intrJduction of 
new business not listed on the agend3, Counc i l m3y require 
::iddi t ion3I time 1'o study ::iny m3tter not inclujed on the 
agenda. 

C. Committees. Council s h::ill h::ive the following s t::i,ding 
.:ommittees: 

I. Community F::icilities ::ind Pl::inning. 
To which sh::ill be referred legislation ::ina otner matters 
relating to City f::icility requirements, in.;lujing l::ind 
::i.:quisition 3nd future requirements with rel~tion to l3nd, 
structures ::ind progr::ims. 

2. Community Relations 3nd Promotion. 
To which sh::ill be referred legisl3tlon ::ind other matters 
rel::iting to citizen underst::inding ::ind involveTient in City 
problems ::ind progr::ims, the promotion of civi~ pride 3nd 
dissemin::ition of inform::ition rel3ting theretc. 

3. Fin::ince and Personnel. 
To which sh::ill be referred legisl::ition ::ind other m3tters 
relating to budgets, 3ppropri::itions, t::ix pro9r3ms, bond 
and assessment programs ::ind financing for c::ipital improve
ments; personnel rules, m~npower requirements ~na compen
s3tion and employee rel3tions. 

4. Public He::ilth Jnd S::ifety. 
To which sh~II be referred legisl3tion 3nd other matters 
relating to public heJlth, environment 3nd e~ology, 3nd 
s3fety. 

5. Public Services. 
To which sh~II be referred legislation and other m3tters 
relating to ~II other services not otherwise ~overed by 
~ny other committee. 

The committee members sh~II be appointed by the Presiding 
Officer for a one year term and must be confirmed by 3 

majority of Council present ::ind voting. 



ARTICLE VII. 

St3nding committees will be composed of 3 minimum of 
two Council members who sh311 select their own Ch3irm3n. 
A committee m3y 3ppoint 3s many citizen 3dvisory members 
3S the m3jority deem necess3ry. Citizen members sh~II 
not vote. 

D. Speci31 Committees. The Presiding Officer may from time 
to time cre3te speci3l committees for limited purposes. Such 
speci3I committees sh3ll be composed of 3 minimum of three 
Council members. The 3ppointments ot the Presiding Officer 
must be confirmed by a m3jority of Council. 

Speci31 committees will exist only for thJt length of time 
required to complete their purpose. 

Speci31 CO!Mlittees m3y 3ppoint such citizen 3dvisors ~s they 
deem necess3ry. 

E. Committee Meetings. Committee meetings will be c3lled by 
the Ch3Jrm3n of such committee. He shJII give notice of the 
meeting to 311 members of the committee. 

Any 3ctlon of 3 committee without notice to all members of 
such committee sh31 I not be received by Council. 

Each committee m3y 3dopt its own rules of order. In the 
3bsence of written rules, the ordinary p3rliment3ry rules 
will prevai I, 3S outlined by Robert's Rules of Order. 

F. Committee Reports. Each standing and speci3I committee sh3II 
m3ke a final report, in writing, of Its recommendations to 
Council including minority reports, if any. Interim reports 
may be qiven orally or in writing. 

When ~n Ordin~nce or Resolution is reported on by 3 committee 
for the purpose of being introduced to Council, such prep~red 
legislation must be 3pproved by the Municip~I Attorney as to 
form ~onsistency with existing ordinances, the Charter and 
constitution~! provision. 

Introduction of Legisl~tion. 

Al I proposed Ordin~n~es ~nd form31 Resolutions sh~II be sponsored 
by~ member of Council. All such proposed legisl3tion shal I be 
presented in writing and sh3IJ bear the name of the sponsor. 

The Presiding Offi~er sh~II, subject to challenge by 3 2/3 vote 
of Council, present 3nd voting, refer proposed legislation to 3 
~ommittee for study. 
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ARTICLE VIII. 

ARTICLE IX. 

ARTICLE X. 

Voting. 

Voting on all proposed legislation sh:.,I I be or31 ::ind in open 
Coun~il. The Clerk sh::sl I c:.,II the roll 3nd e3ch present 
Counc i I member sh311 respond "yes", "no" or ";;ibst3 in". No 
other comment sh311 be considered proper during the voting. 
The order of voting by the Counci I members sh:.,I I rot3te with 
e:.,ch successive meeting. After the voting ls completed, the 
Presiding Officer sh:.,11 3nnoun~e the result. 

Except 35 otherwise provided in these rules, or by l3w,:., 
simple m:.,jority of members present sh3I I C3rry 3ny motion, 
Ordin3nce or Re!Dlution. 

The vote of :.,ny mem~er of Council sh3ll not be questioned. 

Oeb::ite. The Presiding Officer m3y control deb::ite :.,ccording to 
the following rules: 

A. No person sh:.,11 be permitted to spe3k longer th::,n ten minutes 
on ::iny motion. 

8. While members of Couocl I m:.,y yield to other persons, the 
limit:.,tion outlined in item I still prev::ii Is. 

C. The Presiding Officer m3y refuse the floor to :.,ny person 
when the t:.,ctics 3re obviously dll3tory ::,nd not in the best 
interest of Council. 

D. The :.,bove rules m:.,y be w3ived in the norm::il manner of 
ch3llenge to the Ch::iir. 

Motions. 

A. When:., question is before Council or under dis~ussion, or:., 
motion h:.,s been m:.,de, no motion sh::ill be proper except the 
fol lowing, 3nd in the order listed: 

I. Motion to ::idjourn. 

2. Motion to t:.,ble unti I st::sted future time. 

3. Request th:.,t discussion end :md ::t vote be c::i 11 ed. 

4. Motion to refer to st::inding or spec i::i I committee. 

5. Motion to ::,mend motion under dis~ussion. 

6. Motion to postpone ;;,~tion for ;:in Indefinite time. 



AMENDMENT: 

8. Vote without Discussion. 
Relative t o the motions listed under A, motions will go 
immediately to a vote without discussion, except for a brief 
explan3tion by the person m3king such motion. 

C. A motion requesting th3t the discussion end 3nd a vote be 
taken wil I not be proper until al I members have h3d the 
opportunity to be heard on the motion in m3in. Once this 
h3S been accomplished, the motion will go to a vote without 
discussion, except for a brief exp lanation by the person 
requesting the motion. 

D. A motion to amend is suscepti b le t o but one amendment. An 
amendment, once rejected, m3y not be moved again in the same 
form. 

E, If a motion to postpone action for an indefinite time Is 
carried, the principal question shall be declared lost. 

F. Motion to reconsider, A moti on to reconsider may be made 
only by a member who h3d voted with the prevailing side, 

G. A t-tot ion to remove any m:-:itt er from the tab I e, or to remove 
any m3tter from committee, shall be in order at any succeeding 
meeting. Such motion shall go to a vote without discussion 
except for a brief explanation by the members so moving. 

H. A I I motions sh.:111 requ t re a second. 

I. A motion to suspend the rules shall require a 2/3 majority 
vote of Council members present. 

I 

These rules m~y be amended or .:1l t ered or new rules ~dopted by a vote of the 
m3jority of all members elected at 3ny meeting of the Council, or the report of 
3 committee to which the subje~t has been referred ~rt 3 previous meeting. 

ROBERT'S RULES OF OROER: 

In the 3bsen~e of 3ny rule upon the m3tter of business, the Coun~i I sh~II be 
governed by "Robert's Rules of Order". 

ATTEST: 

Clerk of the Council of the 
City of Centerville, Ohio 

M3yor - City of Centervi I le, Ohio 
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