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Form: SAO/LGRP-RC2 (part 1), Revised July 2011 

Ohio Historical Society 
State Archives of Ohio 
Local Government Records Program 
 
800 E. 17th Avenue 
Columbus, Ohio 43211-2497 

 
RECORDS RETENTION SCHEDULE (RC-2) – Part 2 

Section E: Records Retention Schedule 
      City of Centerville                                                               Public Works – Engineering   

(local government entity)      (unit) 
 

(1) 
Schedule 
Number 

(2) 
Record Title and 

Description 

(3) 
Retention Period 

(4) 
Media Type 

(5) 
For use by 

Auditor of State 
or OHS-LGRP 

EN-001 
 
EN-002 
 
 
EN-003 
 
EN-004 
 
 
EN-005 
 
 
 
 
EN-006 
 
 
 
 
EN-007 
 
EN-008 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Bridge Inspection Reports  
 
Contractors’ Prevailing  
Wage Records  
 
Flood Plain Records 
 
Maps, Plans and Design 
Documentation 
 
Project Files (Contracts, 
specifications, change orders, 
progress reports, inspection 
reports, traffic studies) 
 
Project Files: Annual 
Maintenance (Resurfacing, 
concrete, crack sealing, 
curbs, sidewalks, etc.) 
 
Right-Of-Way Permits  
 
Video from Traffic Cameras 

10 years  
 
5 years  
 
 
Permanent  
 
Until superseded 
 
 
8 years after 
completion of 
project 
 
 
8 years after 
completion of 
project 
 
 
5 years 
 
7 days and no 
longer of an 
administrative or 
legal value 
(RC-3 not required) 

Multiple 
 
Multiple 
 
 
Multiple  
 
Multiple 
 
 
Multiple 
 
 
 
 
Multiple 
 
 
 
 
Multiple 
 
Electronic 
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RC-3 Required.

ARindler
RC-3 Required.

ARindler
RC-3 Required.
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