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RESOLUTION NO._ 3-7i
CITY OF CENTERVILLE, OHIO

A RESOLUTION ADOPTING RULES OF PROCEDURE FOR
THE COUNCIL OF THE CITY OF CENTERVILLE, OHIO.

WHEREAS , Section 4.10 of the Charter of the Municipality of Centerville
authorizes and directs the Council to adopt Rules to govern its Procedure; and

WHEREAS, the Council has prepared proposed "Rules of Procedure For ‘
the Council of the City of Centerville, Ohio" which are attached hereto marked |
Exhibit "A". ;

|

NOW, THEREFORE, BE IT RESOLVED BY THE MUNICIPALITY OF |
CENTERVILLE:

That the "Rules of Procedure For the Council of The City of Centerville,
Chio" attached hereto, marked Exhibit "A" and incorporated herein by reference '
are hereby adopted as the Rules of Procedure of this Council and are hereby
declared to be effective this lst day of March, 1971, and are to continue in
effect until amended or repealed by subsequent action of Council.

ot :
Passed this st day of March, 1971, \

ALL ;

Mayor - City of Centéfvllle Ohio

ATTEST: '

Mrerolo oSN 2 g0 T
Clerk of the Council of the Q
City of Centerville, Ohio

CERTIFICATE

The undersigned, Clerk of the Council of the City of Centerville, Ohio, |
hereby certifies that the foregoing is a true and correct copy of a resolution
passed by the Council of the City of Centerville, Ohio, on thed.-&t-day of March;
1871.

Approved as t

with existing t?rdtz;n:cccsontilsmncy

charter & constitutiznz) o i sio
Depzriiz :o, : InS
Robert N, Farquhar
Municipal Attorney



RULES OF PROCEDURE F )R THE COUNCIL OF THE CITY OF CENTERVILLE, OHIO
ADOPTED 1971

ARTICLE I, No provision or section of these rules which conflicts with, or
restricts those rights provided by the Constitution of the
United States, the Constitution of the State of Ohio, the general
law, or the Centerville Charter shall have any force or effect.

ARTICLE 11. Meetings.

A. A reqular meeting of the City Council shall be held on the
first Monday of each month. Such meeting shall be called to
order at 8:00 P.M. in the Council Chambers of the City of
Centerville or in any other pubfic place within the confines
of the City of Centerville. A private caucus will be held
at 7:30 P.M. preceding each regular meeting.

B. Special meetings may be called by the Mayor, the Deputy-
Mayor, or any four (4) members of Council provid: that
notice Is given to all members of Council at least 24 hours
prior to such meetings, stating clearly the time, place and
purpose of the meeting. Council may, by motion, at any
meeting of the Council, establish a special meeting. However,
notice will be given only fo those members of Council nof
present at the time. A private caucus may be held preceding
each special meeting.

C. When any regular meeting of the Council falls due on a legal
hotiday, or on an election day, the Council shall meet in
regular session on a date to be set at the Council meeting
preceding the hol!iday or election day.

D. Al! meetings ot Council shall be open to the public where
official business is to be consummated.

ARTICLE 111, Officers of Council. Councit will, of its own initiative, select
a Deputy-Mayor and a Clerk of Council.

A. Deputy-Mayor and Temporary Chairman.
. The Deputy-Mayor shall serve as the President of Council
when the Mayor is absent or unable to serve.

2. The Deputy~Mayor, when he is presiding, shall have the
same power and duties as may be prescribed by the Rules
of Council and by law for Mayors,

3. In the absence of both the Mayor and the Deputy-Mayor,
the Council may appoint from its members a Tomporary
Chairman,

4., The Temporary Chairman, when he is presiding, shafl have
the sume power and duties as may be prescribed by the Rules
of Council and by law for Mayors.



B. Clerk of Council.

l. The Clerk of Council shall serve at the discreticn of the
Council and Council shall provide reasonable com ensation
for the services provided,

2, The Clerk of Council shall:
a. Attend all Council meetings, regulur and spedcial.

b. Prepare a record of proceedings of all Counc | meet-
ings which shall be termed the "minutes™ and be a
custodian of such records.

¢. Prepare un agends for each regular meeting o Council.
d. The Clerk of Council shall furnish all frans.ripts, °
orders, and certificates, which may be prope ly re-
quired of her, and shall be entitled to charge for all
attested certificates and transcripts, the s.me fees =
that are allowed by luw to county officers for similar
services; provided, that the same shzll be firnished
free of churge when ordered by the Council! o required
by any Councilman or city offiver, in the prosecution
of his official duties.

e. Assign numbers, in their proper sequence, to all
Ordinances and Resolutions.

f. Maintain a permanent record of all Ordinance, and
Resolutions, apd, by uppropriate notation, siow
subsequent repesl and smendment thereof.

g. Perform all clerical duties incidental to the office.

h. Perform such other duties as direcied by Council.

ARTICLE IV, Definitions.

A. Quorum - A simple majority of the elected body.

ARTICLE V. Llected Officials of the municipal ity as they relate to Council.

A. Appointed officials may be requested to attend the Council
meetings and answer any proper questions directed to them by
Council,

B. Mayor
I, The Mayor, Deputy-Mayor, or Temporary Chairmuan siull serve
as the presiding officer of Council, und shall b: respon-
sible for the conduct and order of the meetings >f Council.

2. He shall determine which Committees shal| conside- new
business, subject to challenge by a majority of Jouncil.

3. When 3 ruling of order has been made, it may be appeuled
to Council on the demand of two members. On spch appeal



there shall be no debxzte, but the member making the appeul
may briefly state his reassons for the ssme, and rhe pre-
siding officer shall have the right fto a similar statement,
A vote of 2/3 in favor of overriding shall be ne:essary to
override a ruling of order.

4., He shall sign for Council all Ordinances, Resolutions or
other matters requiring the approval of Council.

ARTICLE VI, Conduct of Council Business.

A, The Agenda. An zgends of business to be considered oy Council
and copies of all Ordinances and Resolutions listed rhereon
and other pertinent materia! shall be prepared and mailed or
delivered to each Council Member at least 72 hours prior to
each regular meeting of Council.

The agenda for a regular meet ng shall contain:
I. A listing by title of esc! Ordinance to be consiiered.

2, A listing by title of esc Resolution to be considered.

3. A listing of known delegs es of the public expecting to
appear before Council.

4. Any other muatters of know business.
B. Order of Business. The Presi ing Officer shall conduct the

Council meeting in the order wutlined by the agends. The
order of the agenda shall be s follows:

I. Call the meeting to order

2. Invocation and Pledge of llegiance to the Flag.
5. Roll Call.

4, Excuse absent Members.

2. Action on minutes of prev ous meetings.

6. Session with Citizens in ttendunce.

7. Old Business:
4. Standing Committee Re orts,

8. Official's Reports,
9. Communications,
10. New Business.

11, Poll of individual Counci ' Members for comments.



i2. Adjourn the meeting.

Any person may request that a matter of busin:ss be placed
on the agenda provided sufficient notice is given the
Clerk for its preparation. The Clerk will re:eive items
for the sgenda (not less complete than rough iraft form)
until 12:00 O'clock noon on Thursday precedin) a regularly
scheduied Council meeting. All officers of tie municipality
and members of the public are urged to cooperiste with the
Clerk in muking the agenda complete and accurate. While
nothing in this section will prevent the intraduction of
new business not listed on the agenda, Council may require
additionzl time to study any matter not incluied on the
agenda.

C. Committees. Council shall huve the following stunding

<commiTtees:

I. Community Facilities wund Planning.
To which shall be referred legislation una otner matters
relating to City tacility requirements, including land
acquisition and future requirements with relution to land,
structures and programs.

2., Community Relations and Promotion.
To which shall be referred legislation and other matters
relating to citizen understanding and involvenent in City
problems und programs, the promotion of civic pride and
dissemination of information relating theretc.

3. Finance and Personnel,
To which shall be referred legislation and other matters
relating to budgets, appropriations, tax programs, bond
and assessment programs and financing for capital improve-
ments; personnel rules, manpower requirements and compen-
sation and employee relations.

4, Public Health und Safety.
To which shail be referred legislation and other matters
relating to public health, environment and ecology, and
safety.

5. Public Services.
To which shall be referred legislation @nd other matters
relating to all other services not otherwise covered by
any other committee,

The committee members shall be appointed by the Presiding
Qfticer for s one year term and must be confirmed by a
majority of Council present and voting.



Standing committees will be composed of a minimum of

two Council members who shall select their own Chairman.
A committee may appoint as many citizen advisory members
as the majority deem necessary., Citizen members shall
not vote.

D. Special Committees. The Presiding Officer may from time
to time creute speciul committees for limited purposes. Such
special committees shall be composed of » minimum of three
Councii members. The sppointments of the Presiding Officer
must be confirmed by a majority of Council.

Special committees will exist only for that length of time
required to complete their purpose.

Specizl committees may appoint such citizen advisors as they
deem necessary.

E. Committee Meetings. Committee meetings will be called by
the Chalrman of such committee. He shall give notice of the
meeting to al! members of the committee.

Any action of a committee without notice to all members of
such committee shall not be received by Council.

Each committee may adopt its own rules of order. In the
absence of written rules, the ordinary parlimentary rules
will prevail, as outlined by Robert's Rules of Order.

F. Committee Reports. Each standing and special committee shatl
make a3 final report, in writing, of its recommendations to
Council including minority reports, if any. Interim reports
may be given orally or in writing.

When an Ordinusnce or Resolution is reported on by a committee
for the purpose of being introduced to Council, such prepared
legislation must be aspproved by the Municipal Attorney as to
form consistency with existing ordinances, the Charter and
constitutional provision.

ARTICLE VII, Introduction of Legislation,

All proposed Ordinances and formal Resolutions shall be sponsored
by & member of Council, All such proposed legislation shall be
presented in writing and shsll bear the name of the sponsor.

The Presiding Officer shall, subject to challenge by a 2/3 vote
of Council, present and voting, refer proposed legislation o a
committee for study.



ARTICLE VIII,

Voting.

Voting on all proposed legislation shall be oral and in open
Council. The Clerk shall call the roll and each present
Council member shall respond "yes", "no" or "asbstain". No
other comment shall be considered proper during the voting.
The order of voting by the Council members shall rotate with
each successive meeting. After the voting is completed, the
Presiding Officer shall announce the result,

Except #s otherwise provided in these rules, or by law, a
simple majority of members present shall carry any motion,
Ordinance or Remlution.

The vote of uany member of Council shall not be questioned.

ARTICLE IX. Debate. The Presiding Officer may control debate according to
the following rules:

A, No person shali be permitted to spexk longer than ten minutes
on any motion,

B. While members of Council msy yield to other persons, the
limitation outlined in item | still prevails.

C. The Presiding Officer may refuse the floor to any person
when the tactics are obviously dilatory and not in the best
interest of Council.

D. The usbove rules may be waived in the normal manner of
challenge to the Chair.

ARTICLE X, Motions,
A. When a question is before Council or under discussion, or a

motion hys been made, no motion shall be proper except the
tollowing, and in the order listed:

I. Motion to uadjourn.

2, Motion to table unti! stated future time.

3. Request that discussion end and 3 vote be called,
4. Motion to refer to standing or special committee.
5. Motion to umend motion under discussion,

6. Motion to postpone action for an Indefinite time.



B. Vote without Discussion.
Relative to the motions listed under A, motions will go
immediately to a vote without discussion, except for a brief
explanation by the person making such motion,

C. A motion requesting that the discussion end and 3 vote be

taken will not be proper until all members have had the
opportunity to be heard on the motion in main. Once this
has been accomplished, the motion will go to a vote without

discussion, except for a brief explanation by the person
requesting the motion,

D. A motion to amend is susceptible to but one amendment. An
amendment, once rejected, may not be moved aqzin in the same
form,

E. !t a motion to postpone action for an indefinite time is
carried, the principal question shall be declared lost.

F. HMotion to reconsider. A motion to reconsider may be made
only by a member who had voted with the prevailing side.

G. A Motion to remove any matter from the ftable, or to remove
any matter from committee, shall be in order uat any succeeding

meeting. Such motion shal! go to a vote without discussion
except for u brief explanation by the members so moving.

H. All motions shall require a second.

I. A motion to suspend the rules shall require a 2/3 majority
vote of Council members present.

AMENDMENT :
These rules may be amended or altered or new rufes adopted by a vote of the
majority of all members elected at any meeting of the Council, or the report of

a committee to which the subject has been referred ut a previous meeting.

ROBERT'S RULES OF ORDER:

In the absence of any rule upon the matter of business, the Council shall be
governed by "Robert's Rules of Order".

Mayor - City of Centerville, Ohio

ATTEST:

Clerk of the Councit of the
City of Centerville, Ohio
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